
To: Historic Preservation Commission (HPC) 

From: Victoria Glasgow, AICP Candidate 
Neighborhood Planning Coordinator 

Date: April 9, 2021 

Subject:   301 Cabell St Staff Finding 

Gutters and Downspouts: The Residential Design Review Guidelines state that if new hanging gutters are 
required, half-round designs are the most historically accurate. Buildings should provide proper drainage 
through use of downspouts and splashblocks to avoid water damage to the building. 

Windows: The Residential Design Review Guidelines state that windows should be maintained or repaired 
to match the original design. If windows are deteriorated beyond repair, the installation of new wood 
windows to match the original designs is recommended. Windows of baked enamel or anodized 
aluminum are also acceptable, but these are more appropriate at the rear or sides of dwellings that are 
not visible from the street. Vinyl windows will generally not be approved. 

Section 35.2-13.4 (b) Staff Recommendation. Upon finding that the application is complete the City Planner 
shall prepare a report making findings and recommendations on the application and authorize notice to be 

provided in accordance with section 35.2-13.5 (Notice and HPC Hearing). 



 
 
 
 
 
 
 
Kristina Brumme and William Woods, of 301 Cabell St, are petitioning to do the following: 
1. Add aluminum half-round gutters, matching existing, where there currently are none 
2. Replace windows: 

a. Replace front wooden windows with composite. 
b. Replace aluminum window on C St side with vinyl. 

 



Gutters:    
 
Maintenance, replacement-in-kind, and addition.   

 
Existing gutters:  unclear how much is salvageable from the ground, per home inspection report 
from Neil Wilson with 20/20 Inspections LLC prior to purchase significant concern regarding 
water damage and wood decay to multiple areas at the fascia and soffits adjacent to the 
existing gutters.  Gutters are half-round but in multiple areas pulled away from the roof and 
therefore poorly functional, likely contributing to the poor condition of adjacent boards.  On 
the above building plan, the red lines represent existing gutters.   
Please see representative pictures for examples:  

 



 
 
If possible after cleaning, existing gutters will be retacked.  Adjacent fascia and soffits will be 
evaluated for damage and replaced with matching white boards as to remain congruent with 
the rest of the house.  If existing gutters are too damaged, will be replaced with half round.   
 
New gutters:   
On the above plan, the green lines represent proposed new gutters.  The material will remain 
half round as recommended.   

1. Our home inspection noted that with the grading of the west side of the property there 
is drainage towards the foundation.  They would recommend regrading but that would 
alter the appearance of the property.  We would like to place gutters on the west side in 
conjunction with use of a waterproof impermeable barrier that would be underground 
flush with the foundation wall on that side and would not alter significantly the exterior 
appearance.   

Representative photos of poor drainage in absence of gutters:  

          



 
This portion is the west side of the house, and we will use compatible materials to the existing 
gutters.   

  
2. The second portion that requires a drainage solution and likely gutters is at the front of 

the house on top of the porch.  Left front column with wood decay and dropped on the 
left side likely secondary to ongoing water damage that follows that route off of the 
above roof.   

Please see the following representative pictures:   

       
 
 
 
 



Draining water comes off the poorly graded roof slope and off the corner as demonstrated:   

 
Dropped column on the porch under the corner with significant water drainage.   

 
The dropped column changes the structural integrity of the porch and we’d like the raise the 
column but without a gutter or alternative drainage solution, this will remain an ongoing 
problem.   
 
 



While improving the gutters, this will give the opportunity to evaluate how much of the barge-
board will require replacement and/or reconstruction improving the overall appearance of the 
forward-facing façade.  There is significant need for restoration here.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Windows:  
Considerable concern regarding all windows in the home per the home inspection report.   

1. All windows are in poor condition.  In our purchase inspection, we were told all windows 
will require replacement for a variety of reasons.  No windows are original to the home.  
The materials utilized appear to be a combination of wood, aluminum and vinyl 
windows with mixed materials throughout the house.   

a. Windows are painted closed and improperly fitted to the space with resultant 
damage to the aluminum track and spring mechanism. 

b. The fact that the windows are painted shut is a huge safety hazard which 
prevents egress from the home in the event of an emergency.   

c. Multiple areas with panes that are not sealed and open to the outside elements, 
improperly fitted windows with ¼”-1/2” gap above the window between the 
frame (also open to the outside).  Various methods of sealing and waterproofing 
employed in states of decay.   

d. Furthermore, several instances where the stop-board was not applied correctly 
and the window could be removed from the outside, representing a 
considerable home security risk.   

 
Please see representative photographs:   

  
Large gap between the top of the window and frame, open to the air.   
 



    
 

   
Window is too large, secondary dowel placed to put the “lock” in place but open below.   



  
Poor maintenance of the wood material, wood decay of both the grating and window frame.   
 
 

    
Windows that are too small, aluminum tracking mangled and unable to be opened. 
 
 



  
Overlap of >1” due to oversized window, draft from below due to open area.   
 

  
Can see the overlap in more detail here.   



   
Nail through the track to hold in place (nails, screws in various places) as well as significant gap 
between the window opening and the window itself.   
 
We’ve had the windows evaluated by multiple independent contractors who are concerned 
about the safety and security of the current windows and given the condition and improperly 
sized windows, do not recommend attempts at reconditioning.  While reconditioning original 
windows would be an admirable goal, given that these windows have materials from the 1980s, 
efforts to preserve the appearance, size, and exterior window openings would be better served 
by replacement.   
 



 
Window Replacement Plan:  
There are a total of 18 windows in the home, our contractor has measured each individual 
window opening for appropriately-sized custom windows.  Proper fitting and installation will be 
essential for fully functional windows which currently represents a significant fire safety hazard. 
 
Historic preservation cannot be divorced from sustainability and choice of materials to improve 
the overall energy efficiency of the property.  We are considering both very closely with our 
choice of window replacement.  With all of the above documented deficiencies in the windows, 
our heating bill increases roughly 300% between summer and winter months.   
 

1. To be mindful of the appearance of the front facing windows and historically 
compatible, we will do the above red windows (which include 2 on the corner with C 
street, which although not technically front facing are visible to the front facade) in a 
composite window replacement.  This has the most authentic wood grain appearance 
but with the added benefit of energy efficiency and improved appearance over time.     

2. The remainder of the 11 windows, we would like to replace with vinyl windows to 
improve the energy efficiency of the home.   

3. In all cases, we will preserve the size, window opening and pane number as expected in 
folk Victorians of the time.   

4. We will clean up and repaint the window openings and assess for any water damage.  
The same white will be used throughout.   

 



From: Kristina Brumme
To: Glasgow, Victoria
Subject: Re: 301 Cabell Questions
Date: Monday, March 8, 2021 4:53:25 PM

CAUTION: External Sender

Great, thanks for looking in advance. 

We’re just not sure if the folks repairing the gutters and soffits will also be capable of
stenciling the barge board for repair so weren’t sure if we should include it. 

The gutters are all half round aluminum which is what we would use for the new ones as well. 

I’ll go back through the building plans (the little window diagram), but off the top of my head
only the 4 in the back, both bottom and top floor are vinyl, so that would be replacement in
kind. I think only one is aluminum on the C street side near the vinyl windows so that would
need to go through the HPC since we’re asking for vinyl. Then the front windows are wood so
composite would be a change. 

Let me know if you see anything else. Appreciate the help and your patience as we get used to
navigating the system. 

Best,
Kristina

On Mar 8, 2021, at 2:19 PM, Glasgow, Victoria
<victoria.glasgow@lynchburgva.gov> wrote:


Hi Kristina,
 
I looked through your COA and materials and have several questions.
 

1. When you mention “Compatible materials” for the gutters to be added, do you
mean half-rounds like the one existing? Can you elaborate on the specifications?

2. You mentioned that you were considering repairing the bargeboard on the front
façade – is this part of the application? I can include this in the administrative
gutter repair approval – just know that COAs expire after a year.

3. Thank you for such detailed attachments. Can you show me which windows in
particular are currently wood, vinyl, aluminum, etc.? I may be able to approve
some administratively, but any change in material does need to go to HPC.

 
Thank you,
 

mailto:kristina.brumme@gmail.com
mailto:Victoria.Glasgow@lynchburgva.gov


Lynchburg Historic Districts Residential Design Review Guidelines – Lynchburg, Virginia

57

11. GUTTERS AND DOWNSPOUTS

POLICY:

Gutters and downspouts should be regularly maintained. Built in box gutters or hidden
gutters should be preserved and repaired as needed. If new hanging gutters are required,
half-round designs are the most historically accurate.

Gutters and Downspouts:

A. of boxed or built-in type should be repaired rather than replaced if possible.

B. of hang-on type should be half-round rather than "K" or ogee.

C. should have downspouts located away from significant architectural features on the
front of the building.

D. should provide proper drainage through use of downspouts and splashblocks to avoid
water damage to the building.

Box gutter and downspout at 2208 Rivermont Avenue.

Half round hanging gutters should be added
to historic buildings…

…not ogee gutters.
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25.  WINDOWS   

POLICY:  

Windows should be maintained or repaired to match the original design. If windows 
are deteriorated beyond repair, the installation of new wood windows to match the 
original designs is recommended. Windows of baked enamel or anodized aluminum 
are also acceptable, but these are more appropriate at the rear or sides of dwellings 
that are not visible from the street. Vinyl windows will generally not be approved. 
Original window openings should not be covered or concealed. They should also not 
be partially enclosed for the installation of smaller windows. New window openings 
should not be added on the fronts of dwellings and are discouraged but may be 
acceptable at the rear or sides if not visible from the street. The addition of window 
screens to historic windows is appropriate as long as the screens are full-view 
design or have a central meeting rail to match the historic window.  

Windows:  

A. should be preserved in their original location, size, and design and with their 
original materials and numbers of panes. 

B. should not be added to primary facades or to side facades where readily visible 
from the street. The addition of new window openings on rear facades may be 
acceptable. 

C. should be repaired rather than replaced.  A variety of methods and techniques 
exist for the repair of historic windows. The property/home owner must allow for 
visible inspection and/or provide physical evidence/pictures to support their claim 
that windows are not repairable.  If the HPC determines that replacement is 
necessary due to severe deterioration, the replacement should be in-kind to 
match the originals in material and design. The installation of baked enamel 
extruded aluminum windows may be acceptable. If aluminum windows are 
applied they should match historic wood windows as closely as possible in their 
profile, depth of muntins and surrounding trim. The use of vinyl windows for 
replacement of deteriorated windows is not generally acceptable.  Although 
discouraged, they may be considered for use at rear facades not readily visible 
from the street.. 

D. of steel or other metal designs and that are historic should be preserved and 
maintained, or replaced with new metal windows which are similar in appearance 
and materials. 

E. should not have snap-on, interior or flush muntins. These muntins are much 
thinner in profile than the muntins on historic windows and don't provide the 
window with the appearance of a historic window.  Simulated Divided Lights 
(SDL), where the muntin is on the outside of the exterior glass visually creating 
the appearance of a historic window is an acceptable alternative.   

F. screens and/or storms: should be of full-view design and of wood or aluminum 
with baked-on enamel of compatible trim color or anodized in dark colors  
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G. should not have security bars where visible from the street. 

 

 

Preserve and maintain original historic 
windows such as six-over-one wood sash 
(2308 Rivermont). 

 

 

Replacement windows of wood are 
preferred when replacing wood windows.   

 

 

 

 

 

 

 

 

 

 

 

Original steel casement windows of the 
20

th
 century should also be repaired as 

needed and retained. 

 

 

 

 

Extruded Aluminum clad windows may 
also be appropriate. 



 

 

 

 

 

 

 

CERTIFICATE OF APPROPRIATENESS (COA) APPLICATION 

Pursuant to Article II, Section 35.2‐13 of the Zoning Ordinance for the City of Lynchburg, within a historic district, no building or structure, including 

signs, and including non‐contributing buildings and structures and signs, shall be erected, reconstructed, restored, demolished or altered in any way 

that affects the external appearance unless the same is approved as being architecturally compatible with historic landmarks, buildings or 

structures therein through the issuance of a certificate of appropriateness (COA) by the Historic Preservation Commission, the City Planner or by the 

City Council. 

This application and all supporting documentation must be submitted to the Secretary of the Historic Preservation Commission 

(HPC) at least fifteen (15) days prior to the HPC meetings held on every 3rd Monday of the calendar month, at 4:00 p.m. in the 2nd 

Floor Training Room of City Hall, 900 Church Street, Lynchburg, Virginia 24504. 

Nature of Request (Check all that apply) 

☐  Exterior Alteration   ☐  New Construction/Addition  ☐  Demolition   ☐  Maintenance (in‐kind work) 

☐  Object (signs, fences, walls) 

 

For each request, provide the following required materials: 

A. Exterior Alteration 

o Photographs/maps/drawings to help City staff and Historic Preservation Commissioners understand the proposal 

o Product tear sheets for proposed materials and paint samples 

B. New Construction/Addition 

o A site map and other pertinent information for any proposed construction 

o Drawings/elevations/other pertinent information showing size, form, orientation, texture, colors, and/or materials  

o Photographs and other documentation of historical evidence to help City staff and Historic Preservation 

Commissioners understand the proposal 

o Product tear sheets for proposed materials and paint samples 

C. Demolition  

o Documentation of structural condition 

o Plans for property once demolition is accomplished 

D. Maintenance and Repairs (In‐kind work) 

o Photographs and other documentation of historical evidence  

o Product tear sheets for proposed materials and paint samples 

E. Object (Signs, fences, walls, HVAC) 

o Map of property showing object location 

o Drawings/specifications/dimensions/materials of proposed object 

 

Property information 

COA Property Address:                                    Parcel Number(s):                          Historic District:   

 

 

 

Application continues on next page 

301 Cabell Street Daniel's Hill 



 

 

 

1. NAME/ADDRESS OF FEE SIMPLE PROPERTY OWNER OF RECORD: 

Name:   

Street:      City:      State:      Zip:   

Telephone#:          E‐Mail:   

 

The undersigned owner authorizes the filing of the petition and authorizes the entry onto the property by the Historic 

Preservation Commission, City Staff and City Council during the normal discharge of their duties in regard to this application.   

Signed:  ___________________________ (Owner)  Date: 

 

2. PETITIONER:  The applicant is the:  ☐  Owner ☐  Contract Purchaser  ☐  Contract Leaseholder   

Name:   

Street:      City:      State:      Zip:   

Telephone#:          E‐Mail:   

Signed:  ___________________________ (Petitioner)    Date:           

 

Note:  If applicant is contract purchaser or contract leaseholder, written proof of approval by the fee simple owner is required.  

Such proof may be a signed statement, copy of purchase agreement stating such condition, or such other instrument as 

necessary to provide such evidence.  Please note that the petition will not be scheduled for the required reviews until proof of 

owner’s approval is received by Planning Division staff. 

 

3. REPRESENTATIVE (if different from Owner and/or Petitioner): 

Name:          Firm name: 

Street:      City:      State:      Zip:   

Telephone#:          E‐Mail:   

 

4. Preference for COA approval/denial delivery (select one): 

a. ☐  Pickup at City Hall (Customer Service Center on 2nd floor)  

i. Select who staff should call to notify when COA is ready for pickup:  

☐  Property Owner ☐  Petitioner ☐  Representative 

b. ☐  Mail to address (select one):  ☐  Property Owner ☐  Petitioner ☐  Representative 

 

5. DESCRIPTION:  Please give a detailed description and justification for the alteration, new construction, demolition, 

maintenance/repairs, or object. This form must be accompanied by the required materials detailed on the first page of this 

application. Failure to provide supporting documentation will result in the request not being scheduled for review by the HPC. 

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________ 

6. REQUIRED REVIEWS:   

Is there any application relevant to this property before the: 

☐  Planning Commission  ☐  City Council  ☐  Board of Zoning Appeals  ☐  Building Inspections   

☐  City Technical Review Committee    ☐  Virginia Department of Historic Resources 

☐  Secretary of the Interior      ☐  Other (specify):   

Application continues on next page 

Kristina Brumme and William Woods
301 Cabell Street  Lynchburg  VA 24504

781-799-2621, 757-362-2686 kristina.brumme@gmail.com

3/3/2021

Chris Woods

434-221-2735

Please see supplemental PDF



 

 

 

7. COMPLETION OF WORK: 

Pursuant to Article II, Section 35.2‐13.9 of the City of Lynchburg Zoning Ordinance, the Certificate of Appropriateness (COA) will 

expire if: 

a. If the work is not commenced within twelve (12) months of issuance of COA. 

b. If work is suspended or abandoned for ninety (90) days. 

c. If work is not completed within twenty‐four (24) months of issuance of COA. 

Will there be a problem completing the work within twenty‐four (24) months?  ☐  Yes  ☐  No 

If yes, please explain why the work cannot be completed in twenty‐four (24) months:   

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________ 

 

   



INSTRUCTIONS FOR A CERTIFICATE OF APPROPRIATENESS 
Historic Preservation Commission -- City of Lynchburg 

PURPOSE: 
Within a Historic District, no building or structure, including signs and non-contributing buildings and structures, can be 
erected, reconstructed, restored, demolished, or altered in any way that affects the external appearance of the building 
or structure without a Certificate of Appropriateness (COA).  Other items needing a COA include roof work, chimneys, 
fences, and walls, which must be approved by the HPC or its Secretary as being architecturally compatible with the 
historic landmark, building or structure. 

A building or demolition permit will not be issued concerning the erection, reconstruction, alteration, or demolition of a 
property until the HPC or its Secretary approves a COA for the proposed changes. 

The major function of the HPC is to review all proposed exterior modifications of any kind within a Historic District, and 
to determine whether or not these proposed changes will fit in with the surrounding area.  The most important reason 
for the existence of the HPC is to insure that Lynchburg does not needlessly lose its historic and architectural past. 

WORK: 
Certain minor work, which is deemed not to permanently affect the character of the Historic District, may be exempted 
from review by the HPC.  In these cases, the Secretary of the HPC has the authority to administratively approve 
COAs.  Other major work requires approval by the Historic Preservation Commission prior to a COA being issued.  
The following are examples of minor / major work and the required approval. 

Improvement Category Required Approval 

Construction, alteration, demolition or removal of buildings that 
requires a demolition permit 

Major Work Certificate of Appropriateness by HPC 

Construction, alteration, demolition, or removal of exterior 
features, any of which affect the exterior architectural 
appearance but do not require a building permit  

Major Work Certificate of Appropriateness by HPC 

The construction, reconstruction, restoration, or alteration of 
signs, fences, or walls.  

Major Work Certificate of Appropriateness by HPC 

Maintenance, including routine maintenance, such as, 
painting, porch repair, window/door repair, masonry repair of 
building components such as walls, chimneys, or foundations.  

Minor Work Certificate of Appropriateness by City Planner 

Replacing sections of siding or trim with same materials, re-
roofing with the same materials.  

Minor Work Certificate of Appropriateness by City Planner 

Repainting in the same or different color scheme.  Minor Work Certificate of Appropriateness by City Planner 

Addition or deletion of storm windows and doors, window 
gardens, awnings, or similar structures.  

Minor Work Certificate of Appropriateness by City Planner 

Addition or deletion skylights and solar collectors in locations 
not visible from a public street.  

Minor Work Certificate of Appropriateness by City Planner 

Interior work or landscape work that does not substantially 
alter the contour of a site or its historical character.  

N/A No Certificate of Appropriateness required 

APPROVALS: 
The applicant will be given the HPC’s verbal decision at the meeting.  Within ten (10) business days after the HPC 
approves a certificate of appropriateness, the City Planner shall issue a certificate of appropriateness for the work 
authorized. Said certificate shall be posted in a location visible from the street from the commencement of work until 
the work is completed. 

DENIALS: 
Whenever the HPC shall, in a final decision, deny an application for a certificate of appropriateness, the applicant for 
such certificate of appropriateness shall have the right to appeal to and be heard before the City Council; provided that 
the appeal is filed with the clerk of the City Council within fifteen (15) days after the decision by vote of the HPC, a 
notice in writing of his/her intention to appeal. 

Prior to the scheduled city council public hearing the applicant appealing the decision of the historic preservation 
commission to deny a certificate of appropriateness shall post a notification sign on the property as provided in section 
35.2-10.14(d)3 (posted signs).

FOR MORE INFORMATION PLEASE CONTACT: 
The Secretary to the Historic Preservation Commission 
Department of Community Development 
City Hall, 900 Church Street | Lynchburg, Virginia 24504 
Phone:  434-455-3900 | Fax:  434-845-7630 | victoria.glasgow@lynchburgva.gov 
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