
C h i e f ’ s  C o r n e rC h i e f ’ s  C o r n e r
FOIA For Everyone
(VA Code Sections 2.2-3700 — 2.2-3714)

Greetings everyone and welcome to the March
edition of the Chief’s Corner. I hope you are

doing well and getting ready for the coming spring. I know that
I am looking forward to the warmer weather and getting
outside. This is always an exciting time of the year. Pretty soon
the flowers will be blooming and the trees will be sprouting new
leaves as nature wakes up from the long winter sleep. I’m ready
for it! 

This month I want to discuss a topic that I hope you will
find interesting. (I received a request from a member of the
department to cover this topic.) I would like to present the basic
facts about the Freedom Of Information Act (FOIA) and what
our responsibilities are as public employees.  

History of FOIA
Virginia adopted the FOIA in 1968, not long after the Federal
Government passed the U.S. Freedom Of Information Act that
went into effect in 1967. Currently, all but two states have laws
of this nature (only Mississippi and Rhode Island do not). 

These laws are often referred to as “sunshine laws” because
they are meant to “cast light” on the operations of government.
The law requires that local, state, and federal governments
must make their records and operations “open” to the public
and subject to inspection. 

There are two parts to FOIA: the provision dealing with
public records and the provision dealing with public meetings. I
will only talk about the part that deals with disclosure of records
since this is the area of the Act that impacts public employees
the most. 

Responsibility
As a public employee you have a responsibility to be aware of
the FOIA and your obligation under the Act. You must also know
how to respond to a citizen’s request. 

FOIA states that public records should be made available to
the public for inspection and copying, if desired. As a general
rule, you have five days to respond to a request and provide the
records unless for some reason the request falls under one of
the exemptions to the Act. (There are approximately 170
exemptions.) You cannot ask the citizen why they want the
records or ask that they provide the request in writing. A verbal

request is all that is necessary. You can ask the requester to be
as specific as possible so you can provide the proper records
and you can ask their name and address. Also, the Virginia
Freedom of Information Act only applies to citizens of Virginia. 

So, let’s say a citizen comes to the station and asks to see
the station log book. Should you show it to them? The answer is
yes; it is a public record and subject to FOIA. If they would like
to copy or photograph a page then they have that right.
However, if a citizen asks for a lot of records and they are not in
the station, you should refer them to Fire Administration and we
will handle the request. As a general rule, FOIA requests should
be referred to Fire Administration because we have most of the
records. But, if the requested records are at the station, then
you should comply with their request. 

You should also understand that e-mails and texts are
subject to FOIA, even if they are on your personal device. If it
pertains to City business, then it’s subject to FOIA. One note of
interest: voice mails and phone conversations are not subject to
FOIA. So, if you have something of a personal nature to discuss,
pick up the phone. Personnel records are also exempt from
FOIA, as well as criminal records and medical records.  Also, the
FOIA  does not require you to create a document that does not
exist, to summarize records, or answer any questions related to
the records. 

So, what’s the bottom line here? It’s really pretty simple. If a
citizen makes a request for records and you have access to
those records, you must provide them. However, if you do not
have the records or feel uncomfortable about the request in any
way, then refer the citizen to Fire Administration. 

That pretty much wraps it up for this month’s Corner. I
would like to take this opportunity to thank Walter Erwin, City
Attorney, for the information he provided on this subject. I used
a great deal of his language in writing this article. I hope you
found this interesting and informative. If you have any questions
or would like additional information about the FOIA, please let
me know and I will be happy to provide it. 

Until next month, keep up the great work and get ready for
spring. I hope you get a chance to get outside and have some
fun with your family and friends. Stay safe and continue to
serve our citizens while
never forgetting the
most important rule:
“Everyone goes home
safe at the end of the
shift!”

Chief

FLASHPOINT is a monthly publication of the Lynchburg Fire Department. Please submit all comments, questions, and suggestions to flashpoint@lynchburgva.gov

LYNCHBURG FIRE DEPARTMENTLYNCHBURG FIRE DEPARTMENT Our Values — Compassion, Honesty, Integrity, Trust March 2017

• Chief’s Corner
• 60 Second Safety 
• Local to Host St. Patrick’s Day Event
• Certifications 
• Daylight Saving Time 
• Training Division News
• Spring Safety Tips

IN THIS ISSUE



22
6 0  S e c o n d  S a f e t y6 0  S e c o n d  S a f e t y
By: Captain Nathan Chapman
Firefighter Decon

Firefighters are aware of the hazards
that are encountered on today’s fire
ground. These incidents resemble
hazardous materials calls because of
the presence of chemicals such as
benzene, hydrogen cyanide, and
carbon monoxide. 

With that said, you must be
proactive in protecting yourself from
exposure and harm from these known
hazards. Post fire decontamination will
help you limit your exposure to these
chemicals and ensure your safety. 

Decontaminating your person, gear,
and equipment are vital in protecting
yourself from these harmful byproducts
of combustion. This process removes
many of the contaminants from the
scene and reduces your risk of
exposure to these cancer-causing
agents. It is important to practice this
after every fire incident; remember our
lives depend on it. 

Local 1146 to Host Local 1146 to Host 
St. Patty’s Day EventSt. Patty’s Day Event
By: Carey Orange, President
The Lynchburg Fire Fighters
Association (Local 1146) will host its
annual St. Patty's Day event on March
17, 2017, at O’Charley's Restaurant on
Wards Road. The event will be held
from from 6:30-9:00 p.m.. 

Admission is $25 per person (price
includes a short sleeve t-shirt, two
beverage tickets, and appetizer). If
you are unable to attend the event,

but would
like to
purchase a
t-shirt, the
cost is $15.
(Add $2
extra to
shirts in
sizes 2XL/
3XL).  

C e r t i f i c a t i o n sC e r t i f i c a t i o n s
Haz-Mat Advanced Tactical Control 
Jamie Maxwell

Dayl ight  Saving TimeDayl ight  Saving Time
Change Your Clock/Battery!

Daylight Saving Time begins
March 12th! Don’t forget to
“spring forward” and set
your clocks ahead one hour.
This is also a great time to change the
batteries in smoke detectors. 

Training Divis ion NewsTraining Divis ion News
By: Battalion Chief Jonathan Wright

Recruit School To Begin

The department willl welcome the 12 new members listed below to the Lynchburg Fire
Department’s Recruit Academy 16 on March 8, 2017.

Sean Daniel Amanda Hesson Courtney McKinney
Roderick Farmer Jeremy Hodnett Michael Norman 
Hunter Guill Kaleigh Massie Zachary Rygh
Cameron Grant William Mayhew Nicholas Taylor

In addition, two students from Central Virginia Community College (CVCC) will be
participating in the Recruit Academy as well. These students are attending through a
partnership with the CVCC Fire Science Program.

Welcome Back!

Welcome back to Lee Davis, who rejoined the department on February 22, 2017, and is
now assigned to Station 3 (C Shift).

S p r i n g  S a f e t y  T i p sS p r i n g  S a f e t y  T i p s
By: Jennifer Mayberry
Birds are chirping, the sweet smell of flowers blooming; spring is in the air and many of us
are thinking about cleaning up from the mess of winter and preparing for warmer, sunnier
days!  Whether it’s cleaning up inside or outside of your home, here are some safety tips
to keep in mind.  

Inside the Home:

— Have your chimney and fireplace professionally cleaned and inspected.
— Clean your smoke and carbon monoxide detectors lightly with a vacuum. Test them 

monthly. Change the batteries when you change your clocks for Daylight Saving Time.
— Check your fire extinguishers.
— Practice exit drills with your family so everyone knows what to do in case of an 

emergency.
— Properly store household chemicals and NEVER mix cleaning agents.

Outside and Around the Yard:

— Make sure your address numbers are visible from the street in case emergency 
personnel need to respond.

— Clean up yard debris. Cut back dead limbs and grasses from sidewalks and steps that 
may create trip hazards.

— Check outdoor electrical outlets and other electrical appliances to make sure they are 
clean and in proper working order.

— Check all propane tanks and gas lines for leaks and damage whether going to your 
home, generator, or gas grill.

— Know your local burning regulations.  
— Keep in mind, with the temperatures going up, so do the chances of severe weather 

occurrences. Be sure you are storm ready! Have an emergency preparedness kit!
— Make sure your flashlights and portable radios have batteries and are in working order.
— Have plenty of non-perishable food, water, & medications for several days for each 

person (don’t forget the pets).  
— Don’t forget a crank can opener (not electric) for cans of food for the family and pets.
— First aid kits with plenty of bandages.
— Garbage bags, plastic spoons and forks, paper plates, moist towelettes, hand sanitizer.
— Extra clothes for any type of weather, sleeping bags, and blankets.
— Books and games for entertainment, especially if kids are involved.
— Extra cash. Sometimes when severe weather hits, local businesses are unable to 

process credit card or debit card transactions.

Below are some websites for more safety, preparedness information, and for burning
regulations in your local area:

http://www.lynchburgva.gov/fire-marshals-office
http://www.dof.virginia.gov/laws/outdoor-fire-laws.htm
https://www.ready.gov
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