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City of Lynchburg 
Procurement Division 
900 Church Street 
Lynchburg, VA 24504 
Phone: (434) 455-3970 
Fax: (434) 845-0711 
 

Addendum for Proposal 

Playground Equipment – Riverfront Park 

2020-019 

 
 
Date: 10/23/2019 
 
From: Matt Marsteller, Contract Specialist 
 
RE: Addendum No. 1 
 
 
This Addendum becomes a part of the proposal documents and modifies the Request for Proposal as noted below.  
Acknowledge receipt of this Addendum in the space provided on the Proposal Title Page.  Failure to do so may subject 
bidder to disqualification. 
 
Questions Received: 
 

1. On page 3 under IV. Scope of Services, it states that there will include a partial installation.   My question is 
are we installing the equipment and then having the Kiwanis group do a photo op community build, or are 
we doing a full supervised install from unloading the equipment, plotting the points, drilling holes, 
installing equipment etc.  
Answer: The City’s definition of ‘partial installation’ of the playground equipment is to have a “Community 
Photo Opportunity” session for a few hours on the final day of installation. The news media will be invited to 
attend and view the playground. The installer shall have a site supervisor available on the final day of install to 
attend the event. Volunteers will have no involvement in installing any equipment that would place the City in a 
position of liability should it be incorrectly installed. The exact scope of the volunteer work on the final day of 
install shall be determined at a later date by a representative of the City and of the successful Offeror. Installer 
will be responsible for fully installing all playground equipment according to the manufacturer’s specifications.  
 

2. Licenses and permits, who do I contact about what permits, fees, and licenses are necessary? Answer: The 
City will obtain all permits and licenses for the site preparation and site work. The City will waive fees for any 
permits required for installation. The contact person for permits and licenses is Howard Covey, Facilities 
Supervisor, Lynchburg Department of Parks and Recreation. 

3. Information related to the warranty associated with flood damage. As far as I know there isn’t any flood 
warranty from any playground manufacturer. 
Answer: If a warranty against flood or water damage exists for the playground equipment, please provide such 
information in your proposal. If no such warranty against flood or water damage exists, please include that in your 
proposal.  
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4. Limited plastic components. Is the goal to have as little plastic as possible, like metal slides, metal rails etc. a 
lot of our sensory equipment is mounted in HDPE/plastic rails and panels, will this be a problem?  
Answer: Plastic panels, rails, and parts are acceptable; however, the City will pay particular attention to plastic 
being used for weight bearing equipment. All proposed equipment shall meet the current playground safety 
standards and certifications including CPSC #325 and the current ASTM F1487playground standard as noted 
in the RFP.  

   
5. What is the definition of Universally-Accessible Playground? 

Answer: Universally-Accessible means ADA compliant and ADA accessible. 
 

6. The final footprint size will be chosen at a later date. Is there any guidance as to how much space we have 
to work with right now? Should we design to fill the entire space or try to keep the space as small as 
possible to help the city keep the cost down in the event that they decide to install PIP surfacing down the 
road?  
Answer: Offerors should submit proposals with the intent of filling the approximate 75’ x 125’ footprint space as 
noted in the RFP. 
 

Notes and Clarification Points from the Pre-Proposal Meeting on 10-22-19 at 2:00 p.m. 
 

1. A restroom facility is going to be constructed at Riverfront Park as well. The design work and site 
plan/preparation for the restroom project will be done in conjunction with the design work and site 
plan/preparation for the playground equipment project. The restroom facility will not be located inside the 
approximate 75’ x 125’ footprint reserved for the playground equipment.  

2.  The site plan/preparation is being funded by the City. The playground equipment and its installation are being 
funded by the Kiwanis.  

3. The Kiwanis will have input on the design of the playground equipment. Two of their members are on the 
evaluation committee as well as three staff members from the City.  

4.  As noted in the RFP, the playground equipment shall be designed for 5 – 12 year olds to use. 

5.  Providing benches or seating and/or swings or swing sets as part of the solution is at the discretion of the Offeror.  

6.  Offerors are encouraged to visit the proposed site to become familiar with the current landscape. (Seating, 
available shade, the walking trail, skate park, businesses/restaurants nearby, etc.) 

7.  Final surfacing is not part of this RFP process. A separate solicitation will be released for the final surfacing 
component of the project. 

8.  The City has not expressed an interest in any particular piece or pieces of equipment such as tube slides. Offerors 
are encouraged to be creative in their proposed solutions.  

9. Metal slides are not the only acceptable slides for the design. All equipment and components must meet current 
playground equipment standards. Equipment offered that is not of the exact size, thickness, weight-bearing 
ability, etc. as that noted in the RFP shall be clearly documented in the proposal. Please ensure page 4 of the RFP 
is submitted for each design in the proposal. (See #15 for further clarification) 

10. Drawings and renderings will be excluded from the 30 single-sided / 15 double-sided proposal page limit.  
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11. All proposal submissions, including drawings and renderings of the designs must be sealed in one enclosed 
package and labeled in accordance with the directions on page 1 of the RFP.  

12. The $150,000 funded by the Kiwanis will not be used to fund any final surfacing or site plan/preparation as noted 
above and in the RFP. The $150,000 is strictly for the playground equipment and its installation. Offerors should 
design their solution using the $150,000 funding amount.  

13. The Riverfront Park Playground will be highly visible to residents and tourists. There is no limitation on color 
options for the equipment.  

14. To determine the site location of the playground area, a survey of City residents was conducted, as well as, input 
gathered from Kiwanis members. Offerors are encouraged to reference the 2040 Master Plan for downtown 
Lynchburg. 

15. Offerors may submit no more than (2) two playground designs with their proposals.  

If two playground designs are submitted and the equipment is the same in each design (just organized in a 
different layout), Offerors shall only complete one page 4 of the RFP noting the equipment specifications and 
warranty information.  

If two designs are submitted and the equipment is different for each design, Offerors must submit page 4 of the 
RFP noting the equipment specifications and warranty information for each set of proposed equipment. If two 
designs are submitted and the equipment proposed is different, evaluation committee members will score each 
design according to the evaluation criteria outlined in the RFP. The highest score given on either proposal 
evaluation form for each evaluation criteria category will be used to complete one proposal evaluation form for 
each Offeror. 

For purposes of time and cost, there is no need to submit two completely separate proposals if more than 
one design is proposed.  

16. All questions or requests for clarification shall be directed to Matt Marsteller 
at: matthew.marsteller@lynchburgva.gov Members of the Kiwanis or City Staff shall not be contacted for 
information related to this RFP process.  

 

 

 

 

READ TERMS AND CONDITIONS AND SIGN 

In compliance with the above PROPOSAL, and subject to all the conditions hereof, the undersigned offers and agrees to comply 
with any or all of the terms and conditions contained herein, or as mutually agreed upon by subsequent negotiations.  This form 
shall become part of the final file. 
 

Company Name:     Address: _________________________________Date:   

Authorized Signature:       Title:      

Print Name:     Telephone No.:   E-mail:______________________ 
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