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City of Lynchburg 

Procurement Division 

900 Church Street 

Lynchburg, VA 24504 

Phone: (434) 455-3970 

Fax: (434) 845-0711 

 

Addendum for Proposal 

Right-of-Way Acquisition Services 

2023-023 

 

 

Date: 9/20/2022 

From: Melissa Tillman, CPPB, Contract Specialist 

RE: Addendum No. 1 

 

 

This Addendum becomes a part of the proposal documents and modifies the Request for Proposal as noted below.  

Acknowledge receipt of this Addendum in the space provided on the Proposal Title Page.  Failure to do so may 

subject bidder to disqualification. 

 

1. Question: For the above referenced RFP, the scope of services describes types of easement 

acquisition services but I didn’t see quantity estimates or other indications of the volume of work 

for the first contract year. Is that information available or will the firm awarded the work be 

supplying the services on ad hoc basis?  

Answer: The awarded vendor(s) will supply services on as-needed basis. 

 

2. Question: Regarding Item #3 in Section 1, on page 4, are we to include the addenda inserts in this 

section of the submission or is this a summary referring to an attached addendum? 

Answer: Please include all signed addenda in this section. 

 

3. Question: Are addenda items, such as resumes, considered a part of the materials in the page limit 

to the response? 

Answer: Yes 

 

4. Question: In the reference requirement, you request to list current and past work assignments of 

similar nature along with three (3) references. Are you only looking for 3 work assignments or can 

more be provided? 

Answer: Please only provide three (3) work assignments along with the contact information requested, so 

that the City can conduct reference checks.  

 

5. Question: Is this a new contract for the City? If not, is there a list of incumbent firms? 

 Answer: The City currently has a contract with Gammon & Associates, LLC. 

 

6. Question: You have a rate request for a Full Title Report, do you require a title bringdown to be 

included with the rate? 

 Answer: Yes, we require a title bringdown to be included with the rate. 
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7. Question: We did not see Appraisal Reviews on the Rates Form. Will the City be doing those or is 

the intent that we would provide this? If  so, could you add a category and price column for this? 

Answer: Yes, the awarded vendor would be providing Appraisal Reviews and the Rates Form has been 

revised to include this service, see attachment. 

 

8. Question: Please clarify the pricing format in Attachment A. Is the intent that we should provide a 

total cost/lump sum for each item in the “Rate” column? 

 Answer: The attached Rates Form has been revised to clarify each section and provide a range for the 

services involved.  

 

9. Awarded vendor(s) will provide project specific quotes from their Revised Rates Forms, for each project 

issued by the City. 

 

 

READ TERMS AND CONDITIONS AND SIGN 

In compliance with the above PROPOSAL, and subject to all the conditions hereof, the undersigned offers and agrees to 

comply with any or all of the terms and conditions contained herein, or as mutually agreed upon by subsequent 

negotiations.  This form shall become part of the final file. 

 

Company Name:     Address: _________________________________Date:   

Authorized Signature:       Title:      

Print Name:     Telephone No.:   E-mail:______________________ 

 

 

Attachment: 

Revised Rates Form 
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REVISED Rates Form 

Residential & Corporate Rates (lump sum) Minimum 

Rate 

Maximum 

Rate 

Telecom Strip / Blanket Easement     

Temporary Construction Easement / Right of Entry- No Lienholder Signature     

Temporary Construction Easement / Right of Entry- Lienholder Signature Required     

Permanent Easement - No Lienholder Signature     

Permanent Easement - Lienholder Signature Required     

Fee Simple Acquisition     

Total Take     

Task Categories (lump sum / cost per parcel) Minimum 

Rate 

Maximum 

Rate 

Title Search: Current Owner Rundown     

Title Search: 60-Year Report     

Valuation: BAR      

Valuation: Full Appraisal - Non-VDOT     

Valuation: Full Appraisal - VDOT Approved     

Offer Package Preparation     

Negotiations     

Relocation Assistance     

Closings     

Project Administration     

Record Deed     

Acquisition Report     

Narrative Report     

Full Title Report     

Rate Schedule for Labor Classifications (hourly rate) 
Minimum 

Hourly 

Rate 

Maximum 

Hourly 

Rate 

Project Manager     

Right-of-Way Specialist (Negotiator)     

Right-of-Way Specialist (Relocation)     

Right-of-Way Technician     

Right-of-Way Technician (Senior)     

Clerical     

Appraiser     

Title Researcher     

Attorney     

 

Notes: 1. Offerors shall use this Revised Rates Form in lieu of Attachment A on page 13 of the RFP.  

2. If a line above is not provided by an Offeror, then mark the corresponding Rate Column as N/A. 

3. The above pricing information is marked as Proprietary. 


