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REQUEST FOR PROPOSALS TITLE PAGE 
Include This Page as the First Page in Your Proposal Response 

 
City of Lynchburg, Virginia 
Procurement Division 

 
Proposal Title: Juvenile and Domestic Relations (JDR) Courthouse Judges Elevator Modernization 

 
This is the City of Lynchburg's Request for Proposals (RFP) No. 2020-016, issued September 6, 2019.   Direct 
inquires for information to: Melissa Tillman; Phone: 434-455-4228; Fax: 434-845-0711 or e-mail 
at melissa.tillman@lynchburgva.gov .  All requests for clarification of or questions regarding this RFP must be 
made in writing and be received by 2:00 p.m. on September 23, 2019. All responses to this solicitation shall be 
in strict accordance with the requirements set forth in this proposal document and the ensuing contract documents. 

 
Sealed proposals will be publicly accepted prior to  4:00 p.m., October 8, 2019; however only the names of firms 
responding will be available for announcement.  Proposals received after the stated due date and time shall not be 
considered. Submit proposals in a sealed, opaque envelope, and put the RFP number, title, due date and time on the 
lower left front.  Offerors are responsible for having their proposal stamped by Procurement Division staff before 
the deadline indicated above and acknowledge all addenda so issued in the space provided below.  Any alteration or 
changes to this Request for Proposals will be made only by written addendum issued by the City of Lynchburg, 
Procurement Division.  
 
All Offerors are responsible for obtaining issued addenda from the City’s Procurement 
website: http://www.lynchburgva.gov/current-soliciations 
 
Acknowledge receipt of addenda here:  No. _____Date: _______   No. ______Date: _______   No. _______ Date: ______ 

 
Submit Proposals: BY MAIL, GROUND DELIVERY, OR HAND DELIVER TO: 

Procurement Division 
Third Floor City Hall 
900 Church Street 
Lynchburg, Virginia 24504 

 
Information the Offeror deems Proprietary is included in the proposal response in section(s):                       
See Paragraph B. on page 2 for guidelines on submitting proprietary information. 

 
In compliance with this Request for Proposals and all the conditions imposed therein, the undersigned offers and 
agrees to furnish the services in accordance with the attached proposal or as mutually agreed by subsequent 
negotiations.  By my signature below, I certify that I am authorized to bind the Offeror in any and all negotiations 
and/or  contractual  matters  relating  to  this  Request  for  Proposals.    Sign in ink and type or print requested 
information. 

 
Full Legal Name of Offeror:                                                                                                                                      

 
Fed ID OR SOC. SEC. NO.:    Date:    

 
Address:    Phone:   (  )   

 
E-mail address:   

 
Signature:    

 

 
 

City Procurement Signature 

 
Typed or Printed Name, Title 

mailto:melissa.tillman@lynchburgva.gov
http://www.lynchburgva.gov/current-soliciations
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I. SUBMISSION OF PROPOSALS 
 

A. An original (1), so marked, and (3) copies, so marked, for a total of (4) of the proposal document 
are required. In addition, submit one (1) copy of proposal in an electronic format on a USB.  The 
City will not assume responsibility for reproduction where an insufficient number of copies have been 
supplied.   In any such case, the City will notify the Offeror of the deficiency and request that the 
appropriate number of copies be delivered within 24 hours.  Failure to comply with this or other 
requirements of this Request for Proposal shall be grounds for the City to reject such proposals. 
Telegraphic or facsimile submission of proposals is not acceptable and any such proposals will not be 
considered. Nothing herein is intended to exclude any responsible bank or in any way restrain or 
restrict competition. All responsible Offerors are encouraged to submit Proposals. The content of the 
RFP and the successful Offeror’s Proposal will become an integral part of the Contract, but may be 
modified by provision of the Contract. Offerors must be amenable to inclusion in a Contract any 
information, exclusive of that which is determined to be proprietary, provided either in response to this 
RFP or subsequently discussed and agreed upon during the selection/negotiation process. The 
information received will be considered contractual in nature, and will be used in validation and 
evaluation of Proposals, and in subsequent actions related to Contract execution and performance of 
responsibilities. 

 
B. Submission of Proprietary Information 

 

Trade secrets or proprietary information submitted by an Offeror in connection with this procurement 
transaction shall not be subject to public disclosure under the Virginia Freedom of Information Act; 
however, the Offeror must invoke the protection of this section prior to or upon submission of the data 
or the materials, and must identify the data or other materials to be protected and state the reason why 
protection is necessary.  (Section 2.2-4342 F. of the Code of Virginia).  Offerors shall submit, in a 
separate section of the proposal, any information considered proprietary and any copyrighted 
material and clearly identify the information as proprietary and/or copyrighted information. 
Offerors may not declare their entire proposal proprietary nor may they declare proposed 
pricing to be proprietary.  References may be made within the body of the proposal to proprietary 
information; however all information contained within the body of the proposal not in the separate 
section labeled proprietary shall be considered Public Information. 

 
C. Proposals having any erasures or corrections must be initialed by the Offeror in ink. 

 
D. The City reserves the right to accept or reject any or all proposals, to waive informalities, and to 

reissue any request for proposals and to award contracts to multiple Offerors. Any contract resulting 
from this Request for Proposal shall not be exclusive to the Contractor.  The City reserves the right 
to contract with firms not party to the resultant contract for similar work if it determines this to be in 
their best interest. 

 
E.       By submitting a proposal, the Offeror agrees that the proposal will not be withdrawn for a period of 90 

days following the due date for proposal responses. 
 

F. By submitting a proposal, the Offeror certifies that it has not combined, conspired or agreed to 
intentionally rig, alter or otherwise manipulate, or to cause to be rigged, altered or otherwise 
manipulated its proposal for the purpose of allocating purchases or sales to or among persons, raising 
or otherwise fixing the prices of the goods or services, or excluding other persons from dealing with 
the City. 

 
G.    By submitting a proposal, the Offeror certifies that its proposal is made without collusion or fraud 

and that it has not offered or received any kickbacks or inducements from any other Offeror, 
supplier, manufacturer or subcontracting firm in connection with its proposal; and that it has not  
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conferred on any public employee having official responsibility for this procurement transaction any 
payment, loan, subscription, advance, deposit of money, services or anything of more than nominal 
value, present or promised. 

 
H.    Nothing  herein  is  intended  to  exclude  any  responsible  Offeror  or  in  any  way  restrain  or  restrict 

competition. All responsible Offerors are encouraged to submit proposals. 
 

I.  It is the policy of the City of Lynchburg to maximize participation by minority and women 
owned business enterprises in all aspects of City contracting opportunities. The City does not 
discriminate against faith-based organizations. 

 
J.     The City will not be responsible for any expense incurred by any Offeror in preparing and submitting 

a proposal. All proposals submitted will become the property of the City. 
 

K.    By submitting a proposal, the Offeror is certifying that Offeror is not currently debarred by the City, or 
in a procurement involving federal funds, by the Federal Government.  A copy of the City 
debarment procedure in accordance with Section 18.1-10 of the City’s Procurement Ordinance is 
available upon request. 

 
II. PURPOSE AND BACKGROUND INFORMATION 
 

A. PURPOSE 
 
The City of Lynchburg is seeking modernization to the Judges Elevator located at the Juvenile and Domestic 
Relations Courthouse, 909 Court Street, Lynchburg, VA 24504. The goal is to completely remove all of the 
KONE proprietary equipment and modernize the elevator within the space confines, with non-proprietary 
equipment and controls.  

B. BACKGROUND 
 
The Juvenile and Domestic Relations Courthouse Building has three elevators which were installed in 2010. 
The City inadvertently accepted three (3) KONE ECO-SPACE Gearless Traction Passenger Elevators which 
contained proprietary equipment. There have been multiple issues with obsolete equipment, maintenance and 
overall operation of the elevators, which has led the City to seek modernization of these elevators.  

The City hired Elevator Contractor, O.C. Britt from Britt & Associates to help convert the elevators to non-
proprietary controls and provide CEI services during the process. Mr. Britt provided General and Technical 
Specifications and these were used to bid out the Judges Elevator. This project was originally advertised as IFB 
2020-011, a mandatory pre-bid was held and on the bid due date, no bids were received.  

This project is being re-advertised as an RFP and we are seeking solutions from industry experts on how to fully 
modernize the elevator within the space confines with non-proprietary equipment and controls. This includes 
replacement controllers, fixtures and door operator interface boards.  

The goal is to modernize one elevator per year, due to funding. The first elevator to be modernized is the Judges 
Elevator, as it has been down operationally for the past few months. Then the Public Elevator and Detainee 
Elevator will be bid out as funding allows.  
 

III.  SCOPE OF WORK 
 

A.  GENERAL DESCRIPTION: 
 

The City of Lynchburg’s Public Works Building Maintenance Division is seeking a solution on how to fully 
modernize the Judges Elevator at the JDR Courthouse from proprietary to non-proprietary equipment. Based 
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on specifications gathered by O.C. Britt, industry experts confirm that the KONE ECO-SPACE Gearless 
Traction Passenger Elevators can be converted to non-proprietary equipment & controls. The City understands 
the challenge to convert the elevator and is seeking a solution to provide the judges with a functional elevator 
to access their courtrooms.  

B. ELEVATOR DETAILS: 
 

Details regarding the elevator are included in Attachment A- General Specifications and Attachment B- 
Revised Technical Specifications in Section IX. These are included from the original IFB 2020-011 and provide 
details that can be incorporated into the Offeror’s proposal, as needed.  Attachment C contains 6 photos 
regarding the motor plate information. 

Elevator #2: Judges Elevator 
Type: KONE ECO-SPACE Gearless Traction Passenger Elevator 
Rated Capacity:  2500 lbs. 
Rated Speed:  150 fpm. 
Travel: 4 landings. 
Openings: Front 4, Rear 0 

 
C. QUALITY ASSURANCE: 
 
Provide pre-engineered elevator system by manufacturer/s regularly engaged in the manufacture of elevator 
systems and that complies with ASME A17.1 in its entirety, ASME A17.2 in its entirety, and additional 
requirements specified herein. 
 
1.  Manufacturer/s Qualifications 

The manufacturer shall be an entity regularly engaged in manufacturing, installing, and servicing elevators 
of the type required for the project. This shall include the manufacturer of the machine, controller, signal 
fixtures, door operators, cab, entrances, and all other major parts of the elevator operating equipment. The 
major parts of the elevator equipment shall be manufactured in the United States, and can be an assembled 
system. The manufacturer shall have a documented, on-going quality assurance program. All parts and 
materials will carry the manufacturer’s warranty for 36 months. 

 
2.  Installer Qualifications 

The installer shall be the manufacturer/s or an authorized agent of the manufacturer/s with not less than (5) 
five years of satisfactory experience installing elevators equal in character and performance to the project 
elevators. 

 
3.  Regulatory Requirements 
         Insure compliance with all Regulatory requirements contained herein and of local authorities. 
 
4.  Elevator Specialist 

Work specified in this section shall be performed under the direct guidance of the Elevator Specialist. The 
Elevator Specialist shall be regularly engaged in the installation and maintenance of the type and 
complexity of the elevator system specified in the Contract documents, and shall have served in a similar 
capacity for at least three systems that have performed in the manner intended for a period of not less than 
24 months. The Elevator Specialist oversees the acceptance inspections and tests, signs and certifies the 
successful results. The Elevator Specialist, after completion of the acceptance inspections and tests, shall 
certify in writing that the installation is in accordance with the contract requirements.  

5.  Elevator Inspector 
The Elevator Inspector is provided by the Commonwealth of Virginia to inspect the installation of the 
elevator to assure that the installation conforms to all contract requirements. The Elevator Inspector is 
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responsible for witnessing the acceptance inspections and tests, approving all results, signing and 
certifying the successful results. The Elevator Inspector, after completion of the acceptance inspections 
and tests, will certify in writing that the installation is in accordance with code requirements. 

D. SUBMITTAL PROCEDURES: 
 

The following shall be submitted in accordance with below detailed procedures: 
 

1. SHOP DRAWINGS 
 

Detail Drawings: Detail drawings including dimensioned layouts in plan, section, and elevation showing 
the arrangement of elevator equipment in pit, hoistway and in the machine room, accessories, supporting 
systems, anchorage of equipment, clearances for maintenance and operation; and details on hoistway, 
doors and frames, operation and signal stations, controllers, motors, guide rails and brackets, cylinder and 
plunge unit, and points of interface with normal power, and fire alarm system. Indicate electrical power 
requirements and branch circuit protection device recommendations. Indicate elevator system capacities, 
sizes, performances, safety features, finishes and other pertinent information. Show floors served, travel 
distances, maximum loads imposed on the building structure at points of support and all similar 
considerations of the elevator work. 

 
Provide drawings to show any revised building electrical system required to make the supplied elevator 
system function as specified. Prepare drawings with complete wiring diagrams showing electrical 
connections and other details required to demonstrate sequence of operations and functions of system 
devices. Drawings shall include the appropriate sizing of electrical protective devices which are frequently 
different from National Electrical Code standard sizes. 
 
Submit one (1) set of wiring diagrams in plastic or glass cover, framed and mounted in elevator machine 
room. Deliver two (2) sets to Contracting Officer. Coded diagrams are not acceptable unless adequately 
identified.  

 
2. PRODUCT DATA 

Pre-Engineered Elevator System: Include information on machines, motors, unintended motion devices, 
governors, governor rope tension assembly, controllers, hall/car operating stations, rail guide systems, 
door operators and reversing edges on elevators and accessories. For elevator supporting systems, include 
information on car control and emergency power systems. On data sheets, provide document identification 
number or bulletin number, published or copyrighted prior to the date of contract bid opening. Pre-
engineered units can be supplied by multiple manufactures, to make up a pre-engineered unit. 
 
Field Quality Control: A plan detailing the testing procedures shall be submitted 60 days prior to 
performing the elevator tests. 

 
3. DESIGN DATA 

Heat Loads: Calculations for total anticipated heat loads generated by all the elevator machine room 
equipment.  
 
Weight Loads: It is at the discretion of the Contractor if they feel that “Load Weighing” is needed for 
proper operation and they should include this in their proposal. 
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4. TEST REPORTS 
 
Field Test Reports: Test reports in booklet form showing all field tests performed to adjust each 
component and all field tests performed to prove compliance with the specified performance criteria, upon 
completion and testing of installed system shall be submitted 14 days after the successful completion of 
testing. 

 
5. CERTIFICATES 

 
Quality Assurance: A letter no later than 14 days after the Notice to Proceed, providing the name and 
Statement of Qualifications, including ASME A17.1 Certificate and all required state and local licenses of 
the individual who will perform the duties specified herein. 

 
6. OPERATION AND MAINTENANCE DATA 

 
• Operation and Maintenance Manuals 
• Maintenance and Diagnostic Tools 
• Maintenance and Repair Action Plan 
• Submit Three Operation and Maintenance Manuals, 28 days prior to the Operation and Maintenance 

Training. Include a list of phone numbers, personnel contacts, and all tools required for operation and 
maintenance. 

• Operation and Maintenance Training 
• Proposed Onsite Training schedule, submitted concurrently with the Operation and Maintenance 

Manuals. 
 

E. NEW INSTALLATION SERVICE: 
 

Provide routine warranty service in accord with manufacturer’s warranty requirements, for period of 12 months 
after date of acceptance by Building Owner and the Final Acceptance of the elevator given by the 
Commonwealth of Virginia. Perform work during regular working hours. Include 24-hour emergency service, 
with 1 hour response time, during this period without additional cost to Building Owner. Include adjustments, 
greasing, oiling, and cleaning. Provide routine inspection and tests of elevators in accordance with ASME 
A17.1 Section 8.11.3 and ASME A17.2.2. Provide supplies and parts to keep elevator system in operation. 
Perform service only by factory trained personnel. The Contractor shall maintain a maintenance log of all 
service orders performed during the warranty period and shall submit it to the Building Owner 21 days prior to 
the end of the warranty period. Provide a 5 year maintenance plan proposal for consideration. Term to begin at 
the conclusion of the NIS maintenance. 

 
1. SPECIAL OPERATIONS 

 
Every month, test systems for Emergency Power Operation, Firefighters’ Service. Schedule to not 
interfere with building operations. For Firefighters’ Service test monthly in accordance with ASME 17.1, 
Section 8.6.10.1. Provide written results of each test operation to Building Owner. 

 
2. DOCUMENTATION 
 

Document all service, inspections and testing. Maintain copy of documentation in machine room. 
 

3. MAINTENANCE AND DIAGNOSTIC TOOLS 
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Provide all special tools and software necessary to service and maintain each elevator; deliver at time of 
final acceptance. Provide one of each tool per group of elevators. Include solid state or microprocessor 
diagnostic tools if unavailable on the open market. Provide necessary diagnostic software where the solid 
state or microprocessor diagnostic tools are available on the open 
market.  

 
4. KEYS FOR ELEVATOR SWITCHES 
 

Provide minimum of six (6) keys per unique cylinder used on all key switches for each elevator. Keys 
shall be provided with brass or fiberglass tags marked “PROPERTY OF CITY OF LYNCHBURG”. 

 
5. MAINTENANCE AND REPAIR ACTION PLAN 

 
Provide plan of action to provide emergency and routine maintenance in accordance with paragraph titled 
MODERNIZATION / NEW INSTALLATION SERVICE. Provide a list of phone numbers, personnel 
contacts, and all tools to the Building Owner. 

 
6. REMOVAL OF OLD EQUIPMENT 

 
Furnish all required labor and tooling to remove equipment to be replaced from existing elevator system. 

 

IV. SPECIAL WORKING CONDITIONS 
 
1. Security: The courthouse is a secure building; the City will not allow individuals who have felony 

convictions to work onsite. All personnel must enter through the front double doors and check in/out with 
security staff located inside. All personnel must wear uniforms or clothing properly labeled with the 
company name and the name of the employee at all times while onsite.  The Sheriff’s Office will issue ID 
badges that must be worn by the contractor’s staff at all times while working on-site.  
 

2. Work Hours: The work shall only be performed Monday through Friday from 7:00 a.m. to 5:00 p.m. City 
staff will be on-site daily to help monitor the project. Any work which requires lifting by crane for 
removal or installation of equipment shall be scheduled with the Owner. In addition, any equipment which 
must be lifted over areas of the building which are normally occupied must be scheduled during times 
when those areas are unoccupied. 

 
3. Considerations: The building will be occupied during the entire construction period. Coordinate work 

with the City to assure efficient and orderly sequence of installation of construction elements and limit 
disturbances for courtroom staff. All work shall be conducted in such a manner as to protect the General 
Public and all other users against any personal safety hazards and avoid or minimize undue inconvenience. 

 
4. Facilities Use: Use of designated building facilities will be allowed. If misuse, abuse or left in poor 

condition, this privilege will cease, and contractor will have to provide facilities in inconspicuous place 
outside building with the owner written approval. 

 
5. Protection: Provide protective materials, methods and procedures to prevent damage to the elevator and 

surrounding areas, all costs shall be paid for by the contractor. The contractor must provide protective 
barricades of temporary or permanent nature, for any opening to the hoistway and entrances, and at any 
time when employees are away from such location. Protection shall be suitable for the application and 
may consist of, but not be limited to, temporary enclosures, protective coverings, railings, barriers, and 
shields. Protect the elevator car enclosures, hoistway entrance, signal fixtures and related materials, 
components and finishes from damage. 
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Work areas in lobby shall be temporary walls, 8 feet high with lockable door. Where the work occurs in 
areas normally accessible by the public, the Contractor shall post warning signs advising the public of 
work in progress. Such signs shall be approved by the Owner prior to posting. 

 
6. Cleaning: The Contractor shall maintain a clean work area and pick up refuse and debris daily throughout 

construction. Broom clean the mechanical equipment areas and keep clutter and dust to a minimum. 
Failure to comply will result in owner having the condition remedied and charged back to Contractor.  

 
Before final acceptance, remove protection from finished surfaces and clean and polish surfaces in 
accordance with manufacturer’s recommendations for type of material and finish provided. At completion 
of elevator work, remove tools, equipment, and surplus materials from site. Clean equipment room and 
hoistway. Remove trash and debris. 

7. Materials & Delivery: Deliver elevator materials, components and equipment in manufacturer protective 
packaging. Add any necessary protective covering to guard equipment from moisture, dust and any other 
damage during storage. Protect and handle materials in accordance with manufacturer’s recommendations 
to prevent damage, soiling or deterioration. Properly store all materials in approved laydown areas prior to 
commencing work.  
 

8. Laydown Area: The basement Elevator Machine Room area may be used by the Contractor for a 
laydown and tool storage area and a key can be issued to access the locked door. Any offsite storage or 
trailer space needed shall be coordinated between the Contractor and the City.  

 
9. Parking: Two parking spaces will be provided to the awarded Contractor near the Courthouse building. 

All company vehicles must have the appropriate company markings and comply with the City’s Parking 
Management recommendations for permitted parking locations. 

 
10. Limited Use: Limit the use of premises for work and for construction operations. Maintain construction 

site, adjacent areas used for equipment and construction storage, traffic and parking areas in a sound 
condition. Any area used by the Contractor or any of its subcontractors shall be returned to the same 
condition as it was prior to construction, before final project closeout. 

  
11. Damage and Repairs: The Contractor shall protect the existing premises, including the buildings, 

grounds, appurtenances and equipment from damage which might be done or caused by work performed 
under this project. Any and all such damages which occur shall be repaired by the Contractor in an 
approved method, so as to restore the damaged area to its original condition. The Contractor shall bear the 
cost of such repairs. Existing fixtures, furnishings and equipment shall remain in place while the 
Contractor is working. The Contractor shall be required to protect all fixtures, furnishings and equipment 
from dust, debris, and any other result of his construction operations. The Contractor shall bear the cost of 
any damage. 

 
12. Warranty: The Contractor shall cover all maintenance and repairs to the elevator during modernization, 

including cleaning, lubricating and adjusting both new and existing equipment and components. Cost for 
maintenance shall be covered under the modernization contract. Contractor will be responsible for 
maintenance until the elevator has been completed and accepted by the City. Then a 12-month parts and 
labor warranty will be in effect for what the contractor has actually replaced and all other components will 
be covered under the annual maintenance contract with the City’s current provider.  
 

V.  PROPOSAL TIMELINE 
    
   Date   Scheduled Item 
 September 6, 2019 Issue Request for Proposal 
 September 23, 2019 Deadline to submit questions to Procurement by 2:00 p.m. 
 October 8, 2019  Proposals due prior to 4:00 p.m. 
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 4-6 weeks  City completes review of proposals and generates shortlist 
    City interviews top 2-3 Offeror’s 
    City begins contract negotiations 
    City issues Notice of Award and debriefs other Offeror’s not selected 
    City issues Contract Documents & then Notice to Proceed 
     
VI.  PROPOSAL PREPARATION 

Proposals must address the items included in the Scope of Services and the Criteria for Proposal Evaluation.  
Proposals should be prepared simply, providing straightforward and concise responses to requests for 
information and descriptions of qualifications and capabilities. Responses shall be limited to no more than 
50, one sided, or 25 double sided pages including all other materials, but, excluding the cover & section 
tabs.  

Each copy of the proposal must be bound with all documentation in a single volume where practical.  Failure 
to do so will result in a lowered evaluation.  Incomplete proposals may be determined nonresponsive. 
Proposals with extraneous information or staff will receive lower ranking. 

Offerors should organize their proposals using the format described below and tab sections for clarity:   

Title Page 

Furnish the REQUEST FOR PROPOSALS TITLE PAGE from this RFP and include it as the first page of 
the proposal. The name stated on the Title Sheet must be the full legal name of the Offeror and the address 
must be that of the office which will have the responsibility for the services provided.   

Offers should acknowledge receipt of addenda on the title page. Failure to do so may result the proposal being 
deemed non-responsive.  

Section 1 - Project Understanding & Schedule 

Briefly describe the understanding of the project. Submit a proposed schedule for this project, to include lead 
times from the manufacturer for equipment, installation and all work necessary to modernize the elevator.  
   
Section 2 – Scope of Work  

Detail a proposed approach to modernize the Judges Elevator and how the Offeror would accomplish this. 
Explain how the project will be organized, steps anticipated, challenges and resources needed to complete the 
project. The goal is to completely remove all of the KONE proprietary equipment and modernize the elevator 
within the space confines, with non-proprietary equipment and controls.  

Section 3 – Offeror Experience & Personnel 

Describe the Offeror’s background and specific experiences in the Elevator Industry. Include a brief statement 
of the Offeror's professional competence, technical capabilities and qualifications. Experience is preferred with 
Offerors who have provided elevator modernization to government entities of a similar size and scope. 
Preference is given to the Offeror who has successfully modernized a Gearless Traction Passenger Elevator.   

Indicate the project manager and key individuals with a proposed role in the project and include a project team 
organization chart. Also provide a brief summary of the reasons that the Offeror believes they are the most 
qualified for this project. 
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Section 4 - References 

Provide a list of at least three clients for whom the Offeror has had success in modernizing passenger elevators. 
Include project name, dates when the service was provided, brief description of the size and scope of the 
services performed, client name, individual contact name, address, telephone number, and e-mail address.  

Section 5 - Pricing 

Outline a proposed estimate for a providing the proposed modernization services. The costs shall be broken 
down by each task and is a non-binding fee estimate. 

VII. PROPOSAL EVALUATION AND AWARD 
 

The following criteria will be utilized in evaluating proposals: 

A. Demonstrated understanding of the project and proposed timeline. (20%) 

B. Proposed approach to achieve Scope of Work (30%) 

C. Offeror’s experience and qualifications. (20%) 

D. References and previous success with modernizing a Gearless Traction Passenger Elevator. (20%) 

E. Pricing (10%) 
 

Method of Award 
 

Following evaluation of the written proposals as submitted, presentations shall be held prior to selection. The 
opportunity to present shall be made to two or more Offerors deemed to be fully qualified and best suited 
among those submitting proposals, on the basis of the factors involved in the Request for Proposal, and 
respondents ranked 1, 2, 3 or more. Upon completion of the presentations the selection committee shall select 
the number 1 ranked firm and the City shall begin negotiations with that firm in an attempt to reach an 
agreement to provide the services.  Price shall be considered, but need not be the sole determining factor.  If 
after  negotiations  have  been  conducted  with  the  top  ranked  firm,  an  agreement  cannot  be  reached, 
negotiations will be terminated with that firm, and negotiations began with the firm ranked number 2.  This 
procedure will continue until an agreement is reached or negotiations are terminated and the services re- 
solicited.  At any stage of the selection process should the City determine in writing and in its sole discretion 
that only one Offeror is fully qualified, or that one Offeror is clearly more highly qualified than the others 
under consideration, a contract may be negotiated and awarded to that Offeror. 

 
Notice of Award will be posted on the City’s web site (www.lynchburgva.gov) and on the bulletin board 
located outside of the Procurement Office, 3rd floor City Hall, 900 Church Street, Lynchburg, Virginia, 
24504 

 
 

VIII. GENERAL TERMS AND CONDITIONS 
 

The Contract for Services (“Contract” or “Agreement”) with the successful Offeror will contain the following 
Terms and Conditions. Offerors taking exception to these terms and conditions or intending to propose 
additional or alternative language must (a) identify with specificity the City Terms and Conditions to which 
they take exception or seek to amend or replace; and (b) include any additional or different language with 
their proposal. Failure to both identify with specificity those terms and conditions Offeror takes exception to 
or seeks to amend or replace as well as to provide Offeror’s additional or alternate Contract terms may result 
in rejection of the proposal. 

 
A.     Subcontracting and Assignment of Work 

http://www.lynchburgva.gov/
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The Contractor shall not subcontract or assign portions of the work, other than those specifically 
defined in the contract, without the express written consent of the City.  A description of any work the 
Offeror proposes to subcontract shall be submitted to the City for review and approval along with the name 
and address of the individual, firm, or corporation that is the proposed subcontracting firm.  This submittal 
shall also include a list of the key personnel that the subcontractor will assign to the project. All work 
performed by any subcontractor shall be coordinated by the Contractor who shall be responsible to the City 
for all work performed by any subcontractor or special Contractor. 

 
B. Independent Contractor 
 

The Contractor is an independent firm and nothing contained in a subsequent contract shall constitute or 
designate such firm or any of its agents or employees as employees of the City. 

   
C. Notification 

 
Any notice required by the contract shall be effective if given by registered mail, return receipt requested, to 
the Contractor in the name and at the address given in its proposal submission; provided that change of 
address shall be effective if given in accordance with this paragraph.  Unless otherwise specified, any notice 
to the City shall be given to the City of Lynchburg, Procurement Manager, 900 Church Street, Lynchburg, 
VA 24504.  The Contractor agrees to notify the City immediately of any change of legal status or of 
address.  Any notice provided in accordance with this paragraph shall be deemed to have been completed 
five calendar days after the date of mailing. 

 
D.  Termination 

 
Subject to the provisions below, the contract may be terminated by the City upon thirty (30) days advance 
written notice to the Contractor; but if any work or service hereunder is in progress, but not completed as of 
the date of termination, then the contract may be extended upon written approval of the City until said work 
or services are completed and accepted.  All information and materials gathered and/or prepared by or for it 
under the terms of the contract shall be delivered to, become and remain the property of the City.  The City 
shall have the right to use and reproduce the data and reports submitted hereunder, without additional 
compensation to the Contractor. 

 
Termination for Convenience: 
The City may terminate this contract for convenience at any time in which the case the parties shall negotiate 
reasonable termination costs. 

 
Termination for Cause: 
In the event of Termination for Cause, the thirty (30) days advance notice is waived and the Contractor shall 
not be entitled to termination costs. 
Termination Due to Unavailability of Funds in Succeeding Fiscal Years: 
If funds are not appropriated or otherwise made available to support continuation of the performance of this 
Contract in a subsequent fiscal year, then the Contract shall be canceled and, to the extent permitted by law, 
the Contractor shall be reimbursed for the reasonable value of any non-recurring costs incurred but not 
amortized in the price of the supplies or services delivered under the Contract. 

 
E. Laws and Regulations 

 
The Contractor shall abide by all Federal, State and Local laws and regulations governing the provision 
of the services called for in the contract.  The Contractor shall give notice and comply with all laws, 
ordinances, rules, regulations, and lawful orders of any public authority bearing on the performance of the 
work. 
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By entering this Contract, the Contractor certifies that it does not and will not during the performance of this 
Contract violate the provisions of the Federal Immigration Reform and Control Act of 1986, which prohibits 
employment of illegal aliens. 

 
This contract shall be governed and construed in all respects by its terms and by the laws of the 
Commonwealth of Virginia.  Any legal proceedings arising out of or related to this contract shall be filed 
by the parties in the City of Lynchburg General District Court or the Lynchburg Circuit Court. 

 
F. Severability 
 

Each paragraph and provision of the resultant contract will be severable from the entire contract and if any 
provision is declared invalid, the remaining provisions shall remain in effect. 

 
G. Licenses and Permits 
 

The Contractor shall secure and pay for all permits, governmental fees and licenses necessary for the proper 
execution and completion of the work which are legally required prior to and during the work. The City 
will not charge for any permits required by the City of Lynchburg. 

 
H. Nondiscrimination 
 

If the resultant contract exceeds $10,000, during the performance of the contract, the Contractor agrees as 
follows: 
 
a. The Contractor will not discriminate against any employee or applicant for employment because of 

race, religion, color, sex or national origin, except where religion, sex or national origin is a bona fide 
occupational qualification reasonably necessary to the normal operation of the Contractor. The 
Contractor agrees to post in conspicuous places, available to employees and applicants for 
employment, notices setting forth the provisions of this non-discrimination clause. 

 
b. The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the 
 Contractor, will state that such Contractor is an equal opportunity employer. 
 
c. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation 

shall be deemed sufficient for the purpose of meeting the requirements of this section. 
 

d. The  Contractor will  include  the  provisions of  the  foregoing paragraphs a,  b  and  c  in  every 
subcontract or purchase order of over $10,000, so that the provisions will be binding upon each 
subcontracted firm or vendor. 

 
I. Payments to Contractors 

 
Payments to the Contractor shall be made within 30 days after receipt of an approved invoice for services 
provided in the previous month.  Backup documentation for each invoice shall be provided in detail 
satisfactory to the City.  The Contractor’s records and documentation supporting such invoices shall be 
made available to the City upon reasonable request.  The Contractor agrees to retain all records, documents 
and support materials relevant to the contract for a period of five years following final payment. Invoices 
must be prepared in formats as required by funding agencies. 
 
In accordance with Virginia Code Section 2.2-4354 the Contractor agrees that: 

 
1. Should any contractor be employed by the Contractor for the provision of any goods or services 

under this Contract, the Contractor agrees to the following: 
 

(a) The Contractor shall, within seven days after receipt of any payments from the City pursuant 
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to this Contract, either: 
 

(1)      Pay the subcontractor for the proportionate share of the total payment received from 
the City attributable to the goods or services provided by the subcontractor; or 

 
(2)      Notify the City, as applicable, and the subcontractor, in writing, of the intention to 

withhold all or a part of the subcontractor’s payment with the reason for nonpayment. 
Written notice to the City shall be given to: City of Lynchburg Procurement Manager, 
900 Church Street, Lynchburg, VA 24504. 

 
(b)      The Contractor shall pay interest to the subcontractors, at the rate of one percent per month 

on all amounts owed to the subcontractor that remain unpaid after seven days following 
receipt of payment from the City for goods or services provided under this Contract, except 
for amounts withheld under subparagraph (a)(2) above. 

 
(c)     The Contractor shall include in each of its subcontracts a provision requiring each 

subcontractor to include or otherwise be subject to the same payment and interest 
requirements with respect to each lower-tier subcontractors firm. 

 
(d)     The Contractor's obligation to pay an interest charge to a subcontractor shall not be an 

obligation of the City. 
 

(e)      No contract modification shall be allowed for the purpose of providing reimbursement for 
these interest charges.   No cost reimbursement claim shall include any amount for 
reimbursement of these interest charges. 

 
J. Contractual Claims 

 
Any claims by a contractor or anyone claiming on the contractor’s behalf against the City arising under or 
relating to a contract shall only be resolved as specified in the City’s Procurement Ordinance, Sec. 
18.1-7, ensuring timely notice of the claim. 
 
The contractor shall give the City written notice of any claim within ten (10) days of the beginning of the 
occurrence of the event leading to the claim being made. The written notice shall be a document from the 
contractor addressed to the City official or employee designated by the contract to receive such notice, or if 
no one is so designated, to the City Manager.  The written notice shall clearly state the contractor’s 
intention to make a claim, shall describe the occurrence involved, and shall be transmitted in a manner to 
ensure receipt by the City. The contractor shall submit the claim and any supporting data to the City within 
thirty (30) days after the occurrence giving rise to the claim ends. The burden shall be on the contractor to 
substantiate that it has given written notice and submitted its claim in accordance with this provision. 

 
K. Taxes 

 
The Contractor shall pay all City, State and Federal taxes required by law enacted at the time proposals are 
received and resulting from the work or traceable thereto, under whatever name levied.  Said taxes shall not 
be in addition to the contract price as the taxes shall be an obligation of the Contractor and not of the City and 
the City shall be held harmless for same by the Contractor. 

 
L. Indemnification 
 

To the fullest extent permitted by law, the Contractor, for itself, heirs, representatives, successors and assigns 
agrees to save, defend, keep harmless and indemnify the City and all of its officials, agents and employees 
(collectively, the "City") from and against any and all claims, loss, damage, injury, costs 
(including court costs and attorney's fees), charges, liability or exposure, however caused, resulting from, 
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arising out of or in any way connected with the Contractor's performance (or nonperformance) of the contract 
terms or its obligations under this contract. 

 
M. Contract Assignment 
 

The resultant contract may not be assigned, in whole or part, without the written consent of the City. The 
rights and obligations of the Contractor are personal and may be performed only by the Contractor. Any 
purported assignment that does not comply with this provision is void.  This contract is binding upon and 
inures to the benefit of the parties and their respective permitted successors and assigns. 

 
N. Royalty and License Fees and Copyright, Trademark and Patent Protection 
 

The Contractor shall pay all royalty and license fees relating to the items covered by the contract. In the 
event any third party shall claim that the manufacture, use and sales of these goods offered hereby constitutes 
an infringement of any copyright, trademark, or patent, the Offeror shall indemnify and hold harmless the 
City from any cost, expense, damage or loss incurred in any manner by the City on account of such alleged 
infringement. 
 

O. Responsibility for Property 

The Contractor shall be responsible for damages to property caused by work performed under the Contract. 
Property damage to surrounding or adjoining areas caused directly or indirectly by actions or omissions 
of the Contractor shall be repaired or replaced by the Contractor, to the satisfaction of the Owner, at the 
Contractor’s expense. 

P. Precedence of Documents 
 

The precedence of documents shall be as follows: the CONTRACT, the Request for Proposals and the 
Offeror’s response to the Request for Proposals. 

 
Q. Insurance 
 

The Contractor shall be required to maintain in force such insurance, in amounts acceptable to the City, as 
will protect it and the City from claims which may arise out of or result from the execution of the work, 
whether such execution be by the firm, its employees, agents, subcontractors or by anyone for whose acts 
any of them may be liable.   This coverage should include, at a minimum, Worker's Compensation and 
General Liability (including premises/operations, independent Contractors, products and completed 
operations, contractual liability and personal injury liability).   All insurance shall be provided by 
companies authorized to conduct business in the Commonwealth.  The Contractor shall furnish the City 
with an original Certificate of Insurance upon request.  The Certificate should name the City as additional 
insured under their General Liability coverage.  The Contractor shall notify the City at least 30 days prior to 
policy cancellation, non-renewal or reduction of coverage. 

 
R. Administrative Appeals Procedure 

 

(a) The following are the exclusive procedures for a bidder or offeror to protest the city's award or 
decision to award a contract. 

 

(1) Any protest to award a contract shall be in writing and shall be delivered so that it is received 
by the city manager not later than five (5) business days after announcement of the award or 
decision to award, whichever comes first. Otherwise any such protest shall be deemed to be 
waived. 

 

(2) Except for a protest of an emergency or sole source procurement, a protest of a city award or 
decision to award a contract may only be made by a person who submitted a bid or proposal for 
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the procurement at issue and who was reasonably likely to have its proposal accepted but for 
the city's decision. In the case of an emergency or sole source procurement, a protest may only 
be made by a person who can show that he was reasonably likely to have submitted a 
successful bid or proposal if the procurement had been other than emergency or sole source. 

 

(3) Protests shall only be granted if (1) the protester has complied fully with this Sec. 18.1-6 and 
there has been a violation of law, the Lynchburg public procurement code, or mandatory terms 
of the solicitation that clearly prejudiced the protestor in a material way, or (2) a statute 
requires voiding of the decision. 

 

(4) The city manager shall issue a written decision on a protest within ten (10) days of its receipt by 
the city manager. 

 

(5) If the protest is denied, the protestor may only appeal the denial or otherwise contest or 
challenge procurement by then filing suit in the Lynchburg circuit court, Lynchburg, Virginia, 
and serving the city with such suit within ten (10) days of such denial. Otherwise, the city 
manager's decision shall be final and conclusive, and the protester's right to appeal the denial or 
to otherwise contest or challenge the procurement shall be deemed to be waived. 

 

(6) The city should defer award of a contract where the decision to award has been protested unless 
there is a written determination by the city manager that proceeding without delay is necessary 
to protect the public interest or unless the bid or offer of the prospective awardee would expire. 

 

(7) The validity of a contract awarded and accepted in good faith shall not be affected by the fact 
that a protest or appeal is filed. 

 

(8) The exclusive relief allowed if a protest is granted is to void the decision being protested. If a 
contract has already been awarded and performance under the contract has begun, the contract 
need not be voided if not in the public interest to do so. Under no circumstances will any 
monetary amount be allowed to the protestor as part of any relief granted. 

 

(9) Strictly following these procedures shall be a mandatory prerequisite for protest of the city's 
award or decision to award a contract. Failure by a bidder to follow these procedures strictly 
shall preclude that bidder's protest and be deemed to constitute a waiver of any protest. 

 

(b) A protest may not be based upon the alleged non-responsibility of a person to whom the city awards or 
makes a decision to award a contract. 

 
S. Drug Free Workplace 

 

In accordance with Sec 2.2-4312 of the Virginia Code, during the performance of this contract, the Contractor 
agrees to (i) provide a drug-free workplace for the Contractor’s employees; (ii) post in conspicuous places, 
available to employees and applicants for employment, a statement notifying employees that the unlawful 
manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is 
prohibited in the Contractor’s workplace and specifying the actions that will be taken against employees for 
violations of such prohibition; (iii) state in all solicitations or advertisements for employees placed by or on 
behalf of the Contractor that such Contractor maintains a drug-free workplace; and (iv) include the provisions 
of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be 
binding upon each sub-Contractor or vendor. 
 
Contractor shall not use, possess, manufacture, or distribute alcoho1 or illegal drugs during the 
performance of the contract or while on City premises or distribute it to City employees. Contractor 
understands that a violation of these prohibitions constitutes a breach of the contract and that the City has 
the right cancel the contract. 
 
For the purpose of this section, “Drug-free workplace” means a site for the performance of work done in 
connection with a specific contract awarded to a firm, the employees of which are prohibited from engaging in 
the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled substance or 
marijuana during the performance of the contract. 
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T. Certification by Contractor as to Felony Convictions 

 
No one with a felony conviction may be employed under this Contract and by the signature of its 
authorized  official  on  the  response  to  this  solicitation;  the  Contractor  certifies  that  neither  the 
contracting official nor any of the Contractor's employees, agents or subcontractors who will work under 
this contract have been convicted of a felony. 

 
U. Confidentiality 

 
1.    Contractor Confidentiality 

 
The Contractor acknowledges and understands that its employees may have access to proprietary, 
business information, or other confidential information belonging to the City of Lynchburg. Therefore, 
except as required by law, the Contractor agrees that its employees will not: 

 

a)   Access or attempt to access data that is unrelated to their job duties or authorizations as related to 
this Contract. 

 

b) Access or attempt to access information beyond their stated authorization. 
 

c)  Disclose to any other person or allow any other person access to any information related to the 
City or any of its facilities or any other user of this Contract that is proprietary or confidential. 
Disclosure of information includes, but is not limited to, verbal discussions, FAX transmissions, 
electronic mail messages, voice mail communication, written documentation, “loaning” computer 
access codes and/or another transmission or sharing of data. 

 
The Contractor understands that the City, or others may suffer irreparable harm by disclosure of 
proprietary or confidential information and that the City may seek legal remedies available to it should 
such disclosure occur.  Further, the Contractor understands that violations of this provision may result 
in Contract termination. 

 
The Contractor further understands that information and data obtained during the performance of this 
contract shall be considered confidential, during and following the term of this Contract, and will not be 
divulged without the Purchasing Agent’s written consent and then only in strict accordance with 
prevailing laws.   The Contractor shall hold all information provided by the City as proprietary and 
confidential, and shall make no unauthorized reproduction or distribution of such material. 

 
2. City Confidentiality 

 
The City understands that certain information provided by the Contractor during the performance of this 
Contract may also contain confidential or proprietary information.  Contractor acknowledges that this 
Contract and public records (as defined by §2.2-3701 of the Virginia Freedom of Information Act) 
provided pursuant to this Contract are subject to the Virginia Freedom of Information Act §§2.2-3700 et 
seq. and the Virginia Public Procurement Act §2.2-4342 of the Code of Virginia. 

 
V.    Conflict of Interests Act 

The provisions, requirements, and prohibitions as contained in Sections 2.2-3100, et seq., of the Virginia Code 
are applicable to this RFP. 

W.  Ethics in Public Contracting 

The provisions, requirements, and prohibitions as contained in Sections 2.2-4367 through 2.2-4377, of the 
Virginia Code, pertaining to bidders, offeror’s, contractors, and subcontractors are applicable to this RFP. 
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SECTION 1 (01005)- ADMINISTRATION PROVISIONS 
 
BACKGROUND 

The Juvenile and Domestic Relations Courthouse Building has three elevators which were installed in 
2010. The City/Owner inadvertently accepted three (3) KONE ECO-SPACE Gearless Traction 
Passenger Elevators which contained proprietary equipment. There have been multiple issues with 
obsolete equipment, maintenance and overall operation of the elevators, which has led the City to seek 
modernization of these elevators.  

The City hired Elevator Consultant, Britt & Associates to help convert the elevators to non-proprietary 
controls and provide CEI services during the process. All new equipment is to be NON-PROPRIETARY 
systems, which includes replacement controllers, fixtures and door operator interface boards.  

The goal is to modernize one elevator per year, due to funding. The first elevator to be modernized is 
the Judges Elevator, as it has been down operationally for the past few months. Then the Public 
Elevator and Detainee Elevator will be bid out as funding allows. 

PART 1- GENERAL 

1.1  CONTRACTOR SECURITY REQUIRMENTS 

 The elevators are located inside of the Juvenile and Domestic Relations District Courthouse 
building. The security for this location requires that the Contractor: 

A. Due to the court building being a secure location, the Owner will not allow individuals who 
have a felony conviction to work onsite. 
 

B. All personnel must enter through the front double doors and check in/out with the security 
staff located inside. 
 

C. All personnel must wear uniforms or clothing properly labeled with the company name and 
the name of the employee at all times while onsite. 

 
D. The Contractor shall ensure that all company vehicles on City property have appropriate 

company markings and comply with the City’s Parking Management recommendations for 
permitted parking locations. 

1.2  PHASING AND SCHEDULING 

A. Construction scheduling shall be integrated with the ongoing operation of the facility. 
Contractor shall consult with the Owner’s Representative to coordinate the work of this 
project with the building's operation. 

B. Any work which requires lifting by crane for removal or installation of equipment shall be 
scheduled with the Owner. In addition, any equipment which must be lifted over areas of the 
building which are normally occupied must be scheduled during times when those areas are 
unoccupied. 
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1.3  CONTRACTOR USE OF PREMISES 

A. Limit the use of premises for work and for construction operations. Offsite storage, parking 
and trailer space will be specified in the contract documents or as mutually agreed upon by 
Contractor and the Owner. 

B. Maintain construction site, adjacent areas used for equipment and construction storage, 
traffic and parking areas in a sound condition. Any area used by the Contractor or any of its 
subcontractors shall be returned to the same condition as it was prior to construction, before 
final project closeout. 

C. Maintain all existing floor and roof drains and protect against contamination due to 
construction. Clean as required. 

D. Use of designated building facilities will be allowed. If misuse, abuse or left in poor condition, 
this privilege will cease, and contractor will have to provide facilities in inconspicuous place 
outside building with the owner written approval. 

1.4  COORDINATION  

A. The Owner will occupy the facility during the entire construction period. Coordinate all 
activities under this contract and cooperate with the Owner and other contractors. 

B. Coordinate work to assure efficient and orderly sequence of installation of construction 
elements, with provisions for accommodating items installed later. 

C. Verify characteristics of elements of interrelated operating equipment are compatible; 
coordinate work of various Sections having interdependent responsibilities for installing, 
connecting to, and placing in service, such equipment. 

D. Coordinate space requirements and installation of all mechanical and electrical work which 
are indicated in the Technical Specifications. Follow routing shown for ductwork, pipes, and 
conduits, as closely as practical; make runs parallel with lines of building. Utilize spaces 
efficiently to maximize accessibility for other installations, for maintenance, and for repairs. 

E. Execute cutting and patching to integrate elements of Work, uncover ill-timed, defective, and 
non-conforming work, provide openings for penetrations of existing surfaces, and provide 
samples for testing. Seal penetrations through floors, walls and ceilings. Patch floor and 
provide new floor coverings matching the surrounding covering where required as shown. 
Owners written approval required for all materials and products used on this project. 

F. The City desires to minimize the time the elevator is out of service.  Contractor will only be 
permitted to take the existing elevator out of service when replacement equipment and 
materials have arrived onsite.   

1.5  DAMAGE AND REPAIRS 
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The Contractor shall protect the existing premises, including the buildings, grounds, 
appurtenances and equipment from damage which might be done or caused by work 
performed under this project. Any and all such damages which occur shall be repaired by the 
Contractor in an approved method, so as to restore the damaged area to its original 
condition. The Contractor shall bear the cost of such repairs. 

1.6  PROTECTION 

A. Protection shall be suitable for the application and may consist of, but not be limited to, 
protective coverings, railings, barriers, and shields. Work areas in lobby shall be temporary 
walls, 8 feet high with lockable door. Where the work occurs in areas normally accessible by 
the public, the Contractor shall post warning signs advising the public of work in progress. 
Such signs shall be approved by the Owner prior to posting. 

B. Existing fixtures, furnishings and equipment shall remain in place while the Contractor is 
working. The Contractor shall be required to protect all fixtures, furnishings and equipment 
from dust, debris, and any other result of his construction operations. The Contractor shall 
bear the cost of any damage. 

1.7      CLEANING 

The Contractor shall broom clean mechanical equipment areas and pick up refuse and debris 
from his work operations in all areas and dispose of properly at the end of each workday. 
Failure to comply will result in owner having condition remedied and charged back to 
Contractor. 

1.8  QUALITY CONTROL 

A. Maintain quality control over suppliers, manufacturers, products, services, site conditions, 
and workmanship, to produce work of specified quality. 

B. Comply with industry standards except when more restrictive tolerances or specified 
requirements indicate more rigid standards or more precise workmanship. 

1.9  REFERENCE STANDARDS 

For products specified by association or trade standards, comply with requirements of the 
standard, except when more rigid requirements are specified or are required by applicable 
codes. 

1.10  SPECIFIC EXPLANATION 

A. These specifications are of the brief or "streamlined" type and include incomplete sentences. 
Omissions of words or phrases such as "The Contractor shall" or "Noted on the drawing", 
"According to the plans", "a", "an", "the", "and" and "all" are intentional. Omitted words or 
phrases shall be supplied by inference where a colon (:) is used within sentences or 
phrases. Words "as per" shall mean that the Contractor shall furnish, install and connect up 
complete in Operative condition and use, all materials, equipment, apparatus and required 
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appurtenances of the particular item to which it has reference. Where a manufacturer's 
name is mentioned, words "as manufactured by" or "as made by" shall be understood. 

B. The Contractor shall provide all items, articles, materials, operations or methods listed, 
mentioned, or shown on drawings and/or herein, including all labor, materials, equipment, 
and incidentals required for their completion. 

C.  Wherever words "approved", "satisfactory", "directed", "submitted" or similar words or 
phrases are used, it shall be assumed that the word "Consultant" follows. 

D. Items indicated on the Drawings, but not specified shall be considered supplied as part of this 
contract, at no additional cost to Owner. The Consultant shall be the sole responsible agent 
for determining the quality of the product intended. 

1.11     EXECUTION, CORRELATION AND INTENT 

A. The organization of the specifications into Divisions, Sections and Articles, and the 
arrangement of drawings shall not control the Contractor dividing the work among the 
Subcontractors or in establishing the extent of work to be performed by any trade. Divisions, 
Sections, and Articles in the specifications have been introduced for clarity and convenience 
only. The "Work Included" heading, under each Section, is for convenient general reference 
only and it is not intended that all work reasonably implied or shown be specifically listed 
under these various headings. 

1.12  COPIES FURNISHED AND OWNERSHIP 

A. Unless otherwise provided in the Contract Documents, the Contractor will be furnished the 
following free of charge: 

1. Contract Drawings - 2 sets 

2. Specifications - 2 sets 

Any additional copies of the above required by the Contractor will be furnished to 

him for the cost of reproduction and handling. 

The owner remains the owner of all documents and drawings. 

1.13  PROGRESS MEETINGS 

  A preconstruction conference shall be held before work begins. Progress meetings shall be 
held weekly at the site, depending on progress will be moved to 2 weeks or more as the 
schedule shows progress. The Contractor and all major Subcontractor trades shall be 
present to review progress on the project. The Contractor shall prepare minutes of the 
meeting and distribute copies to all those in attendance, within forty-eight (48) hours of each 
scheduled meeting. 

1.14  APPLICATION FOR PAYMENT 
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A. Submit three copies of each application under procedures of Section 6 (01300) and as 
required by the Article 9 of the General Conditions. Submit payment application monthly to 
Britt & Associates by last business day of the month. Payment to contractor is dependent on 
Bayline being paid by the owner. 

 B. Content and Format: That specified for Schedule of Values in Section 6 (01300). 

 
END OF SECTION 1 (01005) 
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SECTION 2 (01600)- MATERIAL AND EQUIPMENT 
 
PART 1 – GENERAL 
 
1.1 REQUIREMENTS INCLUDED 
 

A. Products 
B. Transportation and Handling 
C. Storage and Protection 
D. Product Options 
E. Products List 
F. Approved Equals 
G. Systems Demonstration 

 
1.2 RELATED REQUIREMENTS 
 

A. Section 6 (01300) – Submittals 
B. Section 7 (01700) – Contract Closeout 

 
1.3 DEFINITIONS 
 

A. Products: Items purchased for incorporating into the Work, whether purchased for the 
Project or taken from previously purchased stock. The term “product” includes the terms 
“material”, “equipment”, “system” and terms of similar intent. 

 
1. Named Products: Items identified by manufacturer’s product name, including make or 

model number or other designation shown or listed in manufacturer’s published product 
literature that is current as of the date of the Contract Documents. 

2. New Products: Items that have not previously been incorporated into another project or 
facility except that products consisting of recycled content materials are allowed, unless 
explicitly stated otherwise. Products salvaged or recycled from other projects are not 
considered new products. 

3. Comparable Products: Product that is demonstrated and approved through submittal 
process, or where indicated as a product substitution, to have the indicated qualities 
related to type, function, dimension, in-service performance, physical properties, 
appearance, and other characteristics that equal or exceed those of specified product. 

 
1.4 PRODUCTS 
 

A. Products include material, equipment and systems. 
B. Comply with Specifications and Referenced standards as minimum requirements. 
C. Components required to be supplied in quantity within a Specification section shall be the 

same and shall be interchangeable. 
 
1.5 TRANSPORTATION AND HANDLING 
 

A. Transport products by methods to avoid product damage; deliver in undamaged condition 
in manufacturer’s unopened containers or packaging, dry. 

B. Provide equipment and personnel to handle products by methods to prevent soiling or 
damage. 
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C. Promptly inspect shipments to assure that products comply with requirements, quantities 
are sufficient, and products are undamaged. 

 
1.6 STORAGE AND PROTECTION 
 

A. Store products in accordance with manufacturer’s instructions, with seals and labels intact 
and legible. Store sensitive products in weather-tight enclosures; maintain within 
temperature and humidity ranges required by manufacturer’s instructions. 

B. For exterior storage of fabricated products, place on sloped supports above ground. Cover 
products subject to deterioration with impervious sheet covering; provide ventilation to 
avoid condensation. 

C. Store loose granular materials on solid surfaces in a well-drained area; prevent mixing with 
foreign matter. 

D. Arrange storage to provide access for inspection. Periodically inspect to assure products 
are undamaged, and are maintained under required conditions. 

 
1.7 PRODUCT OPTIONS 
 

A. Products Specified by Reference Standards or by Description only: Any product meeting 
those standards. 

 
1.8 PRODUCTS LIST 
 

A. Within 15 days after date of Owner-Contractor Agreement, submit complete lists of major 
products proposed for use, with name of manufacturer, trade name, and model number of 
each product. 

 
1.9 APPROVED EQUAL/COMPARABLE PRODUCT 
 

A. Document each request with complete data substantiating compliance of proposed product 
with Contract documents. 
 

B. Comparable Product Requests: Submit three copies of each request for consideration. 
Identify product or fabrication or installation method to be replaced. Include Specification 
Section number and title and Drawing numbers and titles. 
1. Engineer’s Action: If necessary, Engineer will request additional information or 

documentation for evaluation within one week of receipt of a comparable product 
request. Engineer will notify Contractor of approval or rejection of proposed comparable 
product request within 15 days of receipt of request, or 7 days of receipt of additional 
information or documentation, whichever is later. 

a. Form of Approval: As specified in Division 1 Section "Submittals." 
b. Use product specified if Engineer cannot make a decision on use of a 

comparable product request within time allocated. 
 

C. Basis-of-Design Product Specification Submittal: Comply with requirements in Section 6 
"Submittals." Show compliance with requirements. 
 

D. Comparable Products: 
 
1. Conditions: Engineer will consider Contractors’ request for comparable product when 

the following conditions are satisfied. If the following conditions are not satisfied, 
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Engineer will return requests without action, except to record noncompliance with these 
requirements: 

 
a. Evidence that the proposed product does not require extensive revisions to 

the Contract Documents that it is consistent with the Contract Documents and 
will produce the indicated results, and that it is compatible with other portions 
of the Work. 

b. Detailed comparison of significant qualities of proposed product with those 
named in the Specifications. Significant qualities include attributes such as 
performance, weight, size, durability, visual effect, and specific features and 
requirements indicated. 

c. Evidence that proposed product provides specified warranty. 
d. List of similar installations for completed projects with project names and 

addresses and names and addresses of architects and owners, if requested. 
e. Samples, if requested. 

 
E. Request constitutes a representation that Contractor: 

  
1. Has investigated proposed product and determined that it meets or exceeds, in all 

respects, specified product. 
2. Will provide the same warranty for proposed product as for specified product. 
3. Will coordinate installation and make other changes which may be required for Work to 

be complete in all respects. 
4. Waives claims for additional costs which may subsequently become apparent. 

 
F. Approved Equals will not be considered when they are indicated or implied on shop 

drawings or product data submittals without separate written request, or when acceptance 
will require substantial revision of Contract Documents. 
 

G. Engineer will determine acceptability of proposed equal product, and will notify Contractor 
of acceptance or rejection in writing within a reasonable time. 

 
H. Only one request for proposed equal will be considered for each product. If proposed equal 

is not accepted, provide specified item. 
 
1.10 SYSTEMS DEMONSTRATION 
 

A. Prior to final inspection, demonstrate operation of each system to Engineer and Owner. 
B. Instruct Owner's personnel in operation, adjustment, and maintenance of equipment and 

systems, using the operation and maintenance data as the basis of instruction. 
 
 

END OF SECTION 2 (01600) 
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SECTION 3 (01500)- CONSTRUCTION FACILITIES AND TEMPORARY CONSTRUCTION 
CONTROLS 
 
PART 1 – GENERAL 
 
1.1 REQUIREMENTS INCLUDED 
 

A. Electricity, Lighting 
B. Telephone Service 
C. Water  
D. Sanitary Facilities 
E. Barriers 
F. Enclosures  
G. Protection of Installed Work 
H. Cleaning During Construction 
I. Removal of Material 
J. Contractors Office 
K.  Access 
L.  Interruption of Services 
M.  Owners Safety Requirements 
N.  Limits of Construction Operations 
O.  Hazardous Materials. 

 
 

1.2 RELATED REQUIREMENTS 
 

A. Section 1(01005) – Administrative Provisions: Contractors Use of Premises 
B. Section 7 (01700) – Contract Closeout: Final Cleaning 

 

1.3  ELECTRICAL LIGHTING 
 

A. The contractor shall be responsible for extending temporary lighting to the required 
locations within the property as needed. 

B. Provide portable temporary lighting for construction operations as needed. 
C. Existing permanent lighting may be used during construction. Contractor to maintain this 

lighting and make routing repairs. 
 
1.4 SANITARY FACILITIES 
 

The contractor shall be permitted to use existing sanitary facilities so long as it doesn’t 
create problems for tenants. Complaints from tenants will require the contractor to provide 
separate facilities. 

 
1.5 BARRIERS 
 

Contractor to provide as required to prevent public entry to construction areas and to 
protect site and associated areas from damage during project.  

 
1.6  ENCLOSURES 
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Provide temporary weather-tight closures of openings in exterior surfaces to provide 
acceptable working conditions and protection for materials, to allow for temporary heating, 
and to prevent entry of unauthorized persons. Provide doors with self-closing hardware and 
locks. 

 
1.7  PROTECTION OF WORK INSTALLED 
 

A. Provide temporary protections for installed products. Control traffic in immediate area to 
minimize damage and danger to others. 

B. Provide protective coverings on roof membrane and surface and at walls, projections, 
jambs, sills, and soffits of openings. Protect finished floors and stairs from traffic, movement 
of heavy objects, and storage. 

C. Prohibit traffic and storage on waterproofed and roofed surfaces, on lawn and landscaped 
areas. 

 

1.8  CLEANING DURING CONSTRUCTION 
 
A. Control accumulation of waste materials and rubbish; dispose of off-site daily, more often if 

necessary. 
B. Clean interior areas prior to start of painting work, maintain areas free of dust and other 

contaminants during painting operations. 
C. Disposal of solid waste in open dumps is prohibited. 

 
1.9 REMOVAL OF MATERIAL 
 

A. Remove temporary materials, equipment, services and construction debris prior to 
Substantial Completion Inspection. 

B. Clean and repair damage caused by installation or use of temporary facilities. 
 
 
1.10 CONTRACTOR’S OFFICE/ STORAGE FACILITY 
 

The Contractor shall provide a secure area or areas off-site for use as an office/storage 
facility. Contractor shall bring materials from his secured off-site storage area as needed 
and as required. 

 
1.11 ACCESS 

 
The Contractor shall be furnished keys for access into mechanical equipment areas and 
other areas in which he may require access for execution of the work. The contractor shall 
be responsible for the security of those areas in which the work is in progress 

1. Any evidence of unauthorized entry, theft or vandalism shall be reported to the owner 
immediately. 

2. All doors or entrances to mechanical equipment areas or other secure areas must be 
locked and secured at the end of each work day. 

 
1.12 INTERRUPTION OF SERVICES 

 
A. The Contractor shall perform all work under this project in such a manner as to cause the 

least amount of interruption to normal facility operations. The Contractor shall maintain 



Page 14 of 26 
 

necessary services to accomplish his work and also to permit the normal function of the 
facility. 

B. The contractor shall not stop or secure any piece of equipment or service which is vital to 
the normal operation of the facility normal operations of the facility without the consent of 
the owner. 

C. All equipment shutdowns or service interruptions which are necessary to carry out the work 
shall be coordinated with the Owner. 

 
1.13 OWNER’S SAFETY REQUIREMENTS 
 

A. The contractor shall adhere to and obey all safety related requirements set forth by the 
Owner, including but not limited to, emergency evacuation in the event or fire or other 
disaster. 

 
1.14 LIMITS OF CONSTRUCTION OPERATIONS 

 
A. WORK LOCATION 

 
1. The Contractor shall limit his work to the actual locations of the work. 

 
B. VEHICLES 

 
2. Contractor’s vehicles may be parked within designated areas of the parking lot. 

 
C. ENTRANCES 

 
1. Building access will be through the service entrances. 

  
D. STORAGE SIZE AND LOCATION 

 
1. The open site available for storage shall be as indicated on drawings or coordinated 

with Owner. 
 
1.15 HAZARDOUS MATERIALS 
 

A. No materials which contain asbestos in any form shall be used on this project. 
 
 

END OF SECTION 3 (01500) 
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SECTION 4 (02220)- SELECTIVE DEMOLITION 
 
PART 1 – GENERAL 
 
1.1  RELATED DOCUMENTS 
 

A. General provisions of Contract, including General and Supplementary Conditions and 
Technical Specification sections, apply to work of this section. 

 
1.2  DESCRIPTION OF WORK 
 

A. Extent of selective demolition work is indicated on drawings. 
 

B. Type of Selective Demolition work: Demolition requires the selective removal and 
subsequent offsite disposal of the following: 

1. Removal of existing light fixtures, diffusers, electrical wiring, duct work, as indicated 
on drawings. 

2. Removal and protections of existing fixtures and equipment items indicated. 
 

C. Related work specified elsewhere: 
1. Remodeling construction work and patching is included within the respective 

sections of specifications, including removal of materials for reuse and incorporated 
into remodeling or new construction. 

2. Relocation and/or removal and reinstallation of pipes, conduits, ducts, and other 
mechanical and electrical work are specified by respective trades. 

 
1.3  SUBMITTALS 

 
A. Schedule: Submit schedule indicating proposed methods and sequence of operations for 

selective demolition work to Owner’s Representative for review prior to commencement of 
work. Include coordination for shut-off, capping, and continuation of utility services as 
required, together with details for dust and noise control protection. 

1. Provide detailed sequence of demolition and removal work to ensure uninterrupted 
progress of Owner’s on-site operations. 

2. Coordinate with Owner’s continuing occupation of portions of existing building. 
 
1.4  JOB CONDITIONS 
 

A. Occupancy: Owner will be continuously occupying areas of the building immediately 
adjacent to areas of selective demolition. Conduct selective demolition work in manner that 
will minimize need for disruption of Owner’s normal operations. Provide minimum of 72 
hours advance notice to Owner of demolition activities which will severely impact Owner’s 
normal operations. 
 

B. Condition of structures: Owner assumes no responsibility for actual condition on items to be 
demolished. 

1. Conditions existing at time of commencement of contract will be maintained by 
Owner insofar as practicable. However, variations within structure may occur by 
Owner’s removal and salvage operations prior to start of selective demolition work. 
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C. Partial Demolition and Removal: Items indicated to be removed but of salvageable value to 
Contractor may be removed from structure as work progresses. Transport salvaged items 
from site as they are removed. 

1. Storage or sale of removed items on site will not be permitted. 
 

D. Protections: Provide temporary barricades and other forms of protection as required to 
protect Owner’s personnel and general public from injury due to selective demolition work. 

1. Provide protective measures as required to provide free and safe passage of 
Owner’s personnel and general public to and from occupied portions of building. 

2. Erect temporary covered passageways as necessary. 
3. Provide interior bracing or support to prevent movement, settlement, or collapse of 

structure or element to be demolished, and adjacent facilities or work to remain. 
4. Protect from damage existing finish work that is to remain in place and becomes 

exposed during demolition operations. 
5. Protect floors with suitable coverings when necessary. 
6. Construct temporary insulated solid dustproof partitions where required to separate 

areas where noisy or extensive dirt or dust operations are performed. Equip 
partitions with dustproof doors and security locks as required. 

7. Provide temporary weather protection during interval between demolition and 
removal of existing construction on exterior surfaces, and installation of new 
construction to insure that no water leakage or damage occurs to structure or interior 
areas of existing building. 

8. Remove protections at completion of work. 
 

E. Damages: Promptly repair damages caused to adjacent facilities by demolition work at no 
cost to Owner. 
 

F. Traffic: Conduct selective demolition operations and debris removal in a manner to ensure 
minimum interference with roads, streets, walks, and other adjacent occupied or used 
facilities. 

1. Do not close, block or otherwise obstruct streets, walks or other occupied or used 
facilities without written permission from authorities having jurisdiction. Provide 
alternate routes around closed or obstructed traffic ways if required by governing 
regulations. 

 
G. Explosives: Use of explosives is not permitted. 

 
H. Utility Services: Maintain existing utilities indicated to remain, keep in service, and protect 

against damage during demolition operations. 
 

I. Environmental Controls: Use water sprinkling, temporary enclosures, and other suitable 
methods to limit dust and dirt rising and scattering in air to lowest practical level. Comply 
with governing regulations pertaining to environmental protection. 

1. Do not use water when it may create hazardous of objectionable conditions such as 
ice, flooding, and pollution. 

 
PART 2 – PRODUCTS 
NOT APPLICABLE 
 
 
PART 3 – EXECUTION 
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3.1   INSPECTION 
 

Prior to commencement of selective demolition work, inspect areas in which work will be 
performed. Photograph existing conditions of structural surfaces, equipment or of 
surrounding properties which could be misconstrued as damage resulting from selective 
demolition work; file with Owner’s Representative prior to starting work. 

 
3.2  PREPARATION 
  
 

A. Provide interior bracing or support to prevent movement, settlement or collapse of structures 
to be demolished and adjacent facilities to remain. 

1. Cease operations and notify the Owner’s Representative immediately if safety of 
structure appears to be endangered. Take precautions to support structure until 
determination is made for continuing operations. 

 
B. Cover and protect furniture, equipment and fixtures to remain from soiling or damage when 

demolition work is performed in rooms or areas from which such items have not been 
removed. 

 
C. Erect and maintain dust-proof partitions and closures as required to prevent spread of dust 

or fumes to occupied portions of the building. 
 

D. Locate, identify, stub off and disconnect utility services that are not indicated to remain. 
1. Provide by-pass connections as necessary to maintain continuity of service to 

occupied areas of building. Provide minimum of 72 hours advance notice to Owner if 
shut-down of service is necessary during change-over. 

 
3.3  DEMOLITION 
 

A. Perform selective demolition work in a systematic manner. Use such methods as required 
to complete work indicated on Drawings in accordance with demolition schedule and 
governing regulations. 

1. Demolish concrete and masonry in small sections. Cut concrete and masonry at 
junctures with construction to remain using power-driven masonry saw or hand tools; 
do not use power-driven impact tools. 

2. Locate demolition equipment throughout structure and promptly remove debris to 
avoid imposing excessive loads on supporting walls, floors or framing. 

3. Provide services for effective air and water pollution controls as required as required. 
 
 

B. If unanticipated mechanical, electrical or structural elements which conflict with intended 
function or design are encountered, investigate and measure both nature and extent of the 
conflict. Submit report to Owner’s Representative in written, accurate detail. Pending 
receipt of directive from Owner’s Representative rearrange selective demolition schedule 
as necessary to continue overall job progress without delay. 

 
3.4 SALVAGE MATERIALS 
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Salvage Items: Where indicated on Drawings as “Salvage-Deliver to Owner”, carefully 
remove indicated items, clean, store and turn over to Owner and obtain receipt. 

1. Historic artifacts, including cornerstones and their contents, commemorative plaques 
and tablets, antiques, and other articles of historic significance remain the property of 
the Owner. Notify Owner’s Representative if such items are encountered and obtain 
acceptance regarding method of removal and salvage for Owner. 

 
3.5        DISPOSAL OF DEMOLISHED MATERIALS 
 

A. Remove debris, rubbish and other materials resulting from demolition operations from 
building site. Transport and legally dispose of materials off site. 

 
1. If hazardous materials are encountered during demolition operations, comply with 

applicable regulations, laws, and ordinances concerning removal, handling and 
protection against exposure or environmental pollution. 

2. Burning of removed materials is not permitted on project site. 
 
3.6        CLEAN-UP AND REPAIR 
 

A. Upon completion of demolition work, remove tools, equipment and demolished materials 
from site. Remove protections and leave interior areas broom clean. 
 

B. Repair demolition performed in excess of that required. Return structures and surfaces to 
remain to condition existing prior to commencement of selective demolition work. Repair 
adjacent construction or surfaces soiled or damaged by selective demolition work. 
 

 
 
 
 

 
END OF SECTION 4 (02220) 
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SECTION 5 (01400)- QUALITY CONTROL SERVICES 
 
PART 1 – GENERAL 
 
1.1 RELATED DOCUMENTS 

 
A. Drawings and general provisions of Contract, including General Conditions and other 

Technical Specification Sections, apply to this Section. 

1.2  SUMMARY 

A.      This Section specifies administrative and procedural requirements for Quality Control 
Services. 

B.  Quality control services are also required in the following sections: 

                     1. Testing and inspection of all wiring and joints. 

                     2. Specific requirements for inspections are noted in the technical sections of the 
specifications. 

C. Quality control services include inspections and tests and related actions including 
reports, performed by the Special Inspector or independent agencies, governing 
authorities, and the Contractor. They do not include Contract enforcement activities 
performed by the Engineer. 
 

D. Inspection and testing services are required to verify compliance with requirements 
specified or indicated. These services in no way relieve the Contractor of responsibility to 
furnish materials and construction in full compliance with Contract Document 
requirements. 

1.3 RESPONSIBILITIES 

A. Contractor Responsibilities: The Contractor shall provide inspections, tests    and similar 
quality control services, as specified and as required by governing authorities, except 
where they are specifically indicated to be the Owner's responsibility. 

1. Retesting: The Contractor is responsible for retesting where results of 
required inspections, tests or similar services prove unsatisfactory and do not indicate 
compliance with Contract Document requirements, regardless of whether the original 
test was the Contractor's responsibility. 

 
a. Cost of retesting construction, revised or replaced by the Contractor is the 

Contractor’s responsibility, where required tests were performed on original 
construction. 

 
  2.  Associated Services: The Contractor shall cooperate with agencies performing 
          required inspections, tests and similar services and provide reasonable auxiliary 

services as requested. Notify the agency sufficiently in advance of operations to 
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allow for completion of quality tests and for the assignment of personnel. Auxiliary 
services required include but are not limited to: 

 
      a. Providing access to the Work and furnishing labor and facilities necessary to  
                              facilitate inspections and tests at the Project or other source of material. 
                               

B. Duties of the Engineer: The Engineer of record, in accord with their contract, shall visit 
the site to assure general conformance with the design intent shown in the documents. 
 

C. Coordination: The Contractor shall coordinate the sequence of activities to 
accommodate required services with a minimum of delay. In addition the 
Contractor shall coordinate activities to avoid the necessity of removing and replacing 
construction to accommodate inspections and tests. 
 
1. The Contractor is responsible for scheduling times for inspections,   tests, and similar 

activities. 
 
1.4  SUBMITTALS   
 

A. The Contractor shall submit a certified written report of each inspection, test or similar 
service in duplicate to the Engineer and to the Owner.  
 
1. Submit additional copies of each written report directly to the governing authority, 

when the authority so directs. 
2. Report Data: Written reports of each inspection, test or similar service shall include, 

but not be limited to: 
 

a. Date of issue. 
b. Project title and number. 
c. Name, address and telephone number of testing agency. 
d. Dates and locations of samples and tests or inspections. 
e. Names of individuals making the inspection or test. 
f. Designation of the Work and test method. 
g. Identification of product and Specification Section. 
h. Complete inspection or test data. 
i. Test results and an interpretation of test results. 
j. Ambient conditions at the time of sample-taking and testing. 
k. Comments or professional opinion as to whether inspected or 
    tested Work complies with Contract Document requirements. 
l. Recommendations on retesting. 
 
 

PART 2 – PRODUCTS 
 
NOT APPLICABLE 
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PART 3 – EXECUTION 
 
3.1 REPAIR AND PROTECTION 
 

A. General: Upon completion of inspection, testing, and similar services the Contractor 
shall repair damaged construction and restore substrates and finishes to eliminate 
deficiencies, including deficiencies in visual qualities of exposed finishes. 

 
B. The Contractor shall protect construction exposed by or for quality control service 

activities, and protect repaired construction. 
 

C. Repair and protection is the Contractor's responsibility, regardless of the assignment 
of responsibility for inspection, testing or similar services. 

 
 

END OF SECTION 5 (01400) 
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SECTION 6 (01300)- SUBMITTALS 
 
PART 1 – GENERAL 
 
1.1 REQUIREMENTS INCLUDED 
 

A. Procedures 
B. Submittal Register. 
C. Schedule of Values. 
D. Shop Drawings. 
E. Product Data. 
F. Manufacturer's Certificates. 
G. Manufacturer's Instructions. 
 

1.2  RELATED REQUIREMENTS 
 
A. Section 1 (01005) – Administrative Provisions 
B. Section 7(01700) - Contract Closeout 

 

1.3 PROCEDURES   

A. Deliver submittals to:  
BRITT & ASSOCIATES 

            2819 Ruston Court 
       Grimesland, NC 27837 
 

 Provide eight (8) copies of each submittal – five (5) for review and distribution and three (3) 
for Operating and Maintenance manuals. 

B. Transmit each item under Contractor's Standard Transmittal forms. Identify 
Project, Contractor, subcontractor, major supplier; identify pertinent Drawing sheet and 
detail number, and Specification section number, as appropriate. 
Identify deviations from Contract Documents clearly. Provide space for  
Contractor and Engineer review stamps. Indicate each item separately by Submittal Number 
1, 2, 3, etc. 
 
 All re-submitted items shall bear that same number with "A" after the first  re- submittal, "B" 
after the second re-submittal, etc., until final approval is received. 

 
C. Submit initial progress schedules, schedule of values in duplicate within 10 days after date 

of Owner-Contractor Agreement. After review by Engineer revise and resubmit as required. 
Submit revised schedules with each Application for Payment, reflecting changes since 
previous submittal. 
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D. Comply with progress schedule for submittals related to Work progress. Coordinate 
submittal of related items. 
 

E.  All copies of items submitted for approval shall bear the stamp indicated in the General 
Conditions. 
 

F. After Engineer review of submittal, revise and resubmit as required, identifying changes 
made since previous submittal. 
 

G. Distribute copies of reviewed submittals to concerned persons. Instruct recipients to 
promptly report any inability to comply with provisions. 

1.4 SUBMITTAL REGISTER 

A. Refer to Submittal Register at end of this Section as an example. Refer to individual Sections 
for items requiring submittals. 

B. Submit a Submittal Register of items required for Submittal and for requests for deviation and 
changes, within 15 days after Date of Owner-Contractor Agreement. 

C. Submittals for specified manufacturers and products not required by individual specification 
sections will be returned to the Contractor without action. Submittals for deviations or 
proposed equals will be processed as specified in Section 2 (01600). 

1.5    SCHEDULE OF VALUES 

A.  Refer to Schedule of Values at end of this Section as an example. These forms are available 
on line and can be used as auto complete for the project. 

B.  Submit typed schedule on Contractor's standard form or media-driven printout. 

C.  Format: Table of Contents of this Project Manual. Identify each line item with number and 
title of the major Specifications Sections. 

D.  Include in each line item a directly proportional amount of Contractor's overhead and profit. 

E.  Revise schedule to list change orders, for each application for payment. 

1.6  SHOP DRAWINGS 

A.  Submit in accordance with the requirements of the General Conditions of the       
Construction Contract.    

1.7 PRODUCT DATA 

A.  Mark each copy clearly to identify applicable products, models, options, and other data; 
supplement manufacturers' standard data to provide information unique to the Work.  

1.8     MANUFACUTURERS CERTIFICATES 
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A.  When required by individual specifications section, submit manufacturer's certificate in 
duplicate, that products meet or exceed specified requirements. 

B. When required by individual specifications section, submit manufacturer's printed 
instructions for delivery, storage, assembly, installation, start-up, adjusting, and finishing. 

 
 
 

END OF SECTION 6 (01300) 
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SECTION 7 (01700)- CONTRACT CLOSEOUT 
 
PART 1 – GENERAL 
 
1.1 REQUIREMENTS INCLUDED 
 

A. Closeout Procedures. 
 B. Final Cleaning. 

C. Project Record Documents. 
D. Operation and Maintenance Data. 
E. Warranties and Bonds. 
F. Spare Parts and Maintenance Materials 

 
1.2 RELATED REQUIREMENTS 
 

A. Section 3 (01500) - Construction Facilities and Temporary Controls: cleaning during 
construction. 

 
1.3 CLOSEOUT PROCEDURES 

 
A. When Contractor considers Work has reached final completion, submit written certification 

that Contract Documents have been reviewed, Work has been inspected, and that Work is 
complete in accordance with Contract Documents and ready for Engineer's inspection. 

B. In addition to submittals required by the conditions of the Contract, provide submittals 
required by governing authorities, and submit a final statement of accounting giving total 
adjustment Contract Sum, previous payments, and sum remaining due. 

C. Britt & Associates will issue a final Change Order reflecting approved adjustment to 
Contract Sum not previously made by Change Order. 

 
1.4 FINAL CLEANING 
 

A. Execute prior to final inspection. 
B. Clean interior and exterior surfaces exposed to view; remove temporary labels, stains and 

foreign substances, polish transparent and glossy surfaces, vacuum soft surfaces. Clean 
equipment and fixtures to a sanitary condition, clean or replace filters of mechanical 
equipment. Clean roofs, floor drains and drainage systems. 

C. Clean site: Remove all construction debris and return site to its original condition. 
 
1.5 PROJECT RECORD DOCUMENT 
 

A. Following Award of Contract, the Engineer will supply the Contractor with one set of black 
line prints and one extra project manual. This set shall be used for all as-built conditions. 
Indicate all changes in red pencil.  

B. Store documents separate for those used in construction. 
C. Keep documents current; do not permanently conceal any work until required information 

has been recorded. 
D. At Contract closeout, submit documents with transmittal letter containing date, Project title, 

Contractor's name and address, list of documents, and signature of Contractor, attesting to 
accuracy of As-Built Documents. 

 
1.6  OPERATION AND MAINTENANCE DATA 
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A. Provide data for: 

1. Mechanical equipment and controls - Division 15. 
2. Electrical equipment and controls - Division 16. 
3. Other equipment or products as required by individual specification Sections 

 
B. Submit three sets prior to final inspection, bound in 8 1/2 x 11 inch three-ring binders with 

durable plastic covers. 
 

C. Part 1: Directory, listing names, addresses, and telephone numbers of: Engineer, 
Contractor, and all Sub-contractors with contact name of person most familiar with the 
project. 

 
D. Part 2: Operation and maintenance instructions, beginning with a Table of Contents, 

arranged by system or product with appropriate tabs in order as they appear in the Project. 
For each system or product, give names, addresses, and telephone numbers of 
subcontractors and suppliers. 

1. Appropriate design criteria. 
2. List of equipment, as applicable. 
3. Parts list. 
4. Operating instructions, as applicable. 
5. Maintenance instructions, equipment. 
6. Maintenance instructions, finishes. 
7. Shop drawings and product data. 
8. Warranties, as applicable. 

 
1.7 WARRANTIES AND BONDS 
 

A. Provide duplicate, notarized copies. Execute Contractor's submittals and assemble 
documents executed by subcontractors, suppliers, and manufacturers. Provide table of 
contents and assemble in binder with durable plastic cover. 

B. Submit material prior to final application for payment. For equipment put into use with 
Owner's permission during construction, submit within 10 days after first operation. For 
items of Work delayed materially beyond Date of Substantial Completion, provide updated 
submittal within ten days after acceptance, listing date of acceptance as start of warranty 
period. 

 
1.8  SPARE PARTS AND MAINTENANCE MATERIALS 
 

Provide products, spare parts, and maintenance materials in quantities specified in each 
Section, in addition to that used for construction of Work. Coordinate with Owner, deliver to 
Project Site and obtain receipt prior to final payment. 

 
 

END OF SECTION 7 (01700) 
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ATTACHMENT B 
 

REVISED TECHNICAL SPECIFICATIONS 
 

Juvenile and Domestic Relations Courthouse Building 
Judges Elevator 

 
CONVEYING EQUIPMENT 

GEARLESS TRACTION PASSENGER ELEVATOR 
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PART 1 GENERAL 

 
1.1 REFERENCES 

 
The publications listed below form a part of this specification to the extent referenced. 
The publications are referred to within the text by the basic designation only. 
 
AMERICAN NATIONAL STANDARDS INSTITUTE (ANSI) 
AMERICAN WELDING SOCIETY (AWS) 
ASME INTERNATIONAL (ASME) 
ASME A17.1 (2016) Safety Code for Elevators and Escalators 
ASME A17.2 (2017) Guide for Inspecting Elevators, Escalators and Moving Walks 
ASME A17.3 (2017) Safety Code for Existing Elevators and Escalators 
B151 – 05 (2011) Standard Specification for Copper-Nickel-Zinc Alloy (Nickel Silver) 
Copper-Nickel Rod and Bar 
ASTM A 167 (1999; R 2009) Standard Specification for Stainless and Heat – Resisting 
Chromium-Nickel Steel Plate, Sheet, and Strip 
ASTM A 269 (2008) Seamless and Welded Austenitic Stainless Steel Tubing for 
ASTM A 276 (2010) Stainless Steel Bars and Shapes 
ASTM A 366/A 366M (2009) Standard Specification for Commercial Steel, Sheet, Carbon, 
(0.16 to .25 Maximum) Cold-Rolled 
ASTM B 36/B 36M (2008) Brass Plate, Sheet, Strip, and Rolled Bar 
ASTM B 43 (1998; R 2004) Standard Specification for Seamless Red Brass Pipe, 
Standard Sizes 
ASTM B 209/B 209M (2007) Standard Specification for Aluminum and Aluminum-Alloy Sheet 
and Plate 
ASTM B 221/B 221M (2012a) Standard Specification for Aluminum and Aluminum-Alloy 
Extruded Bars, Rods, Wire, Profiles, and Tubes 
ASTM B 455 (2005) Copper – Zinc – Lead Alloy (Leaded – Brass) Extruded Shapes 
ASTM D 92 (2012a) Flash and Fire Points by Cleveland Open Cup Tester 
ASTM D 97 (2011) Pour Point of Petroleum Products 
INTERNATIONAL CODE COUNCIL (ICC) 
ICC IBC (2012) International Building Code 
U.S. NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
36 CFR 1191 Americans with Disabilities Act (ADA) 
Accessibility Guidelines for Buildings and Facilities 
NATIONAL ELECTRICAL MANUFACTURERS ASSOCIATION (NEMA) 
NATIONAL FIRE PROTECTION ASSOCIATION (NFPA) 
NFPA 70 (2017) National Electrical Code 
NFPA 72 (201) National Fire Alarm and Signaling Code 

 
 
 
1.2 SYSTEM DESCRIPTION 
 

Provide replacement controllers, fixtures and door operator interface board for the Judges 
Gearless Traction passenger elevator systems currently KONE ECO-SPACE unit. New 
equipment to be NON-PROPRIETARY systems. New system to comply with ASME A17.1-2016 
in its entirety and any additional requirements from the AHJ, and as specified herein. 
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Elevator #2: Judges Elevator 
Rated Capacity: 2500 lbs. 
Rated Speed: 150 fpm. 
Travel: 4 landings. 
Openings: Front 4, Rear 0 

 
     Elevator work includes: 

1. Remove and replace any sections of the existing commercial, standard pre-engineered 
Geared Traction passenger elevator and convert it to a non-proprietary elevator. All 
removed materials must be disposed of off-site. 

 
2. Provide new elevator control systems, AS NEEDED, but not limited to:  
 

1. Geared or Gearless AC Drive Machines with all code required systems including 
unintended movement devices.  
2. Cab, door systems (Car and Hoistway), Car and counterweight rail systems. 
3. New operation and control system including controller, fixtures, governor   
systems.  
4. Fixtures including hall stations, car stations auxiliary stations for access and    
position indicators.  
5. Door Systems, including doors, operator, and door open protection devices.  
6. Provide accessibility provisions for physically disabled persons.  
7. Install replacement equipment, controls, systems and devices as required for 
safely operating the specified elevators at rated speed and capacity.  
8. Furnish materials and accessories as required in completing the elevator 
installation. 
9. Painting of machine room walls and floors, pit floors and walls up to 4 feet above 
floor. 
10. Governor systems including governors, ropes, tail sheaves.  
11. Wiring, disconnects, lighting, GFCI receptacles in MR and Pit, including travel 
cables.  
12. Car top inspection station.  
13. Roller guide assemblies on car and counter weight.  
14. Emergency exit switch and lock. 
15. Door reversing device, electronic type.  
16. Car and hoistway doors, #4 brushed stainless steel.  
17. Guide rails, and check for alignment and rail brackets secure. 
18. Emergency phone to be replaced and mounted in new car station. 
19. Hoistway switches including stop, limit, and slowdown type VVVF system with 
new hardware, hangers, rollers, interlocks, closers, tracks, and associated 
equipment.  
20. Connection to auxiliary systems as needed. Fire alarm system, etc. 
 

 
   3. Related Specification Sections, replace or retain AS NEEDED: 

 
1. Providing hoist beam, pit ladder, steel framing, auxiliary support steel and 
divider beams for supporting guide rail brackets.  
2. Providing elevator car finish flooring and field painting unfinished and shop 
primed ferrous materials.  
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3.  Pit Sump, pumps and drains. 
4.  HVAC in machine room. 
5. Providing code compliant electrical service to elevators. 
6. Heat and smoke sensing alarm system. 
7. Convenience outlets and illumination in machine room, hoistway and pit. 

 
PART 2 PRODUCTS 
 
2.1 MANUFACTURERS 
 
   Acceptable manufacturer’s included, but are not limited to, with the exception of the Operation 
   Control Systems: 
 

NO PROPRIETARY EQUIPMENT / SOFTWARE SHALL BE INSTALLED 

Elevator controller and system components installed, supplied, and/or provided shall be 
manufacturer's nonproprietary equipment whereas any elevator company shall be allowed to 
purchase, install, and service the equipment. 
 
Equipment and component systems shall not employ any proprietary designs that could hamper 
and/or otherwise prohibit subsequent maintenance, repairs or adjustments by qualified 
contractors. 
 
Controller Manufacturers shall provide replacement parts on the open market to all 
maintenance/service providers for equipment and component systems for as long as said parts 
are available to ensure control systems remain maintainable regardless of who may be selected 
for future service. 
 
Engineering & Technical support will be provided by the original equipment manufacturer to any 
maintaining contractor so designated by the building owner or Management Company without 
charge. 
 
The elevator controller shall be provided together with all available diagnostic tool functionality, 
either onboard or in a separate device/interface for the sole purpose of periodic maintenance, 
adjustment and troubleshooting the system while providing unrestricted access to all parameters, 
levels of adjustment, and flags necessary for maintenance, repair or adjustment of equipment. 
 
Contractor shall deliver to the Owner printed or on-line "adjuster-level" help instructions for the 
proper use of any tool that may be necessary to perform diagnostic evaluations, adjustments 
and/or programmable software changes on any unit of microprocessor-based elevator control 
equipment installed by the Contractor. Accompanying these instructions shall be any and all 
access codes, passwords, nomenclature or other information that is necessary to interface the 
tool with the microprocessor control equipment. 

Fixtures: PTL Equipment Manufacturing Company Inc. 
Governor and Tension Device: Hollister Whitney  
Car Sling and Platform  
Rails, Brackets and Buffers  
Car Sling Roller Guides 
Door Operators and all Related Equipment  
Operation Control system, Selector and Limit Switches: ECCO or approved equal 
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2.2 MATERIALS, GENERAL 
 

1.  Colors, Patterns, and Finishes 
                      Provide finishes as indicated. 
 

2.  Steel 
Shapes and bars: ASTM A 36 
Sheet: ASTM A 366/A 366M, cold-rolled steel sheet, commercial quality, Class 1, 
matte finish, stretcher leveled. 
Finish: Factory-applied baked enamel. 
 

3.  Stainless Steel 
Shapes and bars: ASTM A 276, Type 300 (18-8). 
Tubing: ASTM A 269, Type 300 (18-8). 
 

4.  Bronze 
Drawn pipe: ASTM B 43, alloy UNS C23000, red brass. 
Sheet: ASTM B 36/B 36M, alloy UNS C28000, muntz metal. 
Extrusions: ASTM B 455, alloy UNS C38500m architectural bronze. 
 

5.  Aluminum 
Sheet and plate: ASTM B 209/B 209M, alloy 6063-T52. 
Extrusions: ASTM B 221/B 221M, alloy 6063-T52. 
 

6.  Nickel Silver 
ASTM B 151/B 151M extrusions, alloy UNS No. C74500, polished finish. 
 

7.  Plastic Laminate 
 Decorative high-pressure type, complying with NEMA LD 3, Type GP-50 General 

          Purpose Grade, nominal 0.050” thickness. 

8.  Wood 
          Fire Rated. 

9.  Glass 
Clear laminated safety glass, complying with ANSI Z97.1, nominal 9/16” thickness. 
 

10.  Carpet / Flooring material 
  

2.3 HOISTWAY EQUIPMENT 
 

1. Platform 
2. Sling 
3. Guide Rails 
4. Guide Shoes 
5. Governors systems  
6. Buffers 

 
7. Automatic Terminal Limits 
         Replace electric limit switches in the hoistway near the terminal landings. Limit 

                     switches shall be designed to cut off the electric current and stop the car if it runs 
  beyond either terminal landing. 
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8. Automatic Self-Leveling 

Provide the elevator car with a self-leveling feature to automatically bring the car 
to the floor landings and correct for over-travel or under-travel. Self-leveling 
shall, within its zone, be automatic and independent of the operating device. The 
car shall be maintained approximately level with the landing irrespective of its 
load. 
 

9. Failure Protection 
Design electrical control circuit so if a malfunction occurs, due to motor starter 
failure, or the car failing to reach a landing in the up or down direction within a 
pre-determined time, the elevator car will automatically be secured. 

10. Wiring and Piping 
Provide all new necessary hoistway wiring and piping in accordance with the National 
Electrical Code. All Electrical piping, fittings, fixtures and boxes shall be 
waterproof rigid threaded pipe conduit and NEMA #4 boxes, in pit area from pit 
floor up 4 feet from floor. Replace all travel cables. 

 
11.  Emergency Terminal Stopping Device 

Provide emergency terminal stopping devices. The emergency terminal stopping 
device shall operate independently of the normal terminal stopping device if it 
fails to slow down the car at the terminal as intended. Stopping devices shall not 
be prevented from functioning by a single short circuit caused by a combination 
of grounds or by other conditions. 

 
2.4 POWER UNIT 
 

1.   Geared Drive Traction 
2.   Deflector and 2:1 Sheaves 
3.   Drive: VVVF supplied by controller manufacturer. MCE or approved equal 
4.   Elevator Controller 

Shall be manufacturer’s standard design and contain electrical contractors, 
electro-mechanical switches and thermal overload protection. Mount components in 
an approved enclosure. Logic control system shall be microprocessor based and 
protected from environmental extremes and excessive vibrations. These units shall 
have Isolating Transformers from main line power supply to controller. Manufacturer’s 
standard security system and adjustable dispatching parameters; MCE or approved 
equal. 
 

2.5 HOISTWAY ENTRANCES   
    
1.   Doors and Frames 
2.   Door hanger, tracks, rollers, interlocks and drive blocks 
3.   Hoistway Sills 

 
2.6 CAR ENCLOSURE 

1.   Car Enclosure: 
 Cab Sills 
 Ventilation 
 Finished Floor  
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 Emergency Exit  

2. Car Top Inspection 
 

2.7 DOOR OPERATION 
 

1. Operation 
2.   Door Protection Devices 

 
2.8 CAR OPERATING DEVICES 

 
1.  Car Stations 

Replace the main car control panel. The panel shall be a single unit, containing the 
code required devices required for automatic operation mounted in a stainless 
steel panel matching existing return panels. The new panel shall completely 
cover openings from removal of old panel. The new panel shall contain code 
required fire service panel and separate service panel containing inspection, access, 
independent service, light and fan controls. All indicator lighting and emergency 
lighting to be LED type.  
 

2.  Position Indicator 
An electronic position indicator mounted in a module matching the control panel 
for optimum viewing. As the car travels, its position in the hoistway shall be 
indicated by the illumination of the alpha/numeric character corresponding to the 
landing which the elevator is stopped or passing. 
 

3.  Emergency Light 
An emergency light and capacity plate shall be integrated into a module. 
Emergency light shall illuminate automatically upon loss of the building’s normal 
power supply. 
 

4.  Emergency Communications System 
Provide a code compliant emergency communications device mounted in the car 
operation panel. Emergency communications device shall comply with Americans 
with Disabilities Act (ADA) requirements.  
 

5.  Certificate Frame 
Provide certificate frame as required by the AHJ. 

6.  Floor call buttons in car operation panel 
Provide car call buttons with floor indications engraved to match existing car 
designators. 
 

2.9 CONTROL SYSTEMS 
 

1. Controller 
The elevator control system shall be VVVF microprocessor based and software 
oriented and be linked together for purposes of communication by a serial 
communications link. Control of the elevator shall be automatic in operation by 
means of push buttons in the car numbered to correspond to floors served, for 
registering car stops, and by “up-down” push buttons at each intermediate 
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landing and “call” push buttons at terminal landings. Momentary pressing of one or 
more buttons shall dispatch the car to the designated landings in the order in which 
the landings are reached by the car, irrespective of the sequence in which the 
buttons are pressed. Each landing call shall be cancelled when answered. 
 
When the car is traveling in the up direction, it shall stop at all floors for which car 
buttons or “up” hall buttons have been pressed. The car shall not stop at floors 
where “down” buttons have been pressed, unless the stop for that floor has been 
registered by a car button or unless the down call is at the highest floor for which 
any buttons have been pressed. Pressing the “up” button when the car is 
traveling in the down direction shall not intercept the travel unless the stop for 
that floor has been registered by a car button or unless the up call is the lowest 
for which any button has been pressed. 
 
When the car has responded to its highest or lowest stop, and stops are 
registered for the opposite direction, its direction of travel shall reverse 
automatically and it shall then answer the calls registered for that direction. If 
both up and down calls are registered at an intermediate floor, only the call 
corresponding to the direction of car travel shall be cancelled upon the stopping 
of the car at the landing. 

2.  Microprocessor 
Locate the main microprocessor and car controller in the elevator machine room. 
Microprocessor door operator shall reside in the door operator and control all 
functions of the elevator door (s). Electronic selector shall consist of manufacturer’s 
standard selector and leveling system. 
 

3.  Maintenance Operator Control 
Provide a key operated switch in the elevator for the purpose of removing the car 
from normal operation. When the switch is in the “independent service” position, 
the elevator will bypass all landing calls and answer only car calls. The maintenance 
technician will have complete control over the operation of the car. 

 
 
 2.10 HALL STATIONS 
 

1.  General 
Buttons shall illuminate (LED indicator lights) to indicate call has been registered 
at that floor for the indicated direction. Provide extended panel push-button 
fixtures at each floor served by elevator sized to cover any existing holes or 
problems. Extend panels to include all code required signage and Fire Fighter’s 
Phase I Service. Located per ADA- Codes, Finish shall be stainless steel with 
brushed finish. Phase 1 Fire Fighters Service key switch, with instructions, shall 
be incorporated into the Main Lobby station at the main egress landing level for 
all elevators.  

2.  Hoistway Access Switches 
At top and bottom landings, Hoistway Access Switches shall be installed in 
Lobby button stations if required by code. 

3.  Floor Identification Pads 
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Provide floor indicating door jamb pads at each floor. Jamb pads shall comply with 
Americans with Disabilities Act (ADA) requirements. 

  
4.  Hall Lanterns 

Replace existing with new units, plates to be stainless steel with brushed finish. 
Lighting to be LED. Lanterns to meet requirements of Americans with Disabilities 
Act. 

2.11 MISCELLANEOUS ELEVATOR COMPONENTS 
 

1. Car And Counterweight Guides 
2. Platform, Car Frame And Counterweight 

Maintain counterweight, car sling and frames. 
Provide work light on top and bottom of cars. 
Counterbalance elevators within 40 - 42 % of rated load or controller manufacturer’s 
requirement. 

3. Safeties 
Clean and adjust the existing car and counterweight safeties. Insure proper 
operation. 

4. Unintended Movement Device 
5. Hoist Ropes, Governor Ropes And Compensation Ropes/Chains 

 
  2.12 SPECIAL OPERATION AND CONTROL 

Provide all special operations and control systems in accordance with ASME A17.1. 
 

1.  Firefighters’ Service 
Provide equipment and signaling devices. The designated level for Firefighters’ 
key operated switch is the 1st  floor and alternate floor is the 2nd floor. 

2.  Smoke and Heat Detectors 
Provide connections directly to elevator controls which will, when smoke is 
detected by any smoke or heat detector, actuate Firefighters’ Service and send 
each elevator to the correct floor as required by ASME A17.1. Install conduit in 
hoistway into lobby’s for smoke and heat detectors at each lobby. Work with alarm 
personnel to install complete fire detection system for elevators. 

 
  2.13 ELEVATOR DRIVE SYSTEM 
 

1.  Power Conversions and Regulation: 
Provide solid state unit to limit current, suppress noise and prevent transient 
voltage feedback into building power supply. Isolate unit to minimize noise and 
vibration transmission. Provide isolation transformers, filter network and choke 
inductor as needed to minimize noise during drive operation. 

 2.14 HOISTWAY AND CAR EQUIPMENT 

  1.  Pit Equipment 

  1.1 Ladders: extend existing ladder to meet code. 
1.2 Lighting of Pits: ensure sufficient lighting and receptacles, per code 
1.3 Paint pits with high quality sealing type paint, white in color.   
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 2.15 PASSENGER CAR AND HOISTWAY DOOR ACCESSORIES 
 

1.  Door reopening device. 
2.  Door operator: input board and adjust door operator. 
3. Hoistway door interlocks, track, door hangers, pick up rollers and closers for doors. 
4. Car door safety contact to prevent car operation unless doors are closed. 

 
 2.16 HANDICAPPED AND MEDICAL SERVICES ACCESS 

1.  Provision for Handicapped  
Provide features to comply with 36 CFR 1191, Sections 4.10 for Elevators, 4.30        
for Signage, and 4.31 for Telephones. 

 
  2.17 MACHINE ROOM 
  

1. Painting of Machine room. 
 Paint machine room floor with high quality floor enamel, machine gray. 
 Paint machine room walls with high quality wall paint, semi-gloss, white. 

2.  Provide code required lighting levels in all areas of machine room.  
3.  Provide code required outlets in machine room. 
4. Provide disconnects in machine room.  

 
 
PART 3 EXECUTIONS 
 
  3.1 EXAMINATION 

Before starting elevator installation, inspect hoistway, hoistway openings, pits and 
machine rooms, as constructed, verify all critical dimensions, and examine supporting 
structures and all other conditions under which elevator work is to be installed. Do not 
proceed with elevator installation until unsatisfactory conditions have been corrected in a 
manner acceptable to the installer. 
 
Installation constitutes acceptance of existing conditions and responsibility for satisfactory 
performance. 

 
  3.2 INSTALLATION 

Install elevator systems components and coordinate installation of hoistway wall 
construction. 
 
Work shall be performed by competent elevator installation personnel in accordance with 
ASME A17.1, manufacturer’s installation instructions and approved shop drawings. 
 
Comply with the National Electrical Code for electrical work required during installation. 
 
Perform work with competent, skilled workmen under the direct control and supervision of 
the elevator manufacturer’s experienced foreman. 
 
Supply in ample time for installation by other trades, inserts, anchors, bearing plates, 
brackets, supports, and bracing including all setting templates and diagrams for 
placement. 
 
Welded construction: Provide welded connections for installation of elevator work where 



   
 

 Page 11 of 12 
 

bolted connections are not required for subsequent removal or for normal operation, 
adjustment, inspection, maintenance, and replacement of worn Parts. Comply with AWS 
standards for workmanship and for qualification of welding operators. 
 
Coordination: Coordinate elevator work with the work of the other trades, for proper time 
and sequence to avoid construction delays. Use benchmarks, lines, and levels 
designated by the Contractor, to ensure dimensional coordination of the work. 
 
Install machinery, guides, controls, car and all equipment and accessories to provide a 
quiet, smoothly operating installation, free from side sway, oscillation or vibration. 
 
Sound isolation: Mount rotating and vibrating elevator equipment and components on 
vibration absorption mounts, designed to effectively prevent the transmission of vibrations 
to the structure, and eliminate sources of structure borne noise from the elevator system. 
 
Alignment: Coordinate installation of hoistway entrances with installation of elevator 
guide rails for accurate alignment of entrances with car. Where possible, delay final 
adjustment of sills and doors until car is operable in shaft. Reduce clearances to 
minimum safe, workable dimensions at each landing. Lubricate operating parts of 
system, including ropes, as recommended by manufacturer. 
 

  3.3 FIREFIGHTERS’ SERVICE 
 Completion of firefighters’ service includes coordination of smoke and heat detector 

installation by others for firefighters’ service. 
 
  3.4 FIELD QUALITY CONTROL 

After completing elevators system installation, notify Building Owner that elevator system 
is ready for final inspection and acceptance test. Contractor shall perform all required 
tests and demonstrate proper operation of each elevator system and prove that each 
system complies with contract requirements and ASME A17.1. Inspection procedures in 
ASME A17.2 form a part of this inspection and acceptance testing. Conduct all testing 
and inspections in the presence of both the Elevator Specialist and the Elevator 
Inspector. Demonstrate the proper operation of all equipment at various date settings, 
selected by the Elevator Inspector, ranging from the date of contract. The Elevator 
Inspector shall complete, sign and post the results of all tests and inspection results and 
Elevator Inspection Certificate after successful completion of inspection and testing. The 
Contractor is responsible for all costs involved with re-inspection and retesting required, 
including all costs and expenses incurred by the Government Furnished Inspector. 
 

1.  Testing Materials and Instruments 
                       Furnish testing materials and instruments required for final inspection. 

           Include calibrated test weights, tachometer, 600-bolt mega ohm meter, 
           voltmeter and ammeter; three Celsius calibrated thermometers, door 
           pressure gage, spirit level, stopwatch, and a 100-foot tape measure. 
 

2.  Field Tests 
                       The Contractor shall submit Field Tests Reports after completing each of 

            the specified tests, as required in the Submittals paragraph.  
2.1 Endurance Tests 

              Test each elevator for a period of one-hour continuous run, with specified 
                             rated load in the car. Restart the one hour test period from the 

                 beginning, following any shutdown or failure. During the test run, stop 
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                             car at each floor in both directions of travel for the standing period of 10 
                             seconds per floor.  
 
           2.2 Speed Tests 

                                         Determine actual speed of each elevator in both directions with rated 
                  load and with no load in the elevator car. Make Speed tests before and            
                  immediately after Endurance test. Determine speed by tachometer 

                              reading, excluding accelerating and slow-down zones per ASME 
                              A17.2.2, Section 2.22.4. Minimum acceptable speed is the Rated Speed 
                              as specified. Maximum acceptable elevator speed is 105 percent of 
                              Rated Speed. 
 

2.3 Leveling Tests 
                              Test elevator car leveling devices for landing accuracy of plus or minus 

                   ¼ inch at each floor with no load in car, symmetrical load in car, and with 
                               rated load in car in both directions of travel. Determine accuracy of floor 
                               landing both before and immediately after endurance test. 
 

                               2.4 Insulation Resistance Tests 
                              To manufacturers standards. 
 
                   2.5 Temperature Rise Tests N /A 
 
                   2.6 Motor Ampere Tests 

                                          Measure and record motor amperage when motor is running and 
                              elevator is lifting at rated load and speed. Measure and record motor 
                              amperage at the beginning and the end of the Endurance test. 
    

  3.5 OPERATION AND MAINTENCE TRAINING 
 

The Contractor shall submit Operation and Maintenance Manuals as required in the 
Submittals paragraph. 
 

  3.6 ADJUSTING 
 
Make necessary adjustments of operating devices and equipment to ensure elevator 
operates smoothly and accurately. 
 

   
              -- End of Section -- 
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