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REQUEST FOR PROPOSALS TITLE PAGE 
Include this Page as the First Page in the Proposal Response 
 
 City of Lynchburg, Virginia 
 Procurement Division      
   

Proposal Title: LCS Cleaning & Sanitation Supplies, Systems, and Training Services  
 
This is the City of Lynchburg's (City) Request for Proposals (RFP) No. 2022-006, issued May 27, 2021 on behalf of 
Lynchburg City Schools (LCS).  Direct inquires for information should be directed to Matt Marsteller: e-mail: 
matthew.marsteller@lynchburgva.gov; Phone: 434-455-4233.  All requests for clarification of or questions regarding this 
RFP must be made in writing and received by 4:00 p.m., June 16, 2021.  All responses to this solicitation shall be in strict 
accordance with the requirements set forth in this RFP document and the ensuing contract documents. 
Sealed proposals will be publicly accepted prior to June 23, 2021 at 4:00 p.m.; however, only the names of firms 
responding will be available for announcement. Proposals received after the above stated due date and time shall not be 
considered. Submit proposals in a sealed, opaque envelope, and put the RFP number, title, due date and time on the lower 
left front.  Offerors are responsible for having their proposal stamped by Procurement Division staff before the deadline 
indicated above and acknowledge all addenda so issued in the space provided below. An OPTIONAL Virtual Pre-
Proposal Conference will be held on June 4, 2021 at 10:00 a.m. through a Microsoft Teams link located on the City’s 
current solicitations webpage. Any alteration or changes to this RFP will be made only by written addendum issued by the 
Procurement Division, and all Offerors are responsible for obtaining issued addenda from the City’s Procurement website: 
http://www.lynchburgva.gov/current-solicitations. All addenda will be posted no later than five calendar days prior to the 
proposal submission deadline. In this case, prior to June 18, 2021 at 4:00 p.m. 
 
Acknowledge receipt of addenda here: No.   Date:   No.   Date:   

Submit Proposals: BY MAIL, GROUND DELIVERY, OR HAND DELIVER TO:   
                            Procurement Division 

Third Floor City Hall 
                              900 Church Street 
                              Lynchburg, Virginia 24504 
Information the Offeror deems Proprietary is included in the proposal response in section(s): ___________  
See Paragraph B. on page 2 for guidelines on submitting proprietary information. In compliance with this Request for 
Proposals and all the conditions imposed therein, the undersigned offers and agrees to furnish the services in accordance 
with the attached proposal or as mutually agreed by subsequent negotiations.  By my signature below, I certify that I am 
authorized to bind the Offeror in any and all negotiations and/or contractual matters relating to this Request for Proposals.  
Sign in ink and type or print requested information. 

Full Legal Name of Offeror:            

Fed ID OR SOC. SEC. NO.:   Date:      

Address:        Phone:(        )      

        E-mail address:     

Signature:              

  Typed or Printed Name, Title 

 

City Contract Specialist’s Signature 
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I. SUBMISSION OF PROPOSALS 

A. One (1) original, so marked, and four (4) copies, so marked, for a total of five (5) of the proposal documents are 
required. In addition, submit one (1) copy of the proposal in an electronic format on a thumb drive. The City will 
not assume responsibility for reproduction where an insufficient number of copies have been supplied.  In any such 
case, the City will notify the Offeror of the deficiency and request that the appropriate number of copies be delivered 
within 24 hours.  Failure to comply with this or other requirements of this Request for Proposal shall be grounds 
for the City to reject such proposals. Telegraphic or facsimile submission of proposals is not acceptable and any 
such proposals will not be considered. 

***Although City Hall is currently closed to the public, FedEx, UPS, and the USPS will be given access to the 
building to deliver mail/packages to the Procurement Office. If vendors choose to hand deliver proposals, they 
can come to the main entrance to City Hall at 900 Church St. and call the Procurement Office directly at 434-455-
3970 Monday – Friday from 8:30 a.m. to 5:00 p.m. A Procurement Office staff member will physically respond to 
the main entrance to receive the proposal and time stamp it at that time. It is the sole responsibility for the vendor 
to ensure their proposal is timestamped prior to the deadline for submission. Please allow additional time to 
ensure this is done. As always, late proposals will not be considered.*** 

B. Submission of Proprietary Information - Trade secrets or proprietary information submitted by an Offeror in 
connection with this procurement transaction shall not be subject to public disclosure under the Virginia Freedom 
of Information Act; however, the Offeror must invoke the protection of this section prior to or upon submission of 
the data or the materials, and must identify the data or other materials to be protected and state the reason why 
protection is necessary.  (Section 2.2-4342 F. of the Code of Virginia).  Offerors shall submit, in a separate 
section of the proposal, any information considered proprietary and any copyrighted material and clearly 
identify the information as proprietary and/or copyrighted information.  Offerors may not declare their 
entire proposal proprietary nor may they declare proposed pricing to be proprietary.  References may be 
made within the body of the proposal to proprietary information; however, all information contained within the 
body of the proposal not in the separate section labeled proprietary shall be considered Public Information. 

C. Proposals having any erasures or corrections must be initialed by the Offeror in ink. 
 

D. The City reserves the right to accept or reject any or all proposals, to waive informalities, and to reissue any request 
for proposals and to award contracts to multiple Offerors. Any contract resulting from this Request for Proposal 
shall not be exclusive to the Successful firm.  The City reserves the right to contract with firms not party to the 
resultant contract for similar work if it determines this to be in their best interest. If this is a cooperative procurement, 
each entity referenced will award a contract in accordance with its respective independent procurement policies and 
procedures and as it deems will best serve its interest. 
 

E. By submitting a proposal, the Offeror agrees that the proposal will not be withdrawn for a period of 90 days 
following the due date for proposal responses. 
 

F. By submitting a proposal, the Offeror certifies that it has not combined, conspired or agreed to intentionally rig, 
alter or otherwise manipulate, or to cause to be rigged, altered or otherwise manipulated its proposal for the purpose 
of allocating purchases or sales to or among persons, raising or otherwise fixing the prices of the goods or services, 
or excluding other persons from dealing with the City. 
 

G. By submitting a proposal, the Offeror certifies that its proposal is made without collusion or fraud and that it has 
not offered or received any kickbacks or inducements from any other Offeror, supplier, manufacturer or 
subcontracting firm in connection with its proposal; and that it has not conferred on any public employee having 



Page 3 of 15 

official responsibility for this procurement transaction any payment, loan, subscription, advance, deposit of money, 
services or anything of more than nominal value, present or promised. 
 

H. Nothing herein is intended to exclude any responsible Offeror or in any way restrain or restrict competition.  All 
responsible Offerors are encouraged to submit proposals. 
 

I. It is the policy of the City of Lynchburg to maximize participation by minority and women owned business 
enterprises in all aspects of City contracting opportunities The City does not discriminate against faith-based 
organizations. 
 

J. The City will not be responsible for any expense incurred by any Offeror in preparing and submitting a proposal.  
All proposals submitted will become the property of the City. 
 

K. By submitting a proposal, the Offeror is certifying that Offeror is not currently debarred by the City, or in a 
procurement involving federal funds, by the Federal Government. A copy of the City debarment procedure in 
accordance with Section 18.1-10 of the City’s Procurement Ordinance is available upon request.  
 

II. PURPOSE  
 

The intent of this request is to obtain proposals for Sanitation Supplies, Systems, and Training Services for the 
Lynchburg City Schools’ School Nutrition Program.   

III. BACKGROUND INFORMATION 
 

Lynchburg, Virginia 

The City of Lynchburg is located near the geographic center of the state, bordered by the eastern edge of the Blue 
Ridge Mountains.  The historic downtown area sits along the banks of the James River.   

Lynchburg City Schools 

Lynchburg City Schools, referred to, from this point forward, as “LCS,” offers meal service at one pre-school, 
eleven elementary schools, five secondary schools, one special education site, and two alternative education 
locations. LCS has been utilizing a cooperative contract for a number of years to ensure proper supplies, systems, 
and training were made available to each location. A listing of LCS schools is noted on Attachment A of this RFP. 
Other related LCS information is available at the official LCS website located at: www.lcsedu.net 

IV. SCOPE OF SERVICES 

LCS is soliciting proposals from an Offeror who can provide cleaning and sanitation supplies, systems for manual 
ware-washing and training services within the 20 locations noted on Attachment A – School Locations and 
Addresses. LCS desires to partner with one vendor to provide all the supplies and services noted in this RFP 
document.  

LCS may also utilize any contract resulting from this RFP process for consideration of similar services throughout 
the duration of the contract.  

This contract will be funded using federal monies, either in whole or in part; therefore, Attachment B (LCS Federal 
Requirements Contract Insert & associated Certification Regarding Lobbying Form and USDA Certification 
Regarding Debarment Form) is considered a part of this RFP and shall be incorporated into any resulting contract. 
Offerors shall abide by the regulations noted in Attachment B. Please include a completed Certification Regarding 
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Lobbying Form and USDA Certification Regarding Debarment Form with your proposal. Those pages will not 
count against your proposal page count.  

Services are to be performed at each listed LCS location from August to May billed monthly for 10 months. LCS 
is requesting a lump sum price be included in each proposal for the 10 month service period. Pricing will be 
negotiated with the contracted vendor for the June and July summer months based upon the number of locations 
that will need supplies and serviced delivered to them.  

 
A. General 

 
The proposed sanitation system is to obtain a comprehensive sanitation and cleaning program that includes, but 
is not limited to: 

 Standardization of all sanitation and safety processes and procedures in each kitchen facility 

 Monthly monitoring 

 Monthly verification of food safety systems and due diligence documentation 

 Monthly food safety training of School Nutrition employees at each school site  

 Cleaning products 

 Procedure manuals  

 Supporting display signage 

 Development of written procedures (SOP’s) for all steps in the HACCP plan 

 Safety Data Sheets (SDS) 

 Mixing and use posters 

 Just-in-time delivery of products 

 Service 
 

B. Site Visits 
 

Offerors are responsible for familiarizing themselves with each LCS location and its associated equipment. 
There will be no pre-determined site visits scheduled. Any Offeror wishing to view an LCS location shall 
contact Ms. Beth Morris, LCS Director of School Nutrition, at 434-515-5062 to set up any desired site visit. 
Failure to examine LCS locations may result in a failure to understand the scope of services desired which may 
have an adverse effect on the dollar amount Offeror believes the work can be completed for. Any claims for 
additional compensation pertaining to the scope of services in this RFP, after a contract is entered into, will be 
denied.  
 

C. Qualifications 
 

The Offeror and its employees shall be licensed and certified as required by law to perform the services 
described in this RFP. Successful Offeror shall obtain and pay for all licenses and permits from the appropriate 
governmental agencies or jurisdictional authorities as required by law in order to perform the work. The 
successful Offeror shall have a minimum of five consecutive years of experience serving schools or commercial 
accounts of comparable size and scope to this contract. 
 

D. Schedule & Safety Precautions 
 

Once under contract, the Contractor shall schedule work in a manner to maximize safety and minimize the 
distraction of students. The Contractor shall refrain from performing noisy activities adjacent to buildings while 
students are in class. Services shall be performed between the hours of 7:30 a.m. and 2:30 p.m. Training services 
for the sanitation systems shall be performed between the hours of 8:30 a.m. – 10:30 a.m. or between 1:00 p.m. 
– 2:30 p.m. at a time agreed upon by the LCS Director of School Nutrition. No change in the schedule may be 
made without the prior approval of the LCS Director of School Nutrition. A copy of the LCS 2021-2022 school 
year is included as Attachment C of this RFP.  
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Contractor shall take all necessary precautions to protect school children, employees, the public and the 
facilities, and meet laws and governmental safety requirements such as OSHA. Contractor shall take necessary 
safety precautions to protect facilities during services. Contractor shall assure that all work areas are kept clean 
and functional during and upon completion of work. Contractor shall be responsible for ensuring that Owner’s 
premises and equipment are not disturbed or damaged by the work. Leaks of lubricants, etc. from vehicles shall 
be immediately contained and cleaned up by the Contractor. In the event of any damage to LCS property as a 
result of actions by the Contractor, the restoration of any building, vehicle, or grounds to previous equivalent 
condition shall be the sole responsibility of the Contractor.  
 

E. Specific Service Requirements 
 
1. Duties performed during service visits for Sanitation Supplies, Systems, and Training 
 
 Monthly service visit will include at a minimum: 

 Review of cleaning chemical & supply product inventory 
 Stocking of inventory, supplies, and materials to cover until the next re-stocking visit 
 Review of all product mixing and storage 
 Examination of all labels, posters, charts, and replace them as needed 
 Completion of a standardized, automated service report form  
 Copy of service report reviewed with on-site LCS kitchen staff 
 Monthly service reports e-mailed to the LCS Director of School Nutrition 
 Deficiencies corrected and on-the-spot training conducted to address the deficiencies 
 Training of all site employees to include such topics as: cleaning techniques, sanitizing techniques, 

thermometer calibration, food safety, temperature logs, record keeping, etc.  
 Teach perpetual cleaning to minimize the need for mid-year and end of year major cleaning 
 Inspect the processes for OSHA and HACCP compliance 
 Address safety concerns 
 Confirm proper concentration of sanitizer in sinks, buckets, spray bottles, and thermometer cups 
 LCS does not desire to purchase dish machine chemicals from the contracted vendor 
 Sanitizer test strips shall always be in ample supply 
 Confirm presence of procedures and reference manual 
 Confirm presence of Safety Data Sheets (SDS) 

 
2.  Service Reports related to service visits for Sanitation Supplies, Systems, and Training  

  
A standardized, automated report form will be completed at the time of each visit. At a minimum, the report 
must include:  
 School name 
 Date of visit 
 Safety, cleaning, and sanitation processes reviewed 
 Follow-up if needed 
 Contractor signature or name of reviewer 
 Name of cafeteria manager who reviewed the information 
 Comments as necessary/appropriate 
 An electronic version of the report shall be sent to the LCS Director of School Nutrition  

 
F. Sanitation Systems’ Statement of Needs 

 
All Products shall be green seal certified, portion packs or pre-measure dispensed, and color-coded. 

(color-coded system of products, materials and charts in relation to material safety, handling, and mixing) 

Products shall be non-caustic and non-hazardous if accidentally mixed with other products in this program.  

All cleaning products must provide consistently superior cleaning and sanitation in the school nutrition 

area. The LCS School Nutrition Department is responsible for maintaining cleanliness and sanitation of all 
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kitchen preparation and storage areas, all equipment related to the serving and holding of food and the 

kitchen employee restrooms. Direct delivery of all products to school sites will be provided initially and 

with monthly (at minimum) on-going re-stocking of products. 
 

1. All-Purpose Cleaner  

Product shall be used with manual methods. Product shall be low suds as an easy to rinse detergent. 

All-purpose cleaner shall be biodegradable and make a soluble solution that leaves no film or 

residue.  Product shall not stain or discolor when used at recommended proportions. Must dilute in 

hard or soft water. Chemical composition: concentrated blend of organic detergents, solvents, water 

conditioners and alkaline builders.  Pleasant scent.  Must be portion packed in easy to handle 

packaging or pre-measure dispensed. 
 

2. Pot and Pan Detergent 

Product shall be a multi-purpose compound for manual cleaning and scrubbing of pots, pans, kettles, 

sheet pans and utensils. The compound should not cause irritation to hands. Product shall 

demonstrate excellent grease-cutting ability, removal of excess cooked-on foods, and have 

sustaining suds ability. Product must have pleasant fragrance.  A pre-measured liquid compound or 

pre-measured dispenser is required. 

 
3. Degreaser  

To be used for heavy-duty cleaning, degreasing of floors, equipment, and difficult-to-clean surfaces. 

Product is to be biodegradable and must dilute in hard or soft water.  Chemical composition: blend 

of mixed quaternary ammonium chlorides. Must be portion packed in easy to handle packaging or 

pre-measure dispensed. 

 
4. Sanitizer 

Product shall not contain chlorine and shall be a concentrated blend of quaternary ammonium 

compounds. Must be EPA registered.  Product shall be biodegradable and must dilute in hard or 

soft water.  Must provide 200 ppm active quaternary sanitizer. Chemical composition: blend of 

mixed quaternary ammonium chlorides. Must be portion packed in easy to handle packaging or 

pre-measure dispensed. Test strips must be provided. 
 

5. Germicidal Detergent 

To be used for above the floor spray cleaning. For cleaning and disinfecting tables, milk coolers, 

sneeze-guards, glass, stainless, steel, washroom fixtures and other general cleaning of non-food 

contact surfaces. Product shall not stain or discolor when used at recommended proportions. 

Must dilute in hard or soft water. 

6. Hand Cleanser 

Product shall be soap free.  Product shall provide a one-step hand wash and skin sanitizer. 
Product shall meet the USDA E2 rating for handwashing and sanitizing compounds.   

 

7. Dispensing equipment 

The vendor(s) shall supply, service, and install new dispensers as needed. All dispensers installed 

on school sites shall remain the property of the awarded proposer(s).  All dispensers shall be 

removed when the resulting contract expires or is terminated.  
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8. Technical assistance between service visits 
The Contractor must provide all necessary contact numbers, email, and other vehicles for receiving 
same day responses to technical questions that occur.  Between scheduled service visits, site visits may 
be requested by the LCS School Nutrition Department to resolve technical issues or cleaning and 
sanitation problems or other issues that may arise.  
 

9. Non-program chemical products recommended 

Proposer shall state in their proposal if the cleaning and sanitation program needs to be 

supplemented by any other cleaning products and who will be responsible to provide the 

products. 

 
V. PROPOSAL PREPARATION 

Proposals must address the tasks included in the Scope of Services and the Criteria for Proposal Evaluation.  
Proposals should be prepared simply, providing straightforward and concise responses to requests for information 
and descriptions of qualifications and capabilities. Responses shall be limited to no more than 30 single-sided or 
15 double-sided pages excluding the cover, including all other materials. (Resumes of staff will not count 
toward the 30 page maximum) Each copy of the proposal must be bound with all documentation in a single volume 
where practical. Failure to do so will result in a lowered evaluation. Incomplete proposals may be determined 
nonresponsive. Proposals with extraneous information will receive a lower ranking. 

Offerors should organize their proposals using the format described below:   

Title Page 

Furnish the REQUEST FOR PROPOSALS TITLE PAGE and include it as the first page of the proposal. The 
name stated on the Title Sheet must be the full legal name of the Offeror and the address must be that of the office 
which will have the responsibility for the services provided.   

Section 1 - Project Understanding 

Briefly describe the understanding of the scope of services to be accomplished, and describe the proposed approach 
to providing the required services. Explain how the project will be organized and steps anticipated. Please include 
an implementation timeline for review by LCS Staff. Essentially, how long will implementation take from the date 
of a signed contract and what will that process look like? 

Section 2 – Staff Experience 

Indicate the lead individual from the organization who will serve as Project Manager and other key staff members 
involved in the planning and implementation of the project.  

For each individual involved, provide: 

1. The role of the lead individual (Project Manager) on this project. 

2. Minimum qualifications of each individual and the role they play in implementing/administering the program.  

Resumes of individuals who will not be directly involved with the proposed project should not be included. 

Section 3 – Ability to Meet Scope of Services Requirements 

A. Show a complete understanding of the services which need to be provided to implement, provide, and administer 
the supplies, systems, and training by providing a detailed description which addresses each of the topics listed 
below: 
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 Include response time information to LCS locations when there is re-supply, technical, or customer support 
needs 

 How your firm plans to respond to out of stock products between service dates 
 A list of equipment provided by the Offeror 
 Equipment recommended for provision by the LCS School Nutrition Department 
 A list of all training materials, including videos, posters, etc. with an explanation of use (training of safe food 

handling must follow HACCP guidelines and be presented under the direction of a certified HACCP trainer) 
Due to the critical importance of the training associated with the service delivery, please outline, very 
specifically, how all provided training is accomplished. (in-person, online curriculum, random inspections of 
kitchens and cafeterias, etc.)  

 Schedule or list of proposed training topics 
 Copies of report forms used to document service activities, the level of each school’s safety and sanitation 

performance, and the types and quantities of materials delivered to each site (not counted against the total 
page count) 

 A sample master schedule for the school year 
 A sample Procedure and Reference Guide (not counted against the total page count)  
 A list of support materials necessary for the effective use of cleaning chemicals such as dispensing equipment, 

spray bottles, etc. Please include a corresponding description/picture of each item. 
 A list of cleaning and sanitizing chemicals and supplies, with corresponding Safety Data Sheets (SDS) that 

will be provided to each school site as part of this proposal (not counted against the total page count) 
 All proposals must include a statement regarding the relationship between the Offeror and the product 

manufacturer. Any Offeror who is not a manufacturer must submit with their proposal a complete written 
explanation of the working agreement that the Offeror has with the product manufacturer. Included shall be 
a statement of the length of the agreement. In addition, an affidavit by the product manufacturer attesting the 
above shall also be submitted with the proposal.  

 Please include a statement acknowledging that all personnel providing services are properly licensed 
according to state and federal guidelines. Include any exceptions taken to the specifications and your proposed 
alternative(s). (If your firm cannot fully meet each of the stated requirements) 

 
 Section 4 –Firm Qualifications 

Provide a brief summary as to why the firm(s) feels qualified to provide the requested services and any performance 
data pertinent to the proposed program. 

Section 5 – References 

Provide a list of three (3) clients for whom similar services have been provided and dates when the service was 
provided. Include project name, types of services performed, client name, individual contact name, address, 
telephone number, and e-mail address. Include complete contact information from those who have personal 
knowledge of the applicant’s ability to successfully complete the requested services. 

Also include a qualifying statement as to your firm’s registry status with the Virginia State Corporation 
Commission. 

Section 6 – Summary 

A brief summary of the reason that the Offerors believe themselves to be the most qualified for this project. 

   Section 7 – Pricing 

    Provide a lump sum cost to implement and administer the LCS Sanitation Supplies, Systems, and Training Services 
for the upcoming 2021-2022 school year. (10 month period from August 2021 – May 2022) Also, provide a list of 
hourly rates for personnel and equipment for additional services offered.   
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VI. CRITERIA FOR PROPOSAL EVALUATION AND AWARD 

LCS will review and evaluate each proposal and selection will be made on the basis of the criteria listed below: 

1. Demonstrated understanding of the tasks and requirements as outlined in the proposal including the Offeror’s 
ability to strictly meet the Scope of Services requirements. (20 Points) 

2. Expertise, experience, and qualifications for providing cleaning and sanitation supplies, systems for manual ware-
washing and training services. (20 points) 

3. The provided training curriculum and how the training needs of the LCS locations will be accomplished. (20 
points) 

4. The ease of use as it pertains to the proposed materials, supplies, chemicals, etc. Products’ ability to meet the 
requirements as noted in the Sanitation Systems’ Statement of Needs, Green seal certification, etc. (15 Points) 

5. Conciseness and clarity of proposal organization including relevance of staff to this project. (15 Points) 
6. Cost associated with program implementation / administration. (10 points) 

 
Method of Award 

Following evaluation of the written proposals as submitted, presentations shall be held prior to selection. LCS reserves 
the right to hold presentations in a virtual format (not in-person). The opportunity to present shall be made to two or 
more Offerors deemed to be fully qualified and best suited among those submitting proposals, on the basis of the 
factors involved in the Request for Proposal, and respondents ranked 1, 2, 3 or more. Upon completion of the 
presentations, the selection committee shall select firms for negotiations. After negotiations, the LCS project manager 
shall begin negotiations with the selected firm(s) in an attempt to reach an agreement to provide the services.  Price 
shall be considered, but need not be the sole determining factor. If after negotiations have been conducted with the 
top ranked firm(s), an agreement cannot be reached, negotiations will be terminated with that firm, and negotiations 
began with the next highest ranked firm.  This procedure will continue until an agreement is reached or negotiations 
are terminated and the services re-solicited.  At any stage of the selection process should the City determine in writing 
and in its sole discretion that only one Offeror is fully qualified, or that one Offeror is clearly more highly qualified 
than the others under consideration, a contract may be negotiated and awarded to that Offeror. 

Notice of Award will be posted on the City’s web site (www.lynchburgva.gov) and on the bulletin board located 
outside of the Procurement Office, 3rd floor City Hall, 900 Church Street, Lynchburg, Virginia, 24504. 

VII.   CONTRACT TERM 

 The initial contract term for LCS Sanitation Supplies, Systems, and Training Services shall be for one (1) year with 
the option to renew for an additional four (4) years in one (1) year terms with mutual agreement by both parties. As 
noted above, LCS reserves the right to utilize the resulting contract for other services throughout the school year if 
necessary.  

VIII. GENERAL TERMS AND CONDITIONS   

The Contract for Services (“Contract” or “Agreement”) with the successful Offeror will contain the following Terms 
and Conditions. Offerors taking exception to these terms and conditions or intending to propose additional or 
alternative language must (a) identify with specificity the City/LCS Terms and Conditions to which they take 
exception or seek to amend or replace; and (b) include any additional or different language with their proposal. 
Failure to both identify with specificity those terms and conditions Offeror takes exception to or seeks to amend or 
replace as well as to provide Offeror’s additional or alternate Contract terms may result in rejection of the proposal. 

 
A.    Subcontracting and Assignment of Work 

 
The Consultant shall not subcontract or assign portions of the work, other than those specifically defined 
in the contract, without the express written consent of the City/LCS. A description of any work the Offeror 
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proposes to subcontract shall be submitted to the City/LCS for review and approval along with the name and 
address of the individual, firm, or corporation that is the proposed subcontracting firm.  This submittal shall 
also include a list of the key personnel that the subcontractor will assign to the project. All work performed 
by any subcontractor shall be coordinated by the Consultant who shall be responsible to the City/LCS for all 
work performed by any subcontractor or special consultant. 

 
B. Independent Successful Firm 

 
The Consultant is an independent firm and nothing contained in a subsequent contract shall constitute or 
designate such firm or any of its agents or employees as employees of the City/LCS. 

    
C. Notification 

 
Any notice required by the contract shall be effective if given by registered mail, return receipt requested, to 
the Consultant in the name and at the address given in its proposal submission; provided that change of address 
shall be effective if given in accordance with this paragraph.  Unless otherwise specified, any notice to the 
City/LCS shall be given to the City of Lynchburg, Procurement Manager, 900 Church Street, Lynchburg, 
VA 24504.  The Consultant agrees to notify the City/LCS immediately of any change of legal status or of 
address.  Any notice provided in accordance with this paragraph shall be deemed to have been completed 
five calendar days after the date of mailing. 

 
D. Cooperative Procurement 

 
As authorized in § 2.2-4304 of the Code of Virginia, this procurement is being conducted on behalf of and 
may be used by public bodies, agencies, institutions and localities of the several states, territories of the United 
States, and the District of Columbia with the consent of the Consultant. 

 
E. Termination 

 
Subject to the provisions below, the contract may be terminated by the City/LCS upon thirty (30) days advance 
written notice to the Consultant; but if any work or service hereunder is in progress, but not completed as of 
the date of termination, then the contract may be extended upon written approval of the City/LCS until said 
work or services are completed and accepted.  All information and materials gathered and/or prepared by or 
for it under the terms of the contract shall be delivered to, become and remain the property of the City/LCS.  
The City/LCS shall have the right to use and reproduce the data and reports submitted hereunder, without 
additional compensation to the Consultant. 
 
Termination for Convenience: 
The City/LCS may terminate this contract for convenience at any time in which the case the parties shall 
negotiate reasonable termination costs. 
 
Termination for Cause: 
In the event of Termination for Cause, the thirty (30) days advance notice is waived and the Consultant shall 
not be entitled to termination costs. 
 
Termination Due to Unavailability of Funds in Succeeding Fiscal Years: 
If funds are not appropriated or otherwise made available to support continuation of the performance of this 
Contract in a subsequent fiscal year, then the Contract shall be canceled and, to the extent permitted by law, 
the Consultant shall be reimbursed for the reasonable value of any non-recurring costs incurred but not 
amortized in the price of the supplies or services delivered under the Contract. 

 
F. Laws and Regulations 

 
The Successful firm shall abide by all Federal, State and Local laws and regulations governing the 
provision of the services called for in the contract.  The Successful firm shall give notice and comply with 
all laws, ordinances, rules, regulations, and lawful orders of any public authority bearing on the performance 
of the work. 
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By entering this Contract, the Consultant certifies that it does not and will not during the performance of this 
Contract violate the provisions of the Federal Immigration Reform and Control Act of 1986, which prohibits 
employment of illegal aliens. 
 
This contract shall be governed and construed in all respects by its terms and by the laws of the 
Commonwealth of Virginia.  Any legal proceedings arising out of or related to this contract shall be filed 
by the parties in the City of Lynchburg General District Court or the Lynchburg Circuit Court. 

 
G. Additional Services 

 
The City/LCS may add to the Scope of Services any services of a similar nature to those specified in the 
Scope of Services of this Request for Proposals as mutually agreed to at a price mutually agreed upon. 

 
H. Severability 

 
Each paragraph and provision of the resultant contract will be severable from the entire contract and if any 
provision is declared invalid, the remaining provisions shall remain in effect. 

 
I. Licenses and Permits 

 
The successful firm shall secure and pay for all permits, governmental fees and licenses necessary for the 
proper execution and completion of the work which are legally required prior to and during the work. 
The City/LCS will not charge for any permits required by the City of Lynchburg. 

 
J. Nondiscrimination 

 
If the resultant contract exceeds $10,000, during the performance of the contract, the Consultant agrees as 
follows: 

 
a. The Consultant will not discriminate against any employee or applicant for employment because of race, 

religion, color, sex or national origin, except where religion, sex or national origin is a bona fide 
occupational qualification reasonably necessary to the normal operation of the Consultant. The Consultant 
agrees to post in conspicuous places, available to employees and applicants for employment, notices 
setting forth the provisions of this non-discrimination clause. 

 
b. The Consultant, in all solicitations or advertisements for employees placed by or on behalf of the 

Consultant, will state that such Consultant is an equal opportunity employer. 
 

c. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall 
be deemed sufficient for the purpose of meeting the requirements of this section. 

 
d. The Consultant will include the provisions of  the  foregoing paragraphs a,  b  and  c  in  every subcontract 

or purchase order of over $10,000, so that the provisions will be binding upon each subcontracted firm 
or vendor. 

 
K. Payments to Successful firms 

 
Payments to the Consultant shall be made within 30 days after receipt of an approved invoice for services 
provided in the previous month.  Backup documentation for each invoice shall be provided in detail 
satisfactory to the City/LCS.  The Consultant’s records and documentation supporting such invoices shall 
be made available to the City/LCS upon reasonable request.  The Consultant agrees to retain all records, 
documents and support materials relevant to the contract for a period of five years following final payment. 
Invoices must be prepared in formats as required by funding agencies. 

 
In accordance with Virginia Code Section 2.2-4354 the Consultant agrees that: 

 
1. Should any contractor be employed by the Consultant for the provision of any goods or services 

under this Contract, the Consultant agrees to the following: 
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(a) The Consultant shall, within seven days after receipt of any payments from the City/LCS pursuant 

to this Contract, either: 
 

(1)     Pay the subcontractor for the proportionate share of the total payment received from the 
City/LCS attributable to the goods or services provided by the subcontractor; or 

 
(2)     Notify the City/LCS, as applicable, and the subcontractor, in writing, of the intention to 

withhold all or a part of the subcontractor’s payment with the reason for nonpayment. Written 
notice to the City/LCS shall be given to: City of Lynchburg Procurement Manager, 
900 Church Street, Lynchburg, VA 24504. 

 
(b)     The Consultant shall pay interest to the subcontractors, at the rate of one percent per month on all 

amounts owed to the subcontractor that remain unpaid after seven days following receipt of 
payment from the City/LCS for goods or services provided under this Contract, except for amounts 
withheld under subparagraph (a)(2) above. 

 
(c)     The Consultant shall include in each of its subcontracts a provision requiring each subcontractor 

to include or otherwise be subject to the same payment and interest requirements with respect to 
each lower-tier sub-contractor’s firm. 

 
(d)     The Consultant's obligation to pay an interest charge to a subcontractor shall not be an obligation 

of the City/LCS. 
 

(e)      No contract modification shall be allowed for the purpose of providing reimbursement for these 
interest charges. No cost reimbursement claim shall include any amount for reimbursement of these 
interest charges. 

 
L. Contractual Claims 

 
Any claims by a contractor or anyone claiming on the contractor’s behalf against the City/LCS arising under 
or relating to a contract shall only be resolved as specified in the City’s Procurement Ordinance, Sec. 
18.1-7, ensuring timely notice of the claim. 

 
The contractor shall give the City/LCS written notice of any claim within ten (10) days of the beginning of 
the occurrence of the event leading to the claim being made. The written notice shall be a document from 
the contractor addressed to the City/LCS official or employee designated by the contract to receive such notice, 
or if no one is so designated, to the School Superintendent. The written notice shall clearly state the 
contractor’s intention to make a claim, shall describe the occurrence involved, and shall be transmitted in a 
manner to ensure receipt by the City/LCS. The contractor shall submit the claim and any supporting data to 
the City/LCS within thirty (30) days after the occurrence giving rise to the claim ends. The burden shall be on 
the contractor to substantiate that it has given written notice and submitted its claim in accordance with this 
provision. 

 
M. Taxes 

 
The Consultant shall pay all City, State and Federal taxes required by law enacted at the time proposals are 
received and resulting from the work or traceable thereto, under whatever name levied.  Said taxes shall not 
be in addition to the contract price as the taxes shall be an obligation of the Consultant and not of the City/LCS 
and the City/LCS shall be held harmless for same by the Consultant. 

 
N. Indemnification 

 
To the fullest extent permitted by law, the Consultant, for itself, heirs, representatives, successors and assigns 
agrees to save, defend, keep harmless and indemnify the City/LCS and all of its officials, agents and 
employees (collectively, the "City/LCS ") from and against any and all claims, loss, damage, injury, costs 
(including court costs and attorney's fees), charges, liability or exposure, however caused, resulting from, 
arising out of or in any way connected with the Consultant's performance (or nonperformance) of the contract 
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terms or its obligations under this contract. 
 

O. Contract Assignment 
 

The resultant contract may not be assigned, in whole or part, without the written consent of the City/LCS. 
The rights and obligations of the Consultant are personal and may be performed only by the Consultant. Any 
purported assignment that does not comply with this provision is void.  This contract is binding upon and 
inures to the benefit of the parties and their respective permitted successors and assigns. 

 
P. Royalty and License Fees and Copyright, Trademark and Patent Protection 

 
The Successful firm shall pay all royalty and license fees relating to the items covered by the contract. In 
the event any third party shall claim that the manufacture, use and sales of these goods offered hereby 
constitutes an infringement of any copyright, trademark, or patent, the Offeror shall indemnify and hold 
harmless the City/LCS from any cost, expense, damage or loss incurred in any manner by the City/LCS on 
account of such alleged infringement. 

 
Q. Precedence of Documents 

 
The precedence of documents shall be as follows: the CONTRACT, the Request for Proposals and the 
Offeror’s response to the Request for Proposals. 

 
R. Insurance 

 
The Consultant shall be required to maintain in force such insurance, in amounts acceptable to the City/LCS, 
as will protect it and the City from claims which may arise out of or result from the execution of the work, 
whether such execution be by the firm, its employees, agents, subcontractors or by anyone for whose acts 
any of them may be liable.   This coverage should include, at a minimum, Worker's Compensation and 
General Liability (including premises/operations, independent successful firms, products and completed 
operations, contractual liability and personal injury liability).   All insurance shall be provided by companies 
authorized to conduct business in the Commonwealth.  The Consultant shall furnish the City/LCS with an 
original Certificate of Insurance upon request. The Certificate should name LCS as additional insured under 
their General Liability coverage.  The Consultant shall notify the City/LCS at least 30 days prior to policy 
cancellation, non-renewal or reduction of coverage. 

 
S. Administrative Appeals Procedure 

 
(a) The following are the exclusive procedures for a bidder or offeror to protest the City/LCS 's award 

or decision to award a contract. 
 

(1) Any protest to award a contract shall be in writing and shall be delivered so that it is received by 
the School Superintendent not later than five (5) business days after announcement of the award 
or decision to award, whichever comes first. Otherwise any such protest shall be deemed to be 
waived. 

 
(2) Except for a protest of an emergency or sole source procurement, a protest of a City/LCS award or 

decision to award a contract may only be made by a person who submitted a bid or proposal for the 
procurement at issue and who was reasonably likely to have its proposal accepted but for 
the City/LCS 's decision. In the case of an emergency or sole source procurement, a protest may 
only be made by a person who can show that he was reasonably likely to have submitted a 
successful bid or proposal if the procurement had been other than emergency or sole source. 

 
(3) Protests shall only be granted if (1) the protester has complied fully with this Sec. 18.1-6 and there 

has been a violation of law, the Lynchburg public procurement code, or mandatory terms of the 
solicitation that clearly prejudiced the protestor in a material way, or (2) a statute requires voiding 
of the decision. 

 
(4) The School Superintendent shall issue a written decision on a protest within ten (10) days of its 

receipt by the School Superintendent. 
 

(5) If the protest is denied, the protestor may only appeal the denial or otherwise contest or challenge 
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procurement by then filing suit in the Lynchburg Circuit Court, Lynchburg, Virginia, and serving the 
City/LCS with such suit within ten (10) days of such denial. Otherwise, the School Superintendent’s 
decision shall be final and conclusive, and the protester's right to appeal the denial or to otherwise 
contest or challenge the procurement shall be deemed to be waived. 

 
(6) The City/LCS should defer award of a contract where the decision to award has been protested unless 

there is a written determination by the School Superintendent that proceeding without delay is 
necessary to protect the public interest or unless the bid or offer of the prospective awardee would 
expire. 

 
(7) The validity of a contract awarded and accepted in good faith shall not be affected by the fact that 

a protest or appeal is filed. 
 

(8) The exclusive relief allowed if a protest is granted is to void the decision being protested. If a 
contract has already been awarded and performance under the contract has begun, the contract need 
not be voided if not in the public interest to do so. Under no circumstances will any monetary 
amount be allowed to the protestor as part of any relief granted. 

 
(9) Strictly following these procedures shall be a mandatory prerequisite for protest of the City/LCS's 

award or decision to award a contract. Failure by a bidder to follow these procedures strictly shall 
preclude that bidder's protest and be deemed to constitute a waiver of any protest. 

 
(b) A protest may not be based upon the alleged non-responsibility of a person to whom the City awards or 

makes a decision to award a contract. 
 

T. Drug Free Workplace 
 

In accordance with Sec 2.2-4312 of the Virginia Code, during the performance of this contract, the 
Consultant agrees to (i) provide a drug-free workplace for the consultant’s employees; (ii) post in 
conspicuous places, available to employees and applicants for employment, a statement notifying employees 
that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance 
or marijuana is prohibited in the Consultant’s workplace and specifying the actions that will be taken against 
employees for violations of such prohibition; (iii) state in all solicitations or advertisements for employees 
placed by or on behalf of the consultant that such consultant maintains a drug-free workplace; and (iv) 
include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so 
that the provisions will be binding upon each sub-Consultant or vendor. 

 
Successful firm shall not use, possess, manufacture, or distribute alcoho1 or illegal drugs during the 
performance of the contract or while on City/LCS premises or distribute it to City/LCS employees. 

 
Successful firm understands that a violation of these prohibitions constitutes a breach of the contract and that 
the City/LCS has the right cancel the contract. 

 
For the purpose of this section, “Drug-free workplace” means a site for the performance of work done in 
connection with a specific contract awarded to a firm, the employees of which are prohibited from engaging 
in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled substance or 
marijuana during the performance of the contract. 

 
U. Certification by Consultant as to Felony Convictions 

 
No one with a felony conviction may be employed under this Contract and by the signature of its 
authorized official on the response to this solicitation; the Consultant certifies that neither the contracting 
official nor any of the Consultant's employees, agents or subcontractors who will work under this 
contract have been convicted of a felony. 

 
V. Confidentiality 

 
1.    Consultant Confidentiality 

 
The Consultant acknowledges and understands that its employees may have access to proprietary, business 
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information, or other confidential information belonging to the City of Lynchburg/Lynchburg City Schools. 
Therefore, except as required by law, the Consultant agrees that its employees will not: 

 
a)   Access or attempt to access data that is unrelated to their job duties or authorizations as related to this 

Contract. 
 

b) Access or attempt to access information beyond their stated authorization. 
 

c)  Disclose to any other person or allow any other person access to any information related to the 
City/LCS or any of its facilities or any other user of this Contract that is proprietary or confidential. 
Disclosure of information includes, but is not limited to, verbal discussions, FAX transmissions, 
electronic mail messages, voice mail communication, written documentation, “loaning” computer 
access codes and/or another transmission or sharing of data. 

 
The Consultant understands that the City/LCS, or others may suffer irreparable harm by disclosure of 
proprietary or confidential information and that the City may seek legal remedies available to it should such 
disclosure occur.  Further, the Consultant understands that violations of this provision may result in Contract 
termination. 

 
The Consultant further understands that information and data obtained during the performance of this contract 
shall be considered confidential, during and following the term of this Contract, and will not be divulged 
without the Purchasing Agent’s written consent and then only in strict accordance with prevailing laws.   The 
Consultant shall hold all information provided by the City/LCS as proprietary and confidential, and shall 
make no unauthorized reproduction or distribution of such material. 

 
2. City/LCS Confidentiality 

 
The City/LCS understand that certain information provided by the Consultant during the performance of this 
Contract may also contain confidential or proprietary information.  Consultant acknowledges that this 
Contract and public records (as defined by §2.2-3701 of the Virginia Freedom of Information Act) 
provided pursuant to this Contract are subject to the Virginia Freedom of Information Act §§2.2-3700 et seq. 
and the Virginia Public Procurement Act §2.2-4342 of the Code of Virginia. 

 
W. The Consultant shall devote such part of its time as is reasonably necessary to the operations outlined under the 

resultant contract. The Consultant may engage in business ventures of a nature and description independent of 
this Contract with the City/LCS. The Consultant is required to disclose immediately any outside activities or 
interests, as they arise, that conflict or suggest a potential conflict with the declared or stated interests of the 
City/LCS. The Consultant is required to disclose all local government clients and must attest that work for 
those clients will not conflict with the interests of the City/LCS. The City/LCS reserves the right to object to 
such attestations. If such objections arise, the parties will agree to the best course of action to resolve the 
conflict or potential conflict. 

 
The Consultant shall conduct all transactions under this contract in good faith. The Consultant will employ the 
highest ethical and professional standards at all times, failure to do so could result in termination of the Contract 
for cause or convenience.  
 

X.  Sexual Harassment and Smoke-Free Environment: City/LCS does not and will not tolerate any form of sexual 
harassment, including but not limited to physical, verbal, implied or any other context that shall be interpreted 
by the City/LCS as harassment. Smoking is not permitted on any City/LCS site (including both in buildings 
and on school grounds).  

 



2022-006 Attachment A - LCS SERVICE LOCATIONS AND CONTACT INFORMATION

SCHOOL NAME ADDRESS TELEPHONE BRKFST ADP LUNCH ADP

WM Bass Elementary
1730 Seabury Ave. 
Lynchburg, VA 24501

434-515-3795
184 208

Bedford Hills Elementary
4330 Morningside Sr. 
Lynchburg, VA 24503

434-515-5219
112 206

Dearington Elementary
210 Smyth St. 
Lynchburg, VA 24501

434-515-5220
145 175

PL Dunbar Middle
1200-1208 Polk St. 
Lynchburg, VA 24504

434-515-5329
141 446

Empowerment Academy
601 12th St.                   
Lynchburg, VA 24504

434-515-5140
5 19

EC Glass High School
2111 Memorial Ave. 
Lynchburg, VA 24501

434-515-5399
211 426

Fort Hill Community Schoo
1350 Liggates Rd. 
Lynchburg, VA 24502

434-515-5150
43 76

Heritage Elementary 
501 Leesville Rd. 
Lynchburg, VA 24502

434-515-5239
346 375

Heritage High School
3020 Wards Ferry Rd. 
Lynchburg, VA 24502

434-582-1177
177 466

Hutcherson Early Learning 
Center

409 Perrymont Ave. 
Lynchburg, VA 24502

434-515-5189
153 148

Laurel Regional School
401 Monticello Ave. 
Lynchburg, VA 24501

434-455-2008
29 32

Linkhorne Elementary
2501 Linkhorne Dr. 
Lynchburg, VA 24503

434-515-5249
300 364

Linkhorne Middle
2525 Linkhorne Dr. 
Lynchburg, VA 24503

434-515-5349
114 310



SCHOOL NAME ADDRESS TELEPHONE BRKFST ADP LUNCH ADP

Paul Munro Elementary
4641 Locksview Dr. 
Lynchburg, VA 24503

434-515-5269
91 166

Perrymont Elementary
409 Perrymont Ave. 
Lynchburg, VA 24502

434-582-1151
280 312

RS Payne Elementary
1201 Floyd St. 
Lynchburg, VA 24501

434-522-3799
301 366

Sandusky Elementary
5828 Apache Lane 
Lynchburg, VA 24502

434-515-5289
228 259

Sandusky Middle
805 Chinook Place 
Lynchburg, VA 24502

434-515-5350
144 391

Sheffield Elementary
115 Kenwood Place 
Lynchburg, VA 24502

434-582-1127
253 336

TC Miller Elementary
600 Mansfield Ave. 
Lynchburg, VA 24501

434-515-5309
150 187



 

Lynchburg City Schools  

Department of School Nutrition  

Federal Requirements Contract Insert  

for Requests for Proposals and Invitation for Bids  

RFP 2022-006 Attachment B with Lobbying and Debarment Certificates 

PURPOSE: To ensure compliance with the Lynchburg City Schools’ (LCS) School Nutrition 
Program procurement plan, this Federal Requirements Contract Insert shall be included as an 
attachment for each City of Lynchburg (COL) / LCS Department of School Nutrition solicitation 
for which a resulting contract is to be funded in whole or in part by Federal dollars. The 
attachment shall be incorporated into the contract documents; therefore, contractors submitting 
proposals or bids in response to a City/LCS solicitation shall agree to abide by all requirements, 
regulations, and rules noted in this document.  

1. Responsibilities of COL/LCS 
It shall be the responsibility of the COL Procurement Division to work in conjunction 
with the LCS School Food Authority (SFA) to create solicitations when goods or services 
are required. The COL Procurement Division will issue all solicitations and facilitate 
each procurement process. The ultimate decision on all contracts awarded shall be the 
responsibility of the SFA who will work with the COL Procurement Division to enter 
into contracts and agreements with contractors and monitor such contracts accordingly.  
 

2. Inspection / Auditing of Records and Documents 
Duly authorized representatives of the SFA, State Agencies, United States Department of 
Agriculture, or U.S. General Accounting Office are required to have access to any books, 
documents, papers, and records of the contractor which are directly pertinent to all 
negotiated contracts. The contractor shall agree to retain all books, records and other 
documents relative to the contract agreement for three (3) years after final payment, or 
until audited by the SFA, whichever is sooner. The SFA, its authorized agents, and/or 
State and/or USDA auditors shall have full access to and the right to examine any of said 
materials during said period at any reasonable time and place. 
 
 
 



3. Program Regulations 
Contractor shall be in conformance with the applicable portions of the SFA’s agreement 
under the School Nutrition program. The contractor will conduct program operations in 
accordance with 7CFR Part 210, 215, 220, 225, and 250.  
 

4. Affordable Care Act 
Contractor understands and agrees that it shall be solely responsible for compliance with 
the patient Protection and Affordable Care Act, Public Law 111-148 and the Health Care 
and Education Reconciliation Act, Public Law 111-152 (collectively the Affordable Care 
Act “ACA”). The contractor shall bear sole responsibility for providing health care 
benefits for its employees who provide services to the SFA as required by State or 
Federal law.  
 

5. Buy American Provision 
Contractor shall purchase, to the maximum extent practicable, domestic agricultural 
commodities or products substantially processed in the United States, in accordance with 
7CFR §210.21(d) and 7CFR §220.16(d). “Substantially” means the final processed 
product contains over 51% domestically grown agricultural commodities. This provision 
applies to all food purchases paid from the nonprofit school food services account. There 
are limited exceptions to this provision which allow for the purchase of products not 
meeting the “domestic” standard as described above (“non-domestic”) in circumstances 
when use of domestic products is truly not practicable. However, before utilizing an 
exception, alternatives to purchasing non-domestic food products should be considered.  
 
Exceptions to the Buy American provision should be used as a last resort; however, an 
alternative or exception may be approved upon request. Exceptions include: (1) The 
product is not produced or manufactured in the U.S. in sufficient and reasonable available 
quantities of a satisfactory quality, or (2) competitive bids reveal the costs of a U.S. 
product are significantly higher than the non-domestic product.  
 
To be considered for the alternative or exception, the request must be submitted in 
writing to the Director of LCS School Nutrition a minimum of ten (10) days in advance 
of delivery. The request must include: (1) the alternative substitutes that are domestic and 
meet the required specifications, with price of the domestic food alternative substitute 
and the availability of the domestic alternative substitute in relation to quantity ordered, 
and (2) the reason for exception, whether limited/lack of availability or price. If price, 
include the price of the domestic food product and the price of the non-domestic product 
that meets the required specifications of the domestic product.  
 
 



 
6. Certificate of Independent Price Determination 

Contractor admits that all prices in their offer have been arrived at independently, without 
consultation, communication, or agreement, for the purpose of restricting competition, as 
to any matter relating to such prices with any other contractor or with any competitor 
certification regarding non-collusion. 
 

7. Civil Rights Compliance  
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) 
civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and 
institutions participating in or administering USDA programs are prohibited from 
discriminating based on race, color, national origin, sex, disability, age, or reprisal or 
retaliation for prior civil rights activity in any program or activity conducted or funded by 
USDA.  
 
Persons with disabilities who require alternative means of communication for program 
information (e.g. Braille, large print, audiotape, American Sign Language, etc.) should 
contact the Agency (State or local) where they applied for benefits. Individuals who are 
deaf, hard of hearing, or have speech disabilities may contact USDA through the Federal 
Relay Service at (800) 877-8339. Additionally, program information may be made 
available in languages other than English.  
 
To file a program complaint of discrimination, complete the USDA Program 
Discrimination Complaint Form, AD-3027, found online at 
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a 
letter addressed to USDA and provide in the letter all of the information requested in the 
form. To request a copy of the complain form, call (866) 632-9992. Submit your 
completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office 
of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, 
Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: 
program.intake@usda.gov 
 

8. Energy Policy Conservation Act 
The contractor shall meet the mandatory standards and policies relating to energy 
efficiency which are contained in the State Energy Conservation Plan issued in 
compliance with the Energy Policy and Conservation Act. (Pub. L. 94-163, 89 Stat. 
871.)” 
 
 
 



 
9. Equal Employment Opportunity 

The contractor shall comply with Executive Order 11246 of September 24, 1965, entitled 
“Equal Employment Opportunity,” as amended by Executive Order 11375 of October 13, 
1967, and as supplemented in Department of Labor regulations (41 CFR chapters 60). 
 

10. Invoicing  
Contractor fully discloses all discounts, rebates, allowances, and incentives received by 
the contractor from its suppliers. If the contractor receives a discount, rebate, allowance, 
or incentive from any supplier, the contractor must disclose and return to the SFA the full 
amount of the discount, rebate, or applicable credit that is received based on the 
purchases made on behalf of the SFA. The contractor must identify the amount of each 
discount, rebate, and other applicable credit on bills and invoices presented to the SFA 
for payment and individually identify the amount as a discount, rebate, or in the case of 
other applicable credits, the nature of the credit. 7CFR §210.21(f)(1)(iv). 
 
No expenditure may be made from the nonprofit school food service account for any cost 
resulting from a cost-reimbursable contract that fails to include the requirements of 7CFR 
§210.21, nor may any expenditure be made from the nonprofit school food service 
account that permits or results in the contractor receiving payments in excess of the 
contractor’s actual, net allowable costs. 7CFR §210.21(f)(2)  
 

11. E-Verify Requirement 
The contractor warrants compliance with all Federal immigration laws and regulations 
relating to employees and warrants its compliance with A.R.S. §23-214, Subsection A. 
(That subsection reads: After December 31, 2007, every employer, after hiring an 
employee, shall verify the employment eligibility of the employee through the E-Verify 
program.) 
 

12. Contract Work Hours and Safety Standard Act (For contracts over $2,500) 
Contractor shall comply with Sections 103 and 107 of the Contract Work Hours and 
Safety Standards Act (40 U.S.C. 327-330) as supplemented by Department of Labor 
regulations (29 CFR Part 5). 
 

13. Termination Clause (For contracts over $10,000) 
The contract may be terminated for cause and for convenience by the SFA in accordance 
with Appendix II to 2 CFR 200. 
 
 
 



14. Debarment, Suspension, Ineligibility, and Voluntary Exclusion  
The Vendor certifies that neither the Vendor or its principals; the sub-recipients or their 
principals; or the subcontractors or their principals are suspended, debarred, proposed for 
debarment, voluntarily excluded from covered transactions, or otherwise disqualified by 
any federal department or agency from doing business with the Federal government 
pursuant to Executive Orders 12549 and 12689. The Vendor specifically covenants that 
neither the Vendor nor its principals; the subcontractors or their principals; norm the sub-
recipients or their principals are included on the Excluded Parties List System ("EPLS") 
maintained by the General Services Administration ("GSA").  By responding to this 
solicitation the Vendor is certifying they are in “Good Standing”.  
 

15. Certification Regarding Lobbying (For contracts over $100,000) 
Pursuant to 31 USC 1352, the contractor must submit a certification regarding lobbying 
which conforms in substance with the language provided in CFR Part 200.450. No 
appropriated funds may be expended by the recipient of a Federal contract, grant, loan, or 
cooperative Agreement to pay any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with any of the 
following covered Federal actions. Please complete the attached Certification Regarding 
Lobbying Form and submit it with your proposal/bid. 
 
Pursuant to Byrd Anti-Lobbying Amendment 31 USC 1352, the contractor must disclose 
lobbying activities in connection with school nutrition programs. If there are material 
changes after the initial filing, updated reports must be submitted on a quarterly basis. 
7CFR §3018.100. (The Certification Regarding Lobbying Form included in the IFB must 
be completed and included with your bid package) 
 

16. Clean Air Act, Clean Water Act, and Environmental Protection Agency Regulation 
(For contracts over $100,000) 
Contractor will comply with all applicable standards, orders or requirements issued under 
Section 306 of the Clean Air Act, Section 508 of the Clean Water Act, Executive Order 
11738 and Environmental Protection Agency regulations which prohibit the use, under 
nonexempt federal contracts, grants or loans to facilities included on the EPA List of 
Violating Facilities. The SFA will report all violations to ADE and to the USEPA 
Assistant Administrator for Enforcement. 
 

17. Copeland “Anti-Kickback” Act (For building projects only) 
All contract and sub grants in excess of $2,000 for construction or repair awarded by 
recipients and sub recipients shall include a provision for compliance with the Copeland 
“Anti-Kickback” Act.  



 
18. Davis-Bacon Act (For building projects only) 

Contractor shall comply with the Davis-Bacon Act (40 U.S.C. 276a to 276a-7) as 
supplemented by Department of Labor regulations (29 CFR Part 5). 
 



Certification Regarding Lobbying 

This form MUST be completed and submitted with all bids over $100,000. 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, 
to any person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress 
in connection with the awarding of any Federal contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a member of Congress in connection with this 
Federal contract, grant, loan or cooperative Agreement, the undersigned shall complete and submit 
Standard Form-LLL, “Disclosure of Lobbying Activities,” in accordance with instructions. 

 

(3) The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 
accordingly. 

 

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to 
file the required certification shall be subject to a civil penalty of not less than $10,000 and not more 
than $100,000 for each such failure. 

 

Organization Name     Project Name or Award Number 

 

Name and Title of Authorized Representative 

 

 Signature      Date 
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 U.S. DEPARTMENT OF AGRICULTURE 
  
 
 Certification Regarding Debarment, Suspension, Ineligibility 
 and Voluntary Exclusion - Lower Tier Covered Transactions  
  
 
 
This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 7 
CFR part 3017, Section 3017.510, Participants' responsibilities.  The regulations were published as Part IV of the 
January 30, 1989, Federal Register (pages 4722-4733).  Copies of the regulations may be obtained by contacting the 
Department of Agriculture agency with which this transaction originated. 
 
 (BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE) 
 
(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor 

its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by any Federal department or agency. 

 
(2) Where the prospective lower tier participant is unable to certify to any of the statements in this 

certification, such prospective participant shall attach an explanation to this proposal. 
 
 
 
 
 
  

Organization Name PR/Award Number or Project Name                       
 
 
 
 
 
  

Name(s) and Title(s) of Authorized Representative(s) 
 
 
 
 
 
 
  

Signature(s) Date                          



 
 
 Form AD-1048 (1/92) 2 

 Instructions for Certification 
 
1. By signing and submitting this form, the prospective lower tier participant is providing the certification set 
out on the reverse side in accordance with these instructions. 
 
2. The certification in this clause is a material representation of fact upon which reliance was placed when this 
transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly rendered 
an erroneous certification, in addition to other remedies available to the Federal Government, the department or 
agency with which this transaction originated may pursue available remedies, including suspension and/or 
debarment. 
 
3. The prospective lower tier participant shall provide immediate written notice to the person to which this 
proposal is submitted if at any time the prospective lower tier participant learns that its certification was erroneous 
when submitted or has become erroneous by reason of changed circumstances. 
 
4. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," 
"participant," "person," "primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used 
in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive 
Order 12549.  You may contact the person to which this proposal is submitted for assistance in obtaining a copy of 
those regulations. 
 
5. The prospective lower tier participant agrees by submitting this form that, should the proposed covered 
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is 
debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, 
unless authorized by the department or agency with which this transaction originated. 
 
6. The prospective lower tier participant further agrees by submitting this form that it will include this clause 
titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered 
Transaction," without modification, in all lower tier covered transaction and in all solicitations for lower tier covered 
transactions. 
 
7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower 
tier covered transaction that is not debarred, suspended, ineligible, or voluntarily excluded from the covered 
transaction, unless it knows that the certification is erroneous.  A participant may decide the method and frequency 
by which it determines the eligibility of its principals.  Each participant may, but is not required to, check the 
Nonprocurement List. 
 
8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in 
order to render in good faith the certification required by this clause.  The knowledge and information of a participant 
is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business 
dealings. 
 
9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, 
ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the 
Federal Government, the department or agency with which this transaction originated may pursue available remedies, 
including suspension and/or debarment. 



July 2021 August 2021 September 2021 Lynchburg City Schools 
2021-2022 Academic Calendar 

Jul. 5: Independence Day Holiday (12-month admin. & classified staff) 

Aug. 2: New Teacher Orientation (students do not attend) 

Aug.3: Staff Convocation/Professional Dev. Day (students do not attend) 

Aug. 4–6: Teacher Work Days (students do not attend) 

October 2021 November 2021 December 2021 

Aug. 9–10: Teacher Work Days (students do not attend) 

Aug. 10: Pre-K, Kindergarten & 6th Grade Orientation 

Aug. 11: First Day of School 

Sep. 6: Labor Day (teachers & students do not attend) 
 

Sep. 17: Planning/Professional Development Day (students do not attend) 

Oct. 7: End of 1st Quarter 

Oct. 8: Planning/Professional Development Day (students do not attend) 

Oct. 11: Break Day (teachers & students do not attend) 

Nov. 2: Planning/Professional Development Day (students do not attend) 

Nov. 24–26: Thanksgiving Holidays (teachers & students do not attend) 

January 2022 February 2022 March 2022 Dec. 17: End of 2nd Quarter (early dismissal for students) 

Dec. 20–31: Winter Break (teachers & students do not attend) 

Jan. 17: Martin Luther King Jr. Day (teachers & students do not attend) 

Feb. 11: Planning/Professional Development Day (students do not attend) 

Mar. 10: End of 3rd Quarter 

Mar. 11: Planning/Professional Development Day (students do not attend) 

Mar. 14 Break Day (teachers & students do not attend) 

Apr. 11–15: Spring Break (teachers & students do not attend) 

May 3: Planning/Professional Development Day (students do not attend) 

April 2022 May 2022 June 2022 May 27: Last Day of School, End of 4th Quarter (early dismissal for students) 

May 29: Graduation 

May 30: Memorial Day Holiday (12-month admin. & classified staff) 

Q1=40 Days, Q2=44 Days, Q3=47 Days, Q4=49 Days Breaks & Holidays 

See Dates Listed Above 

Professional Dev./Teacher Work Days 

S M T W Th F Sa 

1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31 

S M T W Th F Sa 

1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 

Daily Schedule 

High School Students: 7:35 a.m.–2:30 p.m.  Teachers:  7:30 a.m.–3:00 p.m. 

Middle School Students: 8:00 a.m.–2:55 p.m. Teachers: 7:45 a.m.–3:15 p.m. 

Elementary School Students: 8:40 a.m.–3:35 p.m. Teachers: 8:15 a.m.–3:45 p.m. 

S M T W Th F Sa 

1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

S M T W Th F Sa 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31 

S M T W Th F Sa 

1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 

S M T W Th F Sa 

1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31 

S M T W Th F Sa 

1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 25 27 28 29 

30 31 

S M T W Th F Sa 

1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 

S M T W Th F Sa 

1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31 

S M T W Th F Sa 

1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

S M T W Th F Sa 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31 

S M T W Th F Sa 

1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 



Religious/Cultural Observances Elementary Parent Teacher Conferences 
Elementary Parent Teacher Conference dates 

will be communicated to parents by each 

individual school. 

Eid al-Adha: sundown Jul. 19–sundown Jul. 20, 2021 

Rosh Hashanah: sundown Sep. 6–sundown Sep. 8, 2021 

Yom Kippur: sundown Sep. 15–sundown Sep. 16, 2021 

Diwali: Nov. 4, 2021 

Hanukkah: sundown Nov. 28–sundown Dec. 6, 2021 Interims & Report Cards 
TBA Christmas: Dec. 25, 2021 

Kwanzaa: Dec. 26, 2021–Jan. 1, 2022 

Chinese New Year: Feb. 1, 2022 

Maha Shivratri: Feb. 28, 2022 

Ash Wednesday: Mar. 2, 2022 

Holi: sundown Mar. 17–sundown Mar. 18, 2022 

Passover: sundown Apr. 15–sundown Apr. 23, 2022 

Good Friday: Apr. 15, 2022 

Easter: Apr. 17, 2022 

Ramadan: sunset Apr. 2–May 1, 2022 

Eid al-Fitr: sundown May 2–sundown May 3, 2022 

* Religious Holidays: Please be aware that some students, parents, and staff may be absent and unable to

attend special functions during the school days and evenings noted. 

Pre-K, Kindergarten & 6th Grade Orientation 

Aug. 10, 2021 

Student Early Dismissal Days 

(Teachers work the full  day) 

Dec. 17, 2021 

May 27, 2022 

Student Early Dismissal Times 
High: 11:00 a.m. 

Middle: 11:35 a.m. 

Elementary: 12:15 p.m. 

Inclement Weather Make-up Procedure 

Section 22.1-98 the Code of Virginia requires that school divisions, in the event of severe weather 

conditions or other emergency situations, make up the first five days plus one day for each two days 

missed in excess of the first five. Further, “when severe weather conditions or other emergency 

situations have resulted in the closing of any school in a school division and such school has been 

unable to meet the 180 teaching day requirement, the school division may make up the missed 

teaching days by providing its students with instructional hours equivalent to such missed teaching 

days to meet the minimum 990 teaching hour requirement.” Due to the calendar and daily schedule 

at each level exceeding the annual required 990 instructional hours, no adjustments to the schedule 

will be necessary barring unforeseen weather conditions. 

Rev. 05/19/21 
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