
 
 

 

 

To: Historic Preservation Commission (HPC) 
 

From: Eve Mergenthaler  
 Planner I 

 
Date: April 11, 2022 

 
Subject:     321 Harrison Street Staff Finding 

 
Windows: The Residential Design Review Guidelines state that windows should be preserved in 
their original location, size, and design and with their original materials and numbers of panes. 
Windows should be repaired rather than replaced. Any replacement should be in-kind to match 
the originals in material and design. The installation of baked enamel extruded aluminum 
windows may be acceptable. If aluminum windows are applied, they should match historic wood 
windows as closely as possible in their profile, depth of muntins, and surrounding trim. The use 
of vinyl windows for replacement of deteriorated windows is not generally acceptable. Although 
discouraged, vinyl may be considered for use at rear facades not readily visible from the street.  
 
Roofs: The Residential Design Review Guidelines state that roofs should be preserved in their 
original size, shape and pitch, with original features, and, if possible, with original roof material. 
Roofs of standing seam metal should be repaired. If replacement is necessary, the new roof 
should match the original as closely as possible in dimensions, seam crimping, and seam spacing.   
 
Porches: The Residential Design Review Guidelines state that porches on front and side facades 
should be maintained in their original configuration and with original materials and detailing. 
Porches should not be removed if original. Porches and their details should be retained intact 
with repair work and replacement of missing parts, such as columns, posts, railings, balusters, 
decorative molding, and trimwork to match the original in design, materials, scale and 
placement. Porches on the rear and sides of dwellings may be enclosed when not visible from 
the street and if the height and shape of the porch roof is maintained. 

 

 

 

 

 

 

 

 

Section 35.2‐13.4 (b) Staff Recommendation. Upon finding that the application is complete the City Planner 

shall prepare a report making findings and recommendations on the application and authorize notice to be 

provided in accordance with section 35.2‐13.5 (Notice and HPC Hearing). 



Kathryn Lewis of Paces Enterprises, LLC is petitioning to do the following at 321 Harrison Street: 

1. Replace the front porch roof with black/charcoal gray architectural shingles and repaint the 

porch columns white. 

2. Remove the rear enclosed porch and replace it with an open porch and handrails made of 

treated lumber (after-the-fact). 

3. Replace three front windows with wood windows. 

4. Replace windows on rear and sides with Pella vinyl white double hung windows. 
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25.  WINDOWS   

POLICY:  

Windows should be maintained or repaired to match the original design. If windows 
are deteriorated beyond repair, the installation of new wood windows to match the 
original designs is recommended. Windows of baked enamel or anodized aluminum 
are also acceptable, but these are more appropriate at the rear or sides of dwellings 
that are not visible from the street. Vinyl windows will generally not be approved. 
Original window openings should not be covered or concealed. They should also not 
be partially enclosed for the installation of smaller windows. New window openings 
should not be added on the fronts of dwellings and are discouraged but may be 
acceptable at the rear or sides if not visible from the street. The addition of window 
screens to historic windows is appropriate as long as the screens are full-view 
design or have a central meeting rail to match the historic window.  

Windows:  

A. should be preserved in their original location, size, and design and with their 
original materials and numbers of panes. 

B. should not be added to primary facades or to side facades where readily visible 
from the street. The addition of new window openings on rear facades may be 
acceptable. 

C. should be repaired rather than replaced.  A variety of methods and techniques 
exist for the repair of historic windows. The property/home owner must allow for 
visible inspection and/or provide physical evidence/pictures to support their claim 
that windows are not repairable.  If the HPC determines that replacement is 
necessary due to severe deterioration, the replacement should be in-kind to 
match the originals in material and design. The installation of baked enamel 
extruded aluminum windows may be acceptable. If aluminum windows are 
applied they should match historic wood windows as closely as possible in their 
profile, depth of muntins and surrounding trim. The use of vinyl windows for 
replacement of deteriorated windows is not generally acceptable.  Although 
discouraged, they may be considered for use at rear facades not readily visible 
from the street.. 

D. of steel or other metal designs and that are historic should be preserved and 
maintained, or replaced with new metal windows which are similar in appearance 
and materials. 

E. should not have snap-on, interior or flush muntins. These muntins are much 
thinner in profile than the muntins on historic windows and don't provide the 
window with the appearance of a historic window.  Simulated Divided Lights 
(SDL), where the muntin is on the outside of the exterior glass visually creating 
the appearance of a historic window is an acceptable alternative.   

F. screens and/or storms: should be of full-view design and of wood or aluminum 
with baked-on enamel of compatible trim color or anodized in dark colors  
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G. should not have security bars where visible from the street. 

 

 

Preserve and maintain original historic 
windows such as six-over-one wood sash 
(2308 Rivermont). 

 

 

Replacement windows of wood are 
preferred when replacing wood windows.   

 

 

 

 

 

 

 

 

 

 

 

Original steel casement windows of the 
20

th
 century should also be repaired as 

needed and retained. 

 

 

 

 

Extruded Aluminum clad windows may 
also be appropriate. 
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16.  ROOFS 

POLICY: 

Original roof forms should be preserved and maintained. If additions to roofs are desired 
such as new dormers or skylights, these should be added at rear or side rooflines that are 
not visible from the street. Historic roof materials such as metal standing seam, clay tiles, 
or slate should be repaired and preserved. If repair is no longer practical, replacement with 

an appropriate substitute material is appropriate.    

Roofs:  

A. should be preserved in their original size, shape and pitch, with original features (such 
as cresting, finials, cupolas, etc.), and, if possible, with original roof material. 

B. of slate should be repaired with new slate to match. If deterioration is extensive 
consider removing slate from rear roof surfaces in order to repair slate on the main and 
readily visible facades. If overall removal is demonstrated as necessary, the use of 
faux-slate materials will be considered. The substitution of asphalt or fiberglass 
simulated slate shingles for slate is not acceptable.  

C. of standing seam metal should be repaired. If replacement is necessary the new roof 
should match the original as closely as possible in dimensions, seam crimping, and 
seam spacing. Historically correct commercially available roof coatings may be 
considered for repairs.  The HPC Secretary has information on acceptable materials. 

D. should not have new dormers introduced on front facades but may have dormers 
added on rear facades or secondary facades where not noticeably visible if in keeping 
with the character and scale of the structure.  

E. should not have skylights, decks, or balconies added where visible from the street. 

 

 

 

 

 

 

 

 

 

 

 

 

 
Original slate roofs should be preserved, 
maintained and repaired.   

If repair and replacement is not possible, the use 
of faux slate shingles may be appropriate. 
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Original metal standing seam roofs should 
be maintained and repaired if needed (602 
Washington Street). 

 

If replacement is necessary use a metal 
seam roof similar in dimensions, spacing 
and crimping as the original. 

 

Original clay tile roof at 2701 Rivermont 
Avenue. 

 

 

 

 

 

Original metal shingle roof at 429 
Rivermont Avenue. 

 

 

Roof features such as dormers should be 
preserved and maintained (3104 Rivermont 
Avenue). 
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14.  PORCHES 

POLICY: 

 

Porches are one of the most important defining characteristics of pre-1955 
residences. Original porches should be repaired and maintained. Porches on the 
fronts of residences should not be enclosed with wood or glass panels although the 
screening of porches on the fronts of residences may be considered. If replacement 
of porch elements is required, use materials to closely match original or historic 
components. If the original porch is missing, construct a new porch based upon 
photographic or physical evidence, or base the design upon historic porches of 
district buildings built at the same period and in a similar architectural style. In some 
cases turn of the century dwellings had their original porches removed and replaced 
with a later style/period porch. These porches reflect the building’s historical 
evolution and may be significant features in their own right.     

Porches:  

A. on front and side facades should be maintained in their original configuration and 
with original materials and detailing. Porches should not be removed if original. 
Where original porches have already been removed and a subsequent generation 
porch exists, removal of the current generation porch and restoration to the 
original style may be considered based on the condition of the current porch, 
photographic or architectural evidence of the original porch and any historical 
significance that may be attributed to the current porch. 

B. and their details should be retained intact with repair work and replacement of 
missing parts, such as columns, posts, railings, balusters, decorative molding and 
trimwork, to match the original in design, materials, scale, and placement. 

C. on the fronts of dwellings should not be enclosed. 

D. on the rear and sides of dwellings may be enclosed when not visible from the 
street and if the height and shape of the porch roof is maintained.  

E. of wood should have wood steps, not brick or concrete steps. 

F. of brick, concrete or tile may have similar materials used for rebuilding front steps 
and stairs if needed. The use of pre-cast concrete steps for front porches is not 
appropriate.  

G. may be screened if the structural framework for the screen panels is minimal and 
the open appearance of the porch is maintained. Wood framing for the screen 
panels is preferred, however, anodized or baked enamel aluminum frames are 
also acceptable. The use of "raw" or milled aluminum framing is not appropriate. 
Limited use of lattice panels for privacy may also be acceptable. See Section 18 
for additional discussion.    
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H. may have trellises of wood for plants if desired.   

I.  of wood on the primary façade should have wood tongue and groove flooring 
running perpendicular to the facade. The use of composite or synthetic materials 
matching both dimensions and profile of traditional tongue and groove porch 
flooring can be considered for porch floors when painted.   

Cast iron porch at 307 Washington Street. 

 

Doric porch columns at 822 Federal 
Street.  

 

 

Italianate style porch at 917 Federal Street 
with square columns and eave brackets. 

 

 

Queen Anne style porch with milled 
columns and wood shingle railing at 1456 
Rivermont Avenue.  
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 Tapered Craftsman style porch columns at 
1314 Clay Street. 

 

Colonial Revival style porch at 3116 
Rivermont Avenue with Corinthian 
columns. 

 

 

 

 

 

 

 

Porches should be rebuilt based on 
physical or photographic evidence. If no 
such evidence exists base the design from 
similar architectural styles in the district 
(310 Madison Street). 

 

 
Wood porch floors should be repaired with 
floorboards to match the original. 

 



Email kathrynlewisva@gmail.com

Property Address (only street address 
required) 

Street Address: 321 Harrison Street 
City: Lynchburg 
State: VA 

Parcel ID Number (found at this link: 
https://etrakit.lynchburgva.gov/Search/parcel.aspx) 

02407008

Choose a District Garland Hill

Property Owner Name Paces Enterprises LLC

Property Owner Address Street Address: 1098 Cypress Place 
City: Bedford 
State: VA 
Zip: 24523 

Property Owner Phone 4342224122

Property Owner Email kathrynlewisva@gmail.com

I understand that submission of this 
application authorizes the entry onto the 
property by the Historic Preservation 
Commission, City Staff and City Council 
during the normal discharge of their duties in 
regard to this application. 

Yes 

The applicant is the: Owner 

Petitioner Name Kathryn Lewis

Petitioner Address Street Address: 1098 Cypress Place 
City: Bedford  
State: VA 
Zip: 24523 

Petitioner Phone 4342224122

Petitioner Email kathrynlewisva@gmail.com

Signature Data First Name: Kathryn  
Last Name: Lewis 
Email Address: kathrynlewisva@gmail.com 

 
Signed at: March 7, 2022 4:12pm America/New_York 

Representative Name 

Firm Name 

Address 

Phone 

Certificate of Appropriateness (COA)

Community Development Historic Preservation
Submitted On: Mar 7, 2022, 04:15PM EST



Email 

Who should we email the COA to? Property Owner

Please give a detailed description and 
justification for the alteration, demolition or 
new construction: (this form must be 
accompanied by the necessary drawings, 
material samples, photographs, plans and 
other materials appropriate to the request. 
Failure to provide supporting documentation 
will result in the request not being scheduled 
for review by the HPC) 

Repair of front porch roof - currently so rotten I was concerned it was a safety hazard and 
would collapse Paint exterior of home Replace windows - several are broken/missing glass 
and can not be repaired

Nature of Request (check all that apply) Exterior Alteration 

Will there be a problem completing the work 
within twenty-four (24) months? 

No

If yes, please explain why work cannot be 
completed in twenty-four (24) months. 

work will be done in 4-5 weeks



1

Mergenthaler, Eve

From: Kathryn Lewis <kathrynlewisva@gmail.com>
Sent: Monday, April 4, 2022 4:21 PM
To: Mergenthaler, Eve
Subject: Re: 321 Harrison - Updated COA request

CAUTION: External Sender 

 
After speaking with Michael Erquiaga I would like to update my COA as follows:  
 
Based on the close proximity of the two properties besides mine (321 Harrison street) the windows on the side and back 
of the house are not easily/readily seen and would like to replace those with vinyl windows, some of them currently 
already are. In compromise I would like to update my application to replace the three front windows that can be seen 
from the street with the original/wood style windows. The house directly beside mine has all vinyl windows.  
 

For the shingles for the front porch work we had planned to use a black/charcoal grey 
color architectural shingle since that was the original color appears to be  and that is the 
material that is currently on the front porch area.  

 
Thank you. 
Kathryn Lewis  
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