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Pursuant to Article IV, Section 35.1-15, Section 35.1-17 and 43.1 of the Zoning Ordinance for the City of Lynchburg, the       undersigned owner/contract purchaser/contract leaseholder of the following described property hereby applies for a:  
· CONDITIONAL USE PERMIT        $400 plus cost of legal notice and required property owner notification (to be determined following the Technical Review Committee meeting).     OR
· REZONING        OR   REZONING WITH PROFFERS   FORMCHECKBOX 
 $400 + $75 per acre plus the cost of a legal notice and required property owner notification (to be determined following the Technical Review Committee meeting).  The maximum          review fee for any rezoning petition is $7900 plus cost of legal notice and required property owner notification. 

Property Address:      



Parcel Number(s):      






Acreage:
     
Existing Zoning:     
Proposed Zoning:     
Proposed use of Property:     
1.   NAME/ADDRESS OF FEE SIMPLE PROPERTY OWNER OF RECORD:

Name:     
Street:  

City:       
State:       
              Zip:     
Telephone Number:(     )     
FAX:(     )     
Email:     
The undersigned owner authorizes the filing of the petition and authorizes the entry onto the property by the Planning Commission, City Staff and City Council during the normal discharge of their duties in regard to this application.
Signed:_____________________________, (Owner)

 
Date:     
2. APPLICANT:

The Applicant is the:  Owner  FORMCHECKBOX 
  Contract Purchaser  FORMCHECKBOX 
    Contract Leaseholder  FORMCHECKBOX 

Name:     
Street:     

City:     
State:       
Zip:     
Telephone Number:(     )     
FAX:(     )       
Email:     
Signed:_____________________________,


 

 Date:     
Note:  If applicant is contract purchaser or contract leaseholder, written proof of approval by the fee simple owner is required.  Such proof may be a signed statement, copy of purchase agreement stating such condition, or such other instrument as necessary to provide such evidence.  Please note that the petition will not be scheduled for the required public hearings until proof of owner’s approval is received by Planning Division staff.
3. REPRESENTATIVE:

Name:        
Firm:     
Street:     

City:     
State:      
Zip:     
Telephone Number:(     )     
FAX:(     )      
Email:     
4. METES AND BOUNDS DESCRIPTION:  For all petitions involving a rezoning or rezoning with proffers, a metes and bounds description prepared by a licensed surveyor is required.  Metes and Bounds descriptions are to be submitted in a “digital” (Microsoft Word 97) format immediately following the Planning Commission public hearing.

5. PROFFERS:  (Rezoning with Proffers)  Note Additional Sheets may be attached if necessary.

Pursuant to Sub-Section B of Section 35.1-43.1 of Article IX of the City Zoning Ordinance, the undersigned owner hereby voluntarily proffers in writing the following condition(s) which shall be applicable to the property in the event it is rezoned as requested:     
Signed:_____________________________, (Owner)
   

Date:     
6. REQUIREMENT FOR RECORDATION of ORDINANCE

The undersigned Petitioner understands that if City Council approves the request for a rezoning with proffers, the Ordinance must be filed and recorded in the Office of the Circuit Court of the City of Lynchburg, Virginia.

Signed:_____________________________,  Petitioner  

Date:     
Requirements of All Concept Plan Submittals

 FORMCHECKBOX 

  1.
This Application Packet (with this checklist completed)

 FORMCHECKBOX 

  2.    Thirteen (13) Copies of the 11” x17” Concept Plan.  A digital copy of the site plan in portable document format (.pdf) may be submitted on a compact disc with the plan submittal for a credit of five (5) half-size plans.   For example, a site plan may be submitted as:

        
◦    Thirteen (13) 11”x17” concept plan sets or

              
◦    Eight (8) 11”x17” concept plan sets and one (1) digital plan copy [City Code 





  §35.1.14(d)]

 FORMCHECKBOX 

  3.   Drawings shall clearly differentiate between existing features and proposed improvements

        [City Code §35.1.14(d)(1)j.]

 FORMCHECKBOX 

  4.   Text and drawings shall be of appropriate scale for legibility and accurate depiction of plan 


features (e.g. no 1” = 25’ scale allowed) [City Code §35.1.14(d)(1)k.]

 FORMCHECKBOX 

  5.
All plan sheets shall include sheet numbers 

 FORMCHECKBOX 

  6.
All plan sheets shall include a legend of features shown on that plan sheet

 FORMCHECKBOX 

  7. 
All plan sheets shall include a drawing graphic scale [City Code §35.1-14(d)(1)k.]
 FORMCHECKBOX 

  8.
All plan sheets shall include a north arrow [City Code §35.1-14(d)(1)k.]
Cover Sheet Requirements

 FORMCHECKBOX 

  9.
Project name and location of the development (in lower right corner of sheet) [City Code 


§35.1-14(d)(1)b.]
 FORMCHECKBOX 

 10.
Owner, developer and designer name(s), address(es), telephone number(s) and e-mail 


address(es) [City Code §35.1-14(d)(2)k.]
 FORMCHECKBOX 

 11.
Date with revision number(s) and revision date(s) (in lower right corner of sheet)

 FORMCHECKBOX 

 12.
Vicinity map (with north arrow) indicating the project location [City Code §35.1-




14(d)(2)f.]
 FORMCHECKBOX 

 13.
Index of drawings 
Plan Requirements

 FORMCHECKBOX 

 14.
Adjoining and adjacent property owner(s), property address(es), tax map number(s), 
property and right-of-way line(s), street name(s) and City/county boundaries (as 
applicable). [City Code §35.1-14(1)f.]
 FORMCHECKBOX 

 15.
Existing zoning, proposed zoning (if applicable) and zoning of all abutting property 


[City Code §35.1-14(d)(4)b.]
 FORMCHECKBOX 

 16.
Proposed use of the facility and/or site improvements [City Code §35.1-14(b)]
 FORMCHECKBOX 

 17.
Existing structures, structures proposed for construction (including required setbacks), 



and/or structures proposed for demolition. (Buildings proposed for demolition require a 


permit from the Inspections Division.)  [City Code §35.1-14(b)]
 FORMCHECKBOX 

 18.
Limits of established 100-year flood plain and floodway with “base flood elevations” labeled


[City Code §35.1-14(d)(1)j and n]
 FORMCHECKBOX 

 19. 
The required landscaping, including:

 FORMCHECKBOX 

Parking areas must provide one (1) shade tree for every eight (8) parking spaces (with a minimum of each parking row capped with a shade tree) and one (1) shrub or every parking space planted within landscape islands dispersed so that no more than fifteen (15) to twenty (20) parking spaces exist between landscaped islands [City Code §35.1-25.1.7]

 FORMCHECKBOX 

A vegetative screen six (6) feet wide and three (3) feet tall where parking areas are adjacent to any public and private streets [City Code §35.1-25.1.7]

 FORMCHECKBOX 

Street trees are required at forty (40’) foot intervals along the frontage of all public streets [City Code §35.1-25.1.8]

 FORMCHECKBOX 

Screening of utility or objectionable items from view of any public or private street or any residential district [City Code §35.1-25.1.10]

 FORMCHECKBOX 

Foundation plantings, including one (1) ornamental tree per fifty (50) feet of building and one (1) large shrub per ten (10) feet of building along all sides of buildings that front on a public or private street and are visible from an adjacent residential district

[City Code §35.1-25.1.9]

 FORMCHECKBOX 

A vegetative evergreen buffer shall be established where a commercial district, industrial district or any parking area is located adjacent to any residential district, or a multi-family residential district is adjacent to a one- or two-family residential district, on the property for which said buffer is required.  The buffer shall consist of a staggered evergreen tree line along the property line, a minimum of twenty (20) feet wide and four (4) feet tall with a baseline filler an average height of three (3) foot [City Code §35.1-25.1.11]

 FORMCHECKBOX 

All retaining walls visible from any public or private street or residential district shall be constructed of segmental block, brick, treated wood, stone or stamped or colored concrete that gives the appearance of brick or stone or must be supplemented with landscaping [City Code §35.1-25.1.4(g)]
 FORMCHECKBOX 

All disturbed areas not used for operations (including slopes) shall be landscaped at the rate of twenty (20) trees per acre.  [City Code §35.1-25.1.4(k)]
 FORMCHECKBOX 

Verify that the site meets the % tree canopy requirements for the zoning district

[City Code §35.1-25.1.12]

 FORMCHECKBOX 

20.
The existing and/or proposed right-of-way widths of any adjoining public street [City Code §35.1-14(a)(1)g.]
 FORMCHECKBOX 

21.
Curb and gutter along the frontage of the property [City Code §35.1-14(d)(2)g.]

 FORMCHECKBOX 

22.
Structures, signs or plantings shall not exceed three (3) feet in height, which obstruct visibility at an intersection or driveway (tree plantings may be used if the height of the lowest limb is at least six (6) feet above the ground) [City Code §35.1-25.1.4(a)]

 FORMCHECKBOX 

23.
Show all ingress and egress points; driveway entrances are to be at least thirty (30) feet but not more than fifty (50) feet in width for two-way traffic (a driveway permit from the Engineering Division will be needed for any work proposed to be performed in the City right-of-way) [City Code §35.1-14(d)(1)h.]

 FORMCHECKBOX 

24.
The dimensions of all required setbacks, including:



 FORMCHECKBOX 
  The required front, rear and side yard setback(s) for the zoning district and/or zoning overlay district [City Code §35.1-14(d)(1)n]

 FORMCHECKBOX 

A fifty (50) foot setback is required where a multi-family residential district abuts a single-family residential district [City Code §35.1-23(s)]

 FORMCHECKBOX 

A fifty (50) foot setback is required where a commercial district abuts a residential district [City Code §35.1-23(r)]

 FORMCHECKBOX 

A one-hundred (100) foot setback is required where an industrial district abuts a residential district [City Code §35.1-23(q)]
 FORMCHECKBOX 

25.
Zoning variances, listed on the plan with signature space for the Secretary of the Board of Zoning Appeals.  (Please note petitions cannot be heard by the Planning Commission or City Council until all necessary variances are received from the Board of Zoning Appeals.)

 FORMCHECKBOX 

26.
If the project is located in a Commercial Corridor Overlay District, Fifth Street Overlay District, Scenic Corridor Overlay District or Historic District, see City Code §35.1.-43.2, 43.2:1, 43.3 and/or 44.1

 FORMCHECKBOX 

27.
Parking calculations based on the use of the facility (see City Code §35.1.-25) including the number of existing, proposed and total parking spaces, as well as any proposed reductions

 FORMCHECKBOX 

28.
Location of existing and proposed parking areas and number of spaces; off-street parking is prohibited in the required front yard setback or within twenty (20) feet of any residentially zoned lot [City Code §35.1-25(c)]
 FORMCHECKBOX 

29.
The dimensions for proposed “off street” parking spaces and parking cross aisle(s) 



(see City Code §35.1.-25). American Disabilities Act accessible parking spaces shall be at least thirteen (13) feet by eighteen (18) feet and identified by both on-grade symbols and above-grade signs [City Code §35.1-25(d)]

 FORMCHECKBOX 

30.
A twenty (20)-foot wide emergency access road and/or fire lane for emergency vehicles designated to serve the development.  The design of the fire lane must be able to support a seventy-five thousand (75,000)-pound emergency vehicle and must be identified with appropriate signage. [Appendix D, 2003 Statewide Fire Prevention Code]    
 FORMCHECKBOX 

31.
Apparatus access roads must be a minimum of twenty-six (26) feet in width.  The design of the road must be able to support a seventy-five thousand (75,000)-pound emergency vehicle and must be identified with appropriate signage. [Appendix D, 2003 Statewide Fire Prevention Code]

 FORMCHECKBOX 

32.
Identify fire hydrant locations and their proximity to the development. [Appendix C, 2003 Statewide Fire Prevention Code]

 FORMCHECKBOX 

33.
Label all water/sewer/storm lines as public or private [Manual of Specifications and 


Details (MOSD) 
Appendix C]
 FORMCHECKBOX 

34.
Identify the location proposed sewer and water connection locations [Manual of 


Specifications and Details (MOSD) Appendix C]
 FORMCHECKBOX 

35.
A narrative statement confirming available water/sewer capacity to satisfy the demand for the ultimate development of the site [Manual of Specifications and 
Details (MOSD) Appendix C]
 FORMCHECKBOX 

36.
Location of any proposed stormwater management features and a narrative description of the proposed stormwater management strategy for the ultimate development of the site  [City Code §16.2-20]
 FORMCHECKBOX 

37.
A narrative statement confirming the availability of an adequate downstream receiving channel for stormwater discharge [City Code §16.2-20]
 FORMCHECKBOX 

38.
Specific requirements, as applicable, for Modified Signs, Traditional Neighborhood Developments, Planned Unit Developments, Cluster Commercial Developments, Flexible Space Developments, Placement of Fill Material within Floodway/Floodway Fringe/Approximated Floodplain Districts, Telecommunication Towers and Facilities, or as designated within specific Development Standards for the Proposed Use see City Code §35.1.-26.16, §35.1.-42.1, §35.1.-43, §35.1.-43.5, §35.1.-45, Article X and/or Article XI

 FORMCHECKBOX 

39.
If an amendment to the Future Land Use Map is proposed, a narrative justifying the change in land use

Narrative/Photographs (two (2) hardcopies OR one (1) digital copy on a compact disc in portable document format [.pdf])
 FORMCHECKBOX 

40.
Traffic study, as required.  A traffic study may be required if the p.m. peak hour traffic of 


the development is greater than fifty (50) trips or the daily trips are greater than five 



hundred (500) trips; contact the City Transportation Engineer [(434) 455-3935] as early in 


the process as possible for confirmation [Manual of Specifications and Details 




(MOSD) Appendix A]
 FORMCHECKBOX 

41.
A description of the metes and bounds for the area to be rezoned.  If an amendment to the Future Land Use Map is proposed, a separate metes and bounds description may be required (if the area differs from that proposed for rezoning) [City Code §35.1-14(d)1(c)]
 FORMCHECKBOX 

42.
Photographs of each required sign providing notification of the proposed rezoning petition, conditional rezoning or conditional use permit.  Photographs shall show the wording on each sign and the location of each sign on the property.  Notification signs shall be wood or metal, 48” x 72” in size and shall contain a minimum of three (3) inch black letters on a white background.  Signs shall be within one (1) foot of the right of way line and shall be placed at five hundred (500) foot intervals. [City Code §35.1-19(b)(1) and City Code §35.1-25(b)(2)a.]
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Proffers for Conditional Rezoning
 FORMCHECKBOX 

43.
A list of voluntarily submitted proffers signed by the applicant and property owner.  Proffers shall be submitted at least twenty-one (21) days prior to the Planning Commission meeting.  (This requirement may be waived by the Planning Commission.) [City Code §35.1-43.1(b)]



Criteria for Proffers [City Code §35.1-43.1(c)]

1. The rezoning itself must give rise to the need for the conditions.

2. Such conditions shall have a reasonable relation to the rezoning.

3. Such conditions shall not include a cash contribution to the City.

4. Such conditions shall not require mandatory dedication or personal property for open space, parks, schools, fire stations, or other public facilities not otherwise authorized by law.

5. Such condition shall not include payment for or construction of off-site improvements except those sewage or drainage facilities otherwise authorized by law.

6. No condition shall be proffered that is not related to the physical development or physical operation of the property.

7. All conditions shall be in conformance with the City’s Comprehensive Plan.

8. The proffers shall not be used for the purpose of discrimination in housing.

Neighborhood Contact

 FORMCHECKBOX 

44.
While not required, the Planning Commission strongly encourages the petitioner to contact surrounding property owners in order to alleviate concerns prior to the scheduled public hearings.

                    The City of Lynchburg, Virginia





�





	Department of Community Development	City Hall


	900 Church Street


	Lynchburg, Virginia 24504 ( (434) 455-3900


	 FAX ( (434) 845-7630





PUBLIC HEARING APPLICATION                                                                                              
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