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Application Date:       
Project Name:       
Project Address:       
Tax Valuation Map Number(s):       
Representative(s) for the TRC meeting 

· Property Owner/Developer:       
Firm Name:       
Address:       
City/State/Zip:       
Telephone (daytime):         
Fax:       
E-mail Address:       

· Project Planner/Surveyor:       

Firm Name:       
Address:       
City/State/Zip:       
Telephone (daytime):         
Fax:       
E-mail Address:       
1.
This project is to be reviewed as a:  (Check One)

·  FORMCHECKBOX 
 Deed of Vacation (Review Fee:   $    0) 


· May be submitted in lieu of a Subdivision Plat for the vacation of interior lot lines 
·  FORMCHECKBOX 
  Minor Subdivision (Review Fee:   $ 75)
· May be used for the combination of multiple lots or the vacation or alternation of existing lot lines
· New Lots are NOT Created
·  FORMCHECKBOX 
  Major Subdivision (Review Fee:   $150 + 30/lot)
· Required for the creation of new lots or the division of existing lots


2.
Give a brief explanation of project:       
Deed of Vacation Requirements
 FORMCHECKBOX 

  1.
This application packet (with this checklist completed)

 FORMCHECKBOX 

  2.    One (1) copy of the Deed of Vacation

 FORMCHECKBOX 

  3.    One (1) complete copy of the recorded plat by which the lot line was originally created with deed book and


  page number, date recorded, and Clerk’s Office where recorded.  Partial plats will not be accepted.  [City



  Code §24.1-34.1(a)] 
 FORMCHECKBOX 

  4.    The Deed of Vacation must reference the recorded plat by which the lot line that is to be vacated was


originally created [City Code §24.1-34.1(c)]
 FORMCHECKBOX 

  5.
Reference the Tax Map Number in the deed and rewrite the legal description to reference the ‘New Lot Number’ in original subdivision, block, etc. 
 FORMCHECKBOX 

  6.
Signature and notary spaces for both the Property Owner and City Planner [City Code §24.1-34.1(c)]
 FORMCHECKBOX 

  7.
No easements or utility rights-of-way located along any lot lines to be vacated shall be extinguished or


altered without the express consent of all persons holding any interest therein [City Code §24.1-34.1(a)]
OR
Minor Subdivision:  Plat Requirements for the Vacation or Alteration of Boundary Lines 

 FORMCHECKBOX 

  1.
This application packet (with this checklist completed)

 FORMCHECKBOX 

  2.    Six (6) copies of the Preliminary Subdivision Plat.  We also need a digital copy of the plat and application.  

         You may submit that through Etrakit (call Robin Craig at 434-455-3917 for help), email it to her at 


         robin.craig@lynchburgva.gov or provide a CD.
 FORMCHECKBOX 

  3.    Text and drawings shall be of appropriate scale for legibility and accurate depiction of plat features     


  (e.g. no 1” = 25’ scale allowed) [City Code §24.1-37]
 FORMCHECKBOX 

  4.
Name of subdivision shall reference legal subdivision [City Code §24.1-37(a)]
 FORMCHECKBOX 

  5.
Include sheet numbers [City Code §24.1-37(a)]
 FORMCHECKBOX 

  6.
Include a legend of features shown on that plat sheet as well as a description of each monument found 


and each monument set by the professional [City Code §24.1-9 and City Code §24.1-42(c)]
 FORMCHECKBOX 

7. 
Include a drawing graphic scale [City Code §24.1-37(b)]
 FORMCHECKBOX 

  8.
Include an arrow indicating true and/or magnetic north [City Code §24.1-37(b)]
 FORMCHECKBOX 

  9.
Professional seal, signed and dated by licensed P.E. or L.S. [City Code §24.1-10]
 FORMCHECKBOX 

10.
The agent may permit the separation of one (1) parcel from a tract of land without complying with all


requirements of this ordinance if it is (1) not in conflict with the general meaning and purpose of the


ordinance, and (2) no new streets are required to serve the parcel. [City Code §24.1-35]
 FORMCHECKBOX 

11.
The affected property must be shown on a previous valid and properly recorded plat [City Code §24.1-10]
 FORMCHECKBOX 

12.
The vacation, relocation, or alteration of a lot line shall not involve the relocation or alteration of streets,


alleys, easements for public passage, or other public areas [City Code §24.1-34.1(a)]
 FORMCHECKBOX 

13.
No easements or utility rights-of-way shall be relocated or altered without the express consent of all 


persons holding an interest therein [City Code §24.1-37(a)]
 FORMCHECKBOX 

14.
All monuments necessary to alter or relocate the boundary line and at least one (1) lot corner must be


shown on the plat.  All other information may be indicated by providing reference to and as shown on a


valid and properly recorded subdivision plat. [City Code §24.1-34.1(b)]
OR
Minor or Major Subdivision:  Preliminary Plat Requirements

 FORMCHECKBOX 

  1.
This application packet (with this checklist completed)

 FORMCHECKBOX 

  2.    Ten (10) copies of the Preliminary Subdivision Plat 
 FORMCHECKBOX 

  3.    Text and drawings shall be of appropriate scale for legibility and accurate depiction of plat features     


  (e.g. no 1” = 25’ scale allowed) [City Code §24.1-37]

 FORMCHECKBOX 

  4.
Name of subdivision shall reference legal subdivision [City Code §24.1-37(a)]
 FORMCHECKBOX 

  5.
Include sheet numbers [City Code §24.1-37(a)]
 FORMCHECKBOX 

  6.
Include a legend of features shown on that plat sheet as well as a description of each monument found 


and each monument set by the professional [City Code §24.1-9 and City Code §24.1-42(c)]
 FORMCHECKBOX 

  7. 
  Include a drawing graphic scale [City Code §24.1-37]

 FORMCHECKBOX 

  8.
Include an arrow indicating true and/or magnetic north [City Code §24.1-37(b)]
 FORMCHECKBOX 

  9.
Professional seal, signed and dated by licensed P.E. or L.S. [City Code §24.1-10]
 FORMCHECKBOX 

 10.
Name of the subdivision [City Code §24.1-37(a)]
 FORMCHECKBOX 

 11.
Source of title, including the name of owner and subdivider, tax map numbers (all 8 digits without 



hyphens) and the deed book and page number where the acquisition was recorded [City Code §24.1-42]
 FORMCHECKBOX 

 12.
Date of drawing with revision number(s) and revision date(s) [City Code §24.1-37(a)]
 FORMCHECKBOX 

 13.
Designer/ Surveyor/ Engineer name(s), address(es) and telephone number(s) [City Code §24.1-37(a)]
 FORMCHECKBOX 

 14. 
Location of the proposed subdivision within an insert map at a scale of not less than 2” = 1 mile, including:

 FORMCHECKBOX 

Adjoining roads, with their name and/or number



 FORMCHECKBOX 
  Jurisdictional boundaries and county names




 FORMCHECKBOX 
  Names of adjacent subdivisions, or other landmarks  [City Code §24.1-37(b)]
 FORMCHECKBOX 

 15. 
  The boundary survey with metes and bounds (or existing survey of record provided such survey shows 

  a closure with an accuracy of not less than one (1) in five thousand (5,000))
 FORMCHECKBOX 

All dimensions shall be shown in feet and decimals of a foot to the closest two (2) decimal points 

 FORMCHECKBOX 

All bearings shall be shown in degrees and minutes to the nearest minute



 FORMCHECKBOX 
  The data of all curves shall be shown in detail at the curve or in a curve data table containing delta 



   angle, radius, arc tangent, chord and chord bearings [City Code §24.1-42(h) and (g)]
 FORMCHECKBOX 

 16.
  The bearing and distances from the new corners to the existing corners on each end of the existing


  property lines [18 Virginia Administrative Code 10-20-370(C)2(j)]
 FORMCHECKBOX 

 17.
  Tax map designation [City Code §24.1-37(b)]
 FORMCHECKBOX 

 18.
  Address of each affected lot (show addresses in parcel rather than with a note) [City Code §24.1-37(b)]
 FORMCHECKBOX 

 19.    Acreage of subdivided area to the nearest square foot or thousandth (0.001) of an acre (show on plat)  




[City Code §24.1-37(c)]
 FORMCHECKBOX 

 20.
Existing features such as buildings and parking lots (if existing buildings are proposed for demolition, 
include a note stating such) [City Code §24.1-37(c)]
 FORMCHECKBOX 

 21.
Name(s) of owner(s) and their property lines within the boundaries of the tract [City Code §24.1-42(g)]
 FORMCHECKBOX 

 22.
All existing and/or proposed adjoining streets with name, route number and right-of-way width and/or


distance to the center of the physical pavement and pavement width  [City Code §24.1-37(d)]
 FORMCHECKBOX 

 23.
Name of railroads adjoining, crossing, or in close proximity to the boundary [City Code §24.1-37(d)]
 FORMCHECKBOX 

 24.
City/county boundaries (as applicable) [City Code §24.1-37(b)]
 FORMCHECKBOX 

 25.
Delineation of floodplain districts with FEMA map number and date [City Code §24.1-37(c)]
 FORMCHECKBOX 
         26.
Adjoining and adjacent property owner(s), tax map number(s), property and right-of-way line(s), with deed

book references or subdivision lot designations [City Code §24.1-37(c)]
 FORMCHECKBOX 
         27.
Affected lots must have sufficient street frontage as required by the zoning district (City Code §35.1 



Article VII]
 FORMCHECKBOX 

 28. 
Existing and proposed utility or other easements [City Code §24.1.42(g)]
 FORMCHECKBOX 

 29.
Existing water courses [City Code §24.1.42(g)]

 FORMCHECKBOX 

 30.
All parcels of land to be dedicated for public use and the conditions of such dedication [City Code §24.1.37(e)]

 FORMCHECKBOX 

 31.
Note as to whether the lots are served by public or private water and sewer [City Code §24.1.42(k)]

 FORMCHECKBOX 

 32.
Proposed connections with existing sanitary sewers and existing water supply or alternate means of sewage disposal and water supply. Show locations of water and sewer mains and service lines serving the subdivided property.  If exact service line locations are not known, show water meter locations and sewer clean-out locations. [City Code §24.1.37(h)]

 FORMCHECKBOX 

 33.
If lots are currently served by private sewer, show location of drain field [City Code §24.1-37(h)]
 FORMCHECKBOX 

 34.
If new lots are proposed to be served with private sewer, the surveyor must submit data from a soil


scientist to the Lynchburg Heath Department for approval [Code of Virginia §32.1-163.5]
 FORMCHECKBOX 

 35.
If a new subdivision is proposed with any common area, a homeowners’ association agreement, with


provided checklist, must be submitted for review by the City Attorney [City Code §24.1-37(e)]
 FORMCHECKBOX 

 36.
Clearly note inconsistencies found in the research of common boundaries between the land being surveyed


and the adjoining land(s) [18 Virginia Administrative Code 10-20-370(A)]
 FORMCHECKBOX 

 37.
A statement that the land boundary survey shown is based on a current field survey. The application of the

land surveyor's seal, signature and date shall constitute compliance with all the current standards of a land

boundary survey as of the date of the application of signature unless otherwise clearly stated in the title of

the plat that the plat is to be construed otherwise.  [Code of Virginia §15.2-2262]
 FORMCHECKBOX 

 38.
If the land boundaries shown on the plat are the result of a compilation from deed or plats, or both, or


based on a survey by others, that fact will be clearly stated and the title of the plat shall clearly depict that


the plat does not represent a current land boundary survey.  [City Code §24.1-37(e)]
 FORMCHECKBOX 

 39.
A statement as to whether or not a current title report has been furnished to the professional [18 Virginia 



Administrative Code 10-20-370(C)2(m)]
Minor or Major Subdivision:  Final Plat Requirements  (In Addition to ALL Preliminary Plat Requirements)   
 FORMCHECKBOX 

 40.
For any subdivision of five (5) lots or more the digital data associated with the creation of the subdivision


plat shall be provided with the final plat in shape files. For questions concerning this submission contact


Steven Boyer, GIS Systems Analyst in the Assessor's Office at 455-3825. [City Code §24.1.42]
 FORMCHECKBOX 

 41.
The city and state of the subdivision [City Code §24.1.42(a)]

 FORMCHECKBOX 

 42.
The surveyor’s seal and original signature [Code of Virginia §15.2-2262]
 FORMCHECKBOX 

 43.
A space for the approval signature of the City Engineer and City Planner [City Code §24.1-44(a)]
 FORMCHECKBOX 

 44.
If any land is to be dedicated to the City, include a signature space for the City Manager [City Code §24.1-44(a)]
 FORMCHECKBOX 

 45.    A statement to the effect that the subdivision as it appears on the plat is with the free consent and in

         accordance with the desires of the owners, proprietors and trustees, if any, which shall be signed by the

         owners, proprietors and trustees, if any, and shall be notarized [City Code §24.1.42(e)]

 FORMCHECKBOX 

 46.
Any restrictions imposed by the subdivider shall be shown on the plat [City Code §24.1.42(j)]

 FORMCHECKBOX 

 47.
In new subdivisions, a statement as to whether utilities will be placed overhead or underground [City Code 

§24.1.42(l)]
	Department of Community Development	City Hall


	900 Church Street


	Lynchburg, Virginia 24504 ( (434) 455-3900


	 FAX ( (434) 845-7630








                    The City of Lynchburg, Virginia





SUBDIVISION APPLICATION











1
5
June 2011

