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REQUEST FOR PROPOSALS TITLE PAGE 
Include This Page as the First Page in Your Proposal Response 
 

City of Lynchburg, Virginia 
Procurement Division 

 
Proposal Title:  LCS Security Camera System at E. C. Glass High School 
 

This is the Lynchburg City School’s Request for Proposals No. 13-843, issued 5/13/2013.  Direct inquires for 
information to: Lisa Moss; Phone: 434-455-4228; Fax: 434-845-0711.  All responses to this solicitation shall be 
in strict accordance with the requirements set forth in this bid document and the ensuing contract documents. 
 

All requests for clarification of or questions regarding this request for proposal must be made in writing, by 
facsimile (434) 845-0711 or email to lisa.moss @lynchburgva.gov and received by 9:00 a.m.,May 28, 2013.  Any 
alteration or changes to this Request for Proposals will be made only by written addendum issued by the City of 
Lynchburg, Procurement Division. 
 
A Mandatory Pre-Proposal Meeting will be held at 3:00 p.m. on May 20, 2013 at E. C. Glass High School 
211 Memorial Avenue Lynchburg, VA. 
 

Sealed proposals will be publicly accepted prior to 4:00 p.m., June 6, 2013 , however only the names of firms 
responding will be available for announcement.  Proposals received after the stated due date and time shall not be 
considered. Submit proposals in a sealed, opaque envelope, and put the RFP number, title, due date and time on 
the lower left front.  Offerors are responsible for having their proposal stamped by Procurement Division staff 
before the deadline indicated above and acknowledge all addenda so issued in the space provided below. All 
Offerors are responsible for obtaining issued addenda from the City’s Purchasing Division website: 
http://www.lynchburgva.gov/current-solicitations 
 

Acknowledge receipt of addenda here: No.   Date:   
 No.   Date:   
  
Submit Proposals: BY MAIL, GROUND DELIVERY, OR HAND DELIVER TO:   

Procurement Division 
                            Third Floor City Hall 
                              900 Church Street 
                              Lynchburg, Virginia 24504 
 

Information the Offeror deems Proprietary is included in the proposal response in section(s):   
See Paragraph B. on page 2 for guidelines on submitting proprietary information. 
 

In compliance with this Request for Proposals and all the conditions imposed therein, the undersigned offers and 
agrees to furnish the services in accordance with the attached proposal or as mutually agreed by subsequent 
negotiations.  By my signature below, I certify that I am authorized to bind the Offeror in any and all negotiations 
and/or contractual matters relating to this Request for Proposals.  Sign in ink and type or print requested 
information. 
Full Legal Name of Offeror:            

Fed ID OR SOC. SEC. NO.:   Date:      

Address:        Phone: (        )      

        Fax: (        )     

Signature:              

  Typed or Printed Name, Title 

_______________________________________                
Buyer Signature 
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 I. SUBMISSION OF PROPOSALS 
 

A. An original (1), so marked, and (3) copies, so marked, for a total of (4)  of your proposal 
document are required.  In addition, one (1) copy of proposal in an electronic format, CD in Microsoft 
Word format or PDF file format must also accompany your proposal.  Lynchburg City School’s 
(known hereafter as LCS) will not assume responsibility for reproduction where an insufficient 
number of copies have been supplied.  In any such case, LCS will notify the Offeror of the deficiency 
and request that the appropriate number of copies be delivered within 24 hours.  Failure to comply 
with this or other requirements of this Request for Proposal shall be grounds for the LCS to reject 
such proposals.  Telegraphic or facsimile submission of proposals is not acceptable and any such 
proposals will not be considered.  Nothing herein is intended to exclude any responsible Offeror or in 
any way restrain or restrict competition.  All responsible Offerors are encouraged to submit proposals. 

 
B. Submission of Proprietary Information: Trade secrets or proprietary information submitted by an 

Offeror in connection with this procurement transaction shall not be subject to public disclosure under 
the Virginia Freedom of Information Act; however the Offeror must invoke the protection of this 
section prior to or upon submission of the data or the materials, and must identify the data or other 
materials to be protected and state the reason why protection is necessary (Section 2.2-4342F of the 
Code of Virginia).  Offerors shall submit, in a separate section of the proposal, any information 
considered proprietary and any copyrighted material and clearly identify the information as 
proprietary and/or copyrighted information.  Offerors may not declare their entire proposal 
proprietary nor may they declare proposed pricing to be proprietary.   

 
 References may be made within the body of the proposal to proprietary information; however all 
information contained within the body of the proposal not in the separate section labeled proprietary 
shall be considered Public Information. 

 
C. Proposals having any erasures or corrections must be initialed by the Offeror in ink. 

 
D. LCS reserves the right to accept or reject any or all proposals, to waive informalities, and to reissue 

any request for proposals and to award contracts to multiple Offerors. Any contract resulting from 
this Request for Proposal shall not be exclusive to the Successful firm.  LCSreserves the right to 
contract with firms not party to the resultant contract for similar work if it determines this to be in 
their best interest.  

 
E. By submitting a proposal response, the Offeror agrees that the proposal response will not be 

withdrawn for a period of 90 days following the due date for proposal responses. 
 

F. By submitting a proposal response, the Offeror certifies that it has not combined, conspired or agreed 
to intentionally rig, alter or otherwise manipulate, or to cause to be rigged, altered or otherwise 
manipulated its proposal response for the purpose of allocating purchases or sales to or among 
persons, raising or otherwise fixing the prices of the goods or services, or excluding other persons 
from dealing with LCS. 

 
G. By submitting a proposal response, the Offeror certifies that its proposal is made without collusion or 

fraud and that it has not offered or received any kickbacks or inducements from any other Offeror, 
supplier, manufacturer or subcontracting firm in connection with its proposal; and that it has not 
conferred on any public employee having official responsibility for this procurement transaction any 
payment, loan, subscription, advance, deposit of money, services or anything of more than nominal 
value, present or promised. 

 
H. LCS will not be responsible for any expense incurred by any Offeror in preparing and submitting a 

proposal response.  All proposals submitted will become the property of LCS. 
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II. GENERAL INFORMATION AND OBJECTIVE  
 

B.  SCOPE OF WORK 
 
The intent of this Request for Proposal is to obtain proposals to replace an outdated security camera system 
at E. C. Glass High School. All proposals shall include the installation and configuring of an IP Security 
Camera System.  
 
Proposals should address the following: 
  

 All new cameras shall be full-featured, vandal resistant, fixed dome, wall mount, TCP/IP cameras 
designed for indoor and outdoor applications. 

 Outdoor cameras shall be sealed for outdoor use and provide IP66 protection against water, wind or 
dust. 

 All new cameras must be TCP/IP cameras that utilize PoE 
 All new cameras shall be high resolution, high sensitivity integral color cameras and should 

accommodate monitoring visibility day and night under parking light illumination conditions. IP 
cameras must offer Wide Dynamic Range and provide a mechanical cut filter to IR Sensitivity. 
Administrative users must have the ability to adjust the color and brightness or each camera.  

 Cameras must support 4CIF D1 resolution at 30fps. 
 All new cameras shall be immune to shock and vibration and be vandal-resistant by being able to 

withstand the equivalent of 120lbs of force. 
 Proposed video surveillance system shall include the necessary quantities of network video 

recorders to accommodate the required network I/O and disk I/O to support simultaneous 4CIF 
resolution. Storage capacity shall be designed for each recorder given a 4CIF, 60% archive and 21-
day retention requirement for each camera.  

 Proposed video surveillance system must allow recorded video to be played back in the forward or 
reverse direction, frame by frame and from beginning or end of the clip using standard VCR-like 
buttons. Solution must be able to record from 1-30 FPS on a per camera basis. System must have 
the capability to record when motion occurs and suppress video recording at other times at the 
camera end, not the digital recorder. Must also have the ability to define zones where a recording 
trigger would not be enabled. System must also have the ability to define recording schedules. 

 Proposed video surveillance system must provide video authentication, checksums, and reporting to 
ensure videos are not altered in any way.  

 Proposed video surveillance system must provide simultaneous viewing of both live and recorded 
video.  

 Proposed video surveillance system must export directly into industry standard formats (e.g. JPEG, 
AVI and WMV) 

 Proposed video surveillance system must be able to view up to 16 images on a single display with 
at least a resolution of 1024X768. 

 Proposed video surveillance system must provide a comprehensive authentication system that 
allows user authentication against Microsoft Active Directory for simultaneous access to all 
network video recorders District-wide. Further, the system must also provide comprehensive role-
based authorization for each user. Administrative user(s) must have the capability to create new 
users and define granular control over all system and camera functions. 

 Proposed system must be expandable for future camera installations without forklift upgrades or 
visible topology changes to the end-user through the web interface. The system shall not require 
individual client licenses and the system shall not require any reoccurring license fees. 

 The successful vendor shall warrant all materials and equipment furnished under the contract are in 
good working order, free from defects and in conformance with system specifications. All installed 
equipment must conform to the manufacturer’s official published specifications. 

 Proposal must include pricing for three years warranty and support on the proposed project. Vendor 
technical support shall be available and off no more than three business day replacement. 

 LCS does currently have one school utilizing an IP Security Camera System. Milestone is used and 
is the preferred solution. However, other solutions will be considered. If you are proposing a 
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different solution, please provide a written statement and documentation for the reason why the 
school system should consider the new system. 

 Many of the current analog cameras can be used as is or repositioned for optimal use. Reused 
equipment must be thoroughly checked and cleaned prior to re-use. 

 Any equipment that will be reused must be documented in your submission. Any equipment not 
used must be removed, including cabling.  

 Building diagrams will not be available at the pre-proposal meeting. 
 All work for the proposed project must be accomplished during the summer of 2013 and completed 

no later than August 5, 2013. 
 Proposal is to include all labor, materials, equipment and services necessary for a completed 

project.  
 
 

III. SOLICITATION SCHEDULE 

 

This request for proposal will be governed by the following schedule:  
 

Posting of RFP           May 13, 2013 
Mandatory Pre proposal meeting (onsite)  May 20, 2013, 3:00pm 
Deadline for Written Questions        May 28, 2013, 9:00 am 
Proposals are Due           June 6, 2013, 4:00 pm    

  
        

IV. PROPOSAL PREPARATION 
 

The proposal response must address the items included in the Scope of Services and the Criteria for Proposal 
Evaluation.  Proposals should be prepared simply, providing straightforward and concise responses to 
requests for information and descriptions of qualifications and capabilities.  Responses shall be limited to no 
more than twenty pages excluding the cover by including all other materials.  Each copy of the proposal 
must be bound with all documentation in a single volume where practical.  Failure to do so will result in a 
lowered evaluation.  Incomplete proposals may be determined nonresponsive. LCS reserves the right to 
request additional information or clarification if necessary throughout the evaluation process. 
 

Offerors should organize the Proposals using the format described below and in the following order:   
Title page 

A. Table of Contents 

B. Brief history of the firm including: 

 Years in business as an established firm; 

 Firm principals; 

 Size of firm (denote partnerships or subcontractors necessary to facilitate full service scope);  

 The name, position and telephone number of contact person authorized to conduct negotiations 
and authorize final contracts or otherwise bind the firm to a contractual relationship; and 

 A specific listing of services the firm is uniquely qualified to provide. 

C. Specific staff experience, by professional and educational qualifications, as it relates to providing 
services for the project scope including: 

D. Provide a time line and schedule applicable for the proposed project. 

E. Brief summary as to why the firm(s) feels qualified to provide the requested services. 

F. List at least three current and/or past work assignments of similar nature that the firm has directly 
contracted to provide within the last three years as a reference.  For each reference, a brief description 
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of services provided, organizational name, contact person and title, address and telephone number 
shall be provided. 

G. A qualifying statement as to your firm’s registry status with the Virginia State Corporation 
Commission.  

H. A current annual financial report and the previous year’s report and a statement regarding any recent 
or foreseeable mergers or acquisitions to provide evidence of the firm’s financial stability. 

I. Hourly rate structure for each representative of the firm to be assigned to the project by name and 
position/title.  Describe any other direct costs not included in hourly rates, and provide an estimated 
overall fee for services.  This fee is a nonbinding estimate and final costs for services will be based on 
the final scope and contract negotiations with the selected firm. 

 
  

 
V. EVALUATION CRITERIA FOR PROPOSAL EVALUATION:  

 
 

Experience in providing proposed services 20% 

System proposed and features 20% 

Cost 30 

Project Schedule 5 

Warranty 5 
Other Information 5 
Maintenance and repair capabilities 15 
Total 100% 

 
 

VI.  METHOD OF AWARD 
   

Following evaluation of the written proposals as submitted, selection shall be made of three or more 
Offerors deemed to be fully qualified and best suited among those submitting proposals, on the basis of the 
factors involved in the Request for Proposal, and respondents ranked 1, 2, 3 or more.  Negotiations shall 
then be conducted with the firm ranked number 1 in an attempt to reach an agreement to provide the 
services.  After negotiations have been conducted with the top ranked firm, an agreement cannot be 
reached, negotiations will be terminated with that firm, and negotiations began with the firm ranked number 
2.  This procedure will continue until an agreement is reached or negotiations are terminated and the 
services re-solicited.  Should LCS determine in writing and in its sole discretion that only one Offeror is 
fully qualified, or that one Offeror is clearly more highly qualified than the others under consideration, a 
contract may be negotiated and awarded to that Offeror. 

 
VIII. GENERAL TERMS AND CONDITIONS 
 

A. Subcontracting and Assignment of Work 
   

 A description of any work the Offeror proposes to subcontract shall be submitted to LCS for review 
and approval along with the name and address of the individual, firm, or corporation that is the 
proposed subcontracting firm.  This submittal shall also include a list of the key personnel that the 
subcontractor firm will assign to the project.  All work performed by any subcontractor firm shall be 
coordinated by the successful firm and the successful firm will be responsible to LCS for all work 
performed by any subcontracting firm or special consultant. 

 
B. Independent Successful firm 
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The successful firm is an independent successful firm and nothing contained in a subsequent 
CONTRACT shall constitute or designate such firm or any of its agents or employees as employees of 
LCS. 

 
C. Notification 

 

Any notice required by the Contract shall be effective if given by electronic mail, postal mail or via 
facsimile to the Successful firm in the name and at the address given in its proposal submission; 
provided that change of address shall be effective if given in accordance with this paragraph.  Unless 
otherwise specified, any notice to LCS shall be given to Lisa Moss, Buyer, 900 Church Street, 
Lynchburg, VA 24504.  The Successful firm agrees to notify LCS immediately of any change of legal 
status or of address.  Any notice provided in accordance with this paragraph shall be deemed to have 
been completed five calendar days after the date of mailing. 

 
D. Termination and Ownership of Documents 

 

LCS reserves the right to terminate the contract upon written notice to the Successful firm.  In the 
event of termination pursuant to this paragraph which is not the fault of the Successful firm, the 
Successful firm shall be responsible for all rents through the date of termination.  

 
E. Insurance 

 

The selected firm shall be required to maintain in force such insurance, in amounts acceptable to LCS, 
as will protect himself and LCS from claims which may arise out of or result from the execution of the 
work, whether such execution be by himself, his employees, agents, subcontractor firms or by anyone 
for whose acts any of them may be liable.  This coverage should include, at a minimum, Worker's 
Compensation, General Liability (including premises/operations, independent successful firms, 
products and completed operations, contractual liability and personal injury liability) and Professional 
Liability.  All insurance shall be provided by companies authorized to conduct business in the 
Commonwealth.  The selected firm shall furnish LCS with an original Certificate of Insurance upon 
request.  The Certificate should name LCS as additional insured.  The selected firm shall notify LCS at 
least 30 days prior to policy cancellation, non-renewal or reduction of coverage.  
 

F. Laws and Regulations 
 

 

The Successful firm shall abide by all Federal, State and Local laws and regulations governing the 
provision of the services called for in the contract.  The Successful firm shall give notice and comply 
with all laws, ordinances, rules, regulations, and lawful orders of any public authority bearing on the 
performance of the work.  Any legal proceedings arising out of or related to this agreement shall be 
filed by the parties in the City of Lynchburg General District Court or the Lynchburg Circuit Court. 

 
G. Severability 

 

Each paragraph and provision of the resultant contract will be severable from the entire agreement and 
if any provision is declared invalid, the remaining provisions shall remain in effect. 

 
H. Licenses and Permits 

 

The Successful firm shall secure and pay for all permits, governmental fees and licenses necessary for 
the proper execution and completion of the work which are legally required prior to and during the 
work.  The City will not charge for any building permits required by the City of Lynchburg. 

I. Nondiscrimination 
 

If the resultant contract exceeds $10,000, during the performance of the contract, the Successful firm 
agrees as follows: 

 

a. The Successful firm will not discriminate against any employee or applicant for employment 



Page 7 of 9 

because of race, religion, color, sex or national origin, except where religion, sex or national origin 
is a bona fide occupational qualification reasonably necessary to the normal operation of the 
Successful firm.  The Successful firm agrees to post in conspicuous places, available to employees 
and applicants for employment, notices setting forth the provisions of this non-discrimination 
clause. 

 

b. The Successful firm, in all solicitations or advertisements for employees placed by or on behalf of 
the Successful firm, will state that such Successful firm is an equal opportunity employer. 

 

c. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation 
shall be deemed sufficient for the purpose of meeting the requirements of this section. 

 

d. The Successful firm will include the provisions of the foregoing paragraphs a, b and c in every 
subcontract or purchase order of over $10,000, so that the provisions will be binding upon each 
subcontracted firm or vendor. 

 
J. Payments to Successful Firms 

 

In accordance with Virginia Code Section 2.2-4354 the Successful firm agrees that: 
 

1. Should any contractor be employed by the Successful firm for the provision of any goods or 
services under this Contract, the Successful firm agrees to the following: 

 

(a) The Successful firm shall, within seven days after receipt of any payments from LCS 
pursuant to this Contract, either: 

 

(1) Pay the subcontractor for the proportionate share of the total payment received from 
LCS  attributable to the goods or services provided by the subcontractor; or 

 

(2) Notify LCS, as applicable, and the subcontractor, in writing, of the intention to 
withhold all or a part of the subcontractors firm's payment with the reason for 
nonpayment. Written notice to the City shall be given to: City of Lynchburg, 
Procurement Administrator, 900 Church Street, Lynchburg, VA 24504.   

 

(b) The Successful firm shall pay interest to the subcontractors firm, at the rate of one percent 
per month on all amounts owed to the subcontractors firm that remain unpaid after seven 
days following receipt of payment from LCS for goods or services provided under this 
Contract, except for amounts withheld under subparagraph (a)(2) above. 

 
(c) The Successful firm shall include in each of its subcontracts a provision requiring each 

subcontractors firm to include or otherwise be subject to the same payment and interest 
requirements with respect to each lower-tier subcontractors firm. 

 

(d)  The Successful firm's obligation to pay an interest charge to a subcontractors firm shall not 
be an obligation of LCS. 

 

(e) No contract modification shall be allowed for the purpose of providing reimbursement for 
these interest charges.  No cost reimbursement claim shall include any amount for 
reimbursement of these interest charges. 

 
 

K. Contractual Claims 
 

Contractual claims, whether for money or other relief, shall be submitted in writing no later than 60 
days after final payment; however, written notice of the Successful firm's intention to file such claim 
shall have been given at the time of the occurrence or beginning of the work upon which the claim is 
based.  Any notice or claim shall be delivered to the City's Procurement Administrator, Third Floor 
City Hall, 900 Church Street, Lynchburg Virginia 24504 and shall include a description of the factual 
basis for the claim and a statement of the amounts claimed or other relief requested.  The City's 
Procurement Administrator shall render a decision on the claim and shall notify the Successful firm 



Page 8 of 9 

within 30 days of receipt of the claim.  The Successful firm may appeal the decision of the City’s 
Procurement Administrator by providing written notice to the School Superintendent, within 15 days 
of the date of the decision.  The Superintendent shall render a decision on the claim within 60 days of 
the date of receipt of the appeal notice and such decision shall be final unless the Successful firm 
appeals the decision in accordance with the Virginia Public Procurement Act.  Invoices for all services 
or goods provided by the Successful firm shall be delivered to LCS no later than 30 days following the 
conclusion of the work or delivery of the goods. 

 
L. Taxes 

 

The Successful firm shall pay all City, State and Federal taxes required by law enacted at the time 
proposals are received and resulting from the work or traceable thereto, under whatever name levied.  
Said taxes shall not be in addition to the contract price as the taxes shall be an obligation of the 
Successful firm and not of LCS and LCSy shall be held harmless for same by the Successful firm. 

 
M. Indemnification 

 

To the fullest extent permitted by law, the Successful firm, for itself, heirs, representatives, successors 
and assigns agrees to save, defend, keep harmless and indemnify the City. LCS, and all of its officials, 
agents and employees (collectively, the "City") from and against any and all claims, loss, damage, 
injury, costs (including court costs and attorney's fees), charges, liability or exposure, however caused, 
resulting from, arising out of or in any way connected with the Successful firm's performance (or 
nonperformance) of the agreement terms or its obligations under this agreement. 

 
N. Contract Assignment 

 

The resultant contract may not be assigned, in whole or part, without the written consent of LCS.  
 

 
O. Responsibility for Property 

 

The Successful firm shall be responsible for damages to property caused by work performed under the 
CONTRACT.  Property damage to surrounding or adjoining areas caused directly or indirectly by 
actions or omissions of the Successful firm shall be repaired or replaced by the Successful firm, to the 
satisfaction of the Owner, at the Successful firm's expense. 
 

P. Precedence of Documents 
 

The precedence of documents shall be as follows: the CONTRACT, the Request for Proposals and the 
Offeror’s response to the Request for Proposals.  

  
Q.  Administrative Appeals Procedure 
 

Any protest to award a contract shall be in writing and shall be delivered so that it is received by the 
Superintendent not later than ten (10) business days after announcement of the award or award, 
whichever comes first. 

  
R.  Drug Free Workplace 

  

In accordance with Sec 2.2-4312 of the Virginia Code, during the performance of this contract, the 
Consultant agrees to (i) provide a drug-free workplace for the consultant’s employees; (ii) post in 
conspicuous places, available to employees and applicants for employment, a statement notifying 
employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a 
controlled substance or marijuana is prohibited in the Consultant’s workplace and specifying the 
actions that will be taken against employees for violations of such prohibition; (iii) state in all 
solicitations or advertisements for employees placed by or on behalf of the consultant that such 
consultant maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in 
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every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each 
sub-Consultant or vendor. 
 

Successful consultant shall not use, possess, manufacture, or distribute alcoho1 or illegal drugs during 
the performance of the contract or while on LCS premises or distribute it to LCS employees.  
 

Successful Consultant understands that a violation of these prohibitions constitutes a breach of the 
contract and that LCS has the right cancel the contract. 
 

For the purpose of this section, “Drug-free workplace” means a site for the performance of work done 
in connection with a specific contract awarded to a Consultant, the employees whom are prohibited 
from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any 
controlled substance or marijuana during the performance of the contract. 

 
  S.    Termination for Convenience 

 

The contract may be terminated by LCS upon written notice to the contractor without cause, for any 
reason in whole or in part; whenever it is determined that such termination is in the  best interest of 
LCS.  In the event of such termination, the rights and obligations of the parties, which by their nature 
survive termination of services covered by a contract, shall remain in full force and effect after 
termination. In the event of such termination, the Contractor shall be responsible for all rents up to the 
date of termination.  The Contractor may submit any termination claim within 60 days after receipt of 
the notice of termination. 

 
T. Termination for Nonpayment 

 

 In the event the contractor fails to make payment in accordance with the rental agreement, LCS may 
declare the contractor in default and exercise any right to cure such default.  If the Contractor fails to 
cure such default within 30 days of receiving such written notice, LCS may, by giving written notice 
to the Contractor, terminate the contract and/or the applicable Scope of Work as of the end of such 30-
day period on such date as is specified in such notice of termination.   

 
U.   Notice of Cure 

 

A cure letter is used when a contractor has failed to perform or deliver in accordance with the 
provisions of contract.  Such notice provides the Contractor a period of time to correct or “cure” the 
deficiency and places Contractor on notice as to the consequences for failure to take the required 
corrective action.  Such notice may be given orally or in writing.  Notice of Cure informs the 
Contractor that non-conformance is a breach of contract and if the deficiency is not corrected within a 
stated number of days, the Public Body will terminate the contract for default and hold the Contractor 
liable for any excess costs. 

 
 V. Right to Audit 
 

All contracts are subject to audit by Federal, State or City Personnel or their representatives at no cost 
to LCS.  Consultant agrees to retain all records, books and other documents relevant to this contract 
and the funds expended hereunder for at least four (4) years after Contract acceptance, or as required 
by applicable law.  Requests for audits shall be made in writing and Consultant shall respond with all 
information requested within ten (10) calendar days of the date of the request


