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REQUEST FOR PROPOSALS TITLE PAGE 
Include This Page as the First Page in Your Proposal Response 
 

City of Lynchburg, Virginia 
–Procurement Division 

 
Proposal Title: Vehicle for Love Lynchburg Initiative 
 
This is the City of Lynchburg's Request for Proposals (RFP) No. 2018-048, issued May 2, 2018.  Direct inquires for 
information should be directed to Stephanie Suter: e-mail: stephanie.suter@lynchburgva.gov or Phone: 434-455-3963. All 
requests for clarification of or questions regarding this RFP must be made in writing and received by 2:00 p.m., May 17, 
2018.  All responses to this solicitation shall be in strict accordance with the requirements set forth in this RFP document and 
the ensuing contract documents. 
 

Sealed proposals will be publicly accepted prior to 4:00 p.m., May 24, 2018; however, only the names of firms responding 
will be available for announcement.  Proposals received after the stated due date and time shall not be considered. Submit 
proposals in a sealed, opaque envelope, and put the RFP number, title, due date and time on the lower left front.  Offerors are 
responsible for having their proposal time stamped by Procurement Division staff before the deadline indicated above and 
acknowledge all addenda so issued in the space provided below.  Any alteration or changes to this RFP will be made only by 
written addendum issued by the Procurement Division, and all Offerors are responsible for obtaining issued addenda from 
the City’s Procurement website: http://www.lynchburgva.gov/current-solicitations. 
 

Acknowledge receipt of addenda here: No.   Date:            No.    Date:   
  
Submit Proposals: BY MAIL, GROUND DELIVERY, OR HAND DELIVER TO:   

Procurement Division 
                             Third Floor City Hall 
                              900 Church Street 
                              Lynchburg, Virginia 24504 
 
Information the Offeror deems Proprietary is included in the proposal response in section(s):   
See Paragraph B. on page 2 for guidelines on submitting proprietary information. 
 
In compliance with this Request for Proposals and all the conditions imposed therein, the undersigned offers and agrees to 
furnish the services in accordance with the attached proposal or as mutually agreed by subsequent negotiations.  By my 
signature below, I certify that I am authorized to bind the Offeror in any and all negotiations and/or contractual matters 
relating to this Request for Proposals.  Sign in ink and type or print requested information. 
 

Full Legal Name of Offeror:            

Fed ID OR SOC. SEC. NO.:   Date:      

Address:        Phone: (        )      

        Fax: (        )     

Signature:              
  Typed or Printed Name, Title 

 
______________________________________                
City Procurement Manager’s Signature 
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 I. SUBMISSION OF PROPOSALS 
 

A. An original (1), so marked, and (3) copies, so marked, for a total of (4) of your proposal 
document are required.  In addition, one (1) copy of proposal in an electronic format, a CD in 
Microsoft Word format or PDF file format must also accompany your proposal.  The City will not 
assume responsibility for reproduction where an insufficient number of copies have been supplied.  In 
any such case, the City will notify the Offeror of the deficiency and request that the appropriate 
number of copies be delivered within 24 hours.  Failure to comply with this or other requirements of 
this Request for Proposal shall be grounds for the City to reject such proposals.  Telegraphic or 
facsimile submission of proposals is not acceptable and any such proposals will not be considered.  
Nothing herein is intended to exclude any responsible Offeror or in any way restrain or restrict 
competition.  All responsible Offerors are encouraged to submit proposals. 

 
B. Submission of Proprietary Information: Trade secrets or proprietary information submitted by an 

Offeror in connection with this procurement transaction shall not be subject to public disclosure under 
the Virginia Freedom of Information Act; however the Offeror must invoke the protection of this 
section prior to or upon submission of the data or the materials, and must identify the data or other 
materials to be protected and state the reason why protection is necessary (Section 2.2-4342F of the 
Code of Virginia).  Offerors shall submit, in a separate section of the proposal, any information 
considered proprietary and any copyrighted material and clearly identify the information as 
proprietary and/or copyrighted information.  Offerors may not declare their entire proposal 
proprietary nor may they declare proposed pricing to be proprietary.   

 
References may be made within the body of the proposal to proprietary information; however all 
information contained within the body of the proposal not in the separate section labeled proprietary 
shall be considered Public Information. 

 
C. Proposals having any erasures or corrections must be initialed by the Offeror in ink. 

 
D. The City reserves the right to accept or reject any or all proposals, to waive informalities, and to 

reissue any request for proposals and to award contracts to multiple Offerors. Any contract resulting 
from this Request for Proposal shall not be exclusive to the Successful firm.  The City reserves the 
right to contract with firms not party to the resultant contract for similar work if it determines this to 
be in their best interest.  

 
E. By submitting a proposal response, the Offeror agrees that the proposal response will not be 

withdrawn for a period of 90 days following the due date for proposal responses. 
 

F. By submitting a proposal response, the Offeror certifies that it has not combined, conspired or agreed 
to intentionally rig, alter or otherwise manipulate, or to cause to be rigged, altered or otherwise 
manipulated its proposal response for the purpose of allocating purchases or sales to or among 
persons, raising or otherwise fixing the prices of the goods or services, or excluding other persons 
from dealing with the City. 

 
G. By submitting a proposal response, the Offeror certifies that its proposal is made without collusion or 

fraud and that it has not offered or received any kickbacks or inducements from any other Offeror, 
supplier, manufacturer or subcontracting firm in connection with its proposal; and that it has not 
conferred on any public employee having official responsibility for this procurement transaction any 
payment, loan, subscription, advance, deposit of money, services or anything of more than nominal 
value, present or promised. 

 
H. The City will not be responsible for any expense incurred by any Offeror in preparing and submitting 

a proposal response.  All proposals submitted will become the property of the City. 
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II. GENERAL INFORMATION AND OBJECTIVE  

 

National polls indicate fewer citizens attend formal public meetings and tend to not be engaged in their 
local governments. The City of Lynchburg has also experienced this trend. In order to counteract this, the 
City of Lynchburg is launching a Love Lynchburg Initiative that includes employing different techniques to 
engage its citizenry. 

The Love Lynchburg Initiative is a community pride effort intended to generate and promote pride in public 
spaces and to encourage citizen engagement and involvement. 

The initiative is an ongoing sustainable campaign geared towards the following audiences: 

• Residents 
• Business Owners 
• Visitors 
• Potential Residents 
• Potential Businesses 

One of the engagement methods to be used is Pop Up Meetings. A Pop Up Meeting seeks to increase 
diversity and participation in Lynchburg decision making. The goal is to engage neighborhoods and 
customize civic meetings based on place and stakeholder needs. 

Pop Up Meetings visually and comprehensibly share the ideas and responses of community members and 
brings the City government to the people and creatively invites residents into community conversations. 

Plans are currently underway to launch this exciting new venture by June 2018. One important aspect of the 
program is to secure a vehicle that can be custom-wrapped for use as a focal point for the Pop Up Meetings. 
This vehicle will be used at each event to draw attention.  It will also be used to transport the supplies and 
materials for these meetings. For example, the team would visit area parks and set up the Pop Up Meeting at 
each location or would visit various neighborhoods to encourage residents to come and talk to staff about a 
particular issue. 

The vehicle would be used no less than two to three times each month. Any advanced publicity concerning 
the Pop Up Meetings would include the name of the company that provided the vehicle. The City is also 
open to include the name of the donating party in the artwork for the custom wrap.   

The purpose of this Request for Proposal is to seek proposals from vehicle dealerships to provide a 
European style compact van for this new initiative through donation, or at a greatly reduced price, in return 
for in-kind advertising.   
 
The City will be responsible for all maintenance and service for the vehicle for all items not covered under 
warranty. 
 

 
III. PROPOSAL PREPARATION 

 

The proposal response must address the items listed below and the Criteria for Proposal Evaluation. 
Proposals should be prepared simply, providing straightforward and concise responses to requests for 
information and descriptions of qualifications and capabilities.  Responses shall be limited to no more than 
10-8.5”x11” pages excluding the cover and signed title page, including all other materials. Each copy of the 
proposal must be bound with all documentation in a single volume. Failure to do so will result in a lowered 
evaluation.  Incomplete proposals may be determined nonresponsive. 
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Offerors should organize their proposals using the format described below:   
 

A. Signed Request for Proposals Title Page 
 

B. Proposal Narrative 
 

1. VEHICLE DETAILS 
 Include year, make, model, specifications and options of the proposed vehicle. Preference 

given for eco-friendly or hybrid options. This section should also include warranty and 
any proposed costs to the City. 

 

2. ADVERTISING 
  Describe minimum advertising expectations. 

 
3. COMMUNITY INVOLVEMENT 

 Describe the Offeror’s leadership and staff engagement and involvement in community 
affairs and events. 

 

IV. CRITERIA FOR PROPOSAL EVALUATION  
 

A. Evaluation Criteria 
The following criteria will be used in the evaluation and rating of proposals for the selection of a Firm for 
the proposed project.  

EVALUATION CRITERIA 
POINT 
VALUE

Vehicle Details and Cost   50 

Advertising Plan 30 

Community Involvement 10 

Overall Quality and Completeness of Proposal 10 

TOTAL 100 

 
V. METHOD OF AWARD 

The City shall engage in individual discussions with two or more Offerors deemed responsible and suitable 
on the basis of initial responses. Repetitive informal interviews shall be permissible. At the conclusion of 
discussion, outlined in this paragraph above, on the basis of evaluation factors published in the Request for 
Proposal and all information developed in the selection process to this point, the City shall select an Offeror 
for negotiations. Should the City determine in writing and in its sole discretion that only one Offeror is fully 
qualified or that one Offeror is clearly more highly qualified and suitable than the others under 
consideration, a contract may be negotiated and awarded to that Offeror. 

VI. GENERAL TERMS AND CONDITIONS 
 

A. Notification 
Any notice required by the Contract shall be effective if given by registered mail, return receipt 
requested, to the Successful firm in the name and at the address given in its proposal submission; 
provided that change of address shall be effective if given in accordance with this paragraph.  Unless 
otherwise specified, any notice to the City shall be given to the City of Lynchburg, Procurement 
Manager, 900 Church Street, Lynchburg, VA 24504.  The Successful firm agrees to notify the City 
immediately of any change of legal status or of address.  Any notice provided in accordance with this 
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paragraph shall be deemed to have been completed five calendar days after the date of mailing. 
 

B. Laws and Regulations 
The Successful firm shall abide by all Federal, State and Local laws and regulations governing the 
provision of the services called for in the contract.  The Successful firm shall give notice and comply 
with all laws, ordinances, rules, regulations, and lawful orders of any public authority bearing on the 
performance of the work.  Any legal proceedings arising out of or related to this agreement shall be 
filed by the parties in the City of Lynchburg General District Court or the Lynchburg Circuit Court. 

 
C. Severability 

Each paragraph and provision of the resultant contract will be severable from the entire agreement and 
if any provision is declared invalid, the remaining provisions shall remain in effect. 

 
D. Licenses and Permits 

The Successful firm shall secure and pay for all permits, governmental fees and licenses necessary for 
the proper execution and completion of any activities which are legally required prior to and during the 
lease.   

 
E. Nondiscrimination 

During the performance of the contract, the Successful firm agrees as follows: 

a. The Successful firm will not discriminate against any employee or applicant for employment 
because of race, religion, color, sex or national origin, except where religion, sex or national origin 
is a bona fide occupational qualification reasonably necessary to the normal operation of the 
Successful firm.  The Successful firm agrees to post in conspicuous places, available to employees 
and applicants for employment, notices setting forth the provisions of this non-discrimination 
clause. 

b. The Successful firm, in all solicitations or advertisements for employees placed by or on behalf of 
the Successful firm, will state that such Successful firm is an equal opportunity employer. 

c. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation 
shall be deemed sufficient for the purpose of meeting the requirements of this section. 

d. The Successful firm will include the provisions of the foregoing paragraphs a, b and c in every 
subcontract or purchase order of over $10,000, so that the provisions will be binding upon each 
subcontracted firm or vendor. 

 
F. Contractual Claims 

Contractual claims, whether for money or other relief, shall be submitted in accordance with the 
Lynchburg Procurement Ordinance, the Code of the City of Lynchburg, Chapter 18.1, Sec. 18.1-7. 

 
G. Taxes 

The Successful firm shall pay all City, State and Federal taxes required by law enacted at the time 
proposals are received and resulting from the work or traceable thereto, under whatever name levied.  
Said taxes shall be an obligation of the Successful firm and not of the City and the City shall be held 
harmless for same by the Successful firm. 

 
H. Indemnification 

To the fullest extent permitted by law, the Successful firm, for itself, heirs, representatives, successors 
and assigns agrees to save, defend, keep harmless and indemnify the City and all of its officials, agents 
and employees (collectively, the "City") from and against any and all claims, loss, damage, injury, 
costs (including court costs and attorney's fees), charges, liability or exposure, however caused, 
resulting from, arising out of or in any way connected with the Successful firm's performance (or 
nonperformance) of the agreement terms or its obligations under this agreement. 
 

I. Precedence of Documents 
The precedence of documents shall be as follows: the CONTRACT, the Request for Proposals and the 
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Offeror’s response to the Request for Proposals.  
  

J.  Administrative Appeals Procedure 
Any protest to award a contract shall be in writing and shall be delivered so that it is received in 
accordance with the Lynchburg Procurement Ordinance, the Code of the City of Lynchburg, Chapter 
18.1, Sec. 18.1-6. 
 

K. Drug Free Workplace 
In accordance with Sec 2.2-4312 of the Virginia Code, during the performance of this contract, the 
Firm agrees to (i) provide a drug-free workplace for the firm’s employees; (ii) post in conspicuous 
places, available to employees and applicants for employment, a statement notifying employees that 
the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance 
or marijuana is prohibited in the Firm’s workplace and specifying the actions that will be taken against 
employees for violations of such prohibition; (iii) state in all solicitations or advertisements for 
employees placed by or on behalf of the firm that such firm maintains a drug-free workplace; and (iv) 
include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, 
so that the provisions will be binding upon each sub-Consultant or vendor. 
 

Successful firm shall not use, possess, manufacture, or distribute alcoho1 or illegal drugs during the 
performance of the contract or while on City premises or distribute it to City employees.  
 

Successful firm understands that a violation of these prohibitions constitutes a breach of the contract 
and that the City has the right cancel the contract. 
 

For the purpose of this section, “Drug-free workplace” means a site for the performance of work done 
in connection with a specific contract awarded to a firm, the employees whom are prohibited from 
engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any 
controlled substance or marijuana during the performance of the contract. 

 
L. Termination of Contract 

The lease may be terminated by the City upon written notice to the firm without cause, for any reason 
in whole or in part; whenever it is determined that such termination is in the City’s best interest.  In the 
event of such termination, the rights and obligations of the parties, which by their nature survive 
termination of services covered by a contract, shall remain in full force and effect after termination.  

 
M      Right to Audit 

All contracts are subject to audit by Federal, State or City Personnel or their representatives at no cost 
to the City. Firm agrees to retain all records, books and other documents relevant to this contract and 
the funds expended hereunder for at least four (4) years after Contract acceptance, or as required by 
applicable law. Requests for audits shall be made in writing and Firm shall respond with all 
information requested within ten (10) calendar days of the date of the request.  


