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	The City of Lynchburg, Virginia

PUBLIC HEARING APPLICATION
	Department of Community Development
City Hall, 900 Church Street
Lynchburg, Virginia 24504 
PHONE • (434) 455-3900 
FAX • (434) 845-7630


Pursuant to Article II, Section 35.2-11 of the Zoning Ordinance for the City of Lynchburg, the undersigned owner/contract purchaser/contract leaseholder of the following described property applies for a:
FUTURE LAND USE MAP AMENDMENT ☐	CONDITIONAL USE PERMIT ☐	REZONING ☐	REZONING WITH PROFFERS ☐
Fees:  Future Land Use Map Amendment – N/A.  Conditional Use Permit - $400.  Rezoning & Rezoning with Proffers - $400+$75 per acre, maximum of $7900.  Required legal notice and property owner notification letters are additional and billed at actual cost.
Property Address:  Property Address  		Parcel Number(s):  Parcel Number(s)
Acreage:  Ac.  Existing Zoning:  Existing Zoning Proposed Zoning:  Proposed Zoning

1. NAME/ADDRESS OF FEE SIMPLE PROPERTY OWNER OF RECORD:
Name:  Property Owner Name
Street:  Street Address	City:  City	State:  State	Zip:  Zip
Telephone#:  Phone with area code		E-Mail:  E-Mail Address
The undersigned owner authorizes the filing of the petition and authorizes the entry onto the property by the Planning Commission, City Staff and City Council during the normal discharge of their duties in regard to this application.  
Signed:  ___________________________ (Owner)	Date: Month  Day, Year

2. PETITIONER:  The applicant is the:  •Owner ☐  •Contract Purchaser:  ☐  •Contract Leaseholder:  ☐
Name:  Petitioner Name
Street:  Street Address	City:  City	State:  State	Zip:  Zip
Telephone#:  Phone with area code		E-Mail:  E-Mail Address
Signed:  ___________________________ (Petitioner)		Date:  Month  Day, Year

Note:  If applicant is contract purchaser or contract leaseholder, written proof of approval by the fee simple owner is required.  Such proof may be a signed statement, copy of purchase agreement stating such condition, or such other instrument as necessary to provide such evidence.  Please note that the petition will not be scheduled for the required public hearings until proof of owner’s approval is received by Planning Division staff.

3. REPRESENTATIVE:
Name:  Representative Name		Frim:  Firm Name
Street:  Street Address	City:  City	State:  State	Zip:  Zip
Telephone#:  Phone with area code		E-Mail:  E-Mail Address

4. METES AND BOUNDS DESCRIPTION:  For all petitions involving a rezoning or rezoning with proffers, a metes and bounds description prepared by a licensed surveyor is required.  Metes and bounds descriptions are to be submitted in a “digital” (Microsoft Word) format immediately following the Planning Commission.  The metes and bounds description also needs to be shown on the concept plan with "calls" that follow the legal description around the area proposed for rezoning.

5. PROFFERS:  (Rezoning with Proffers) Note:  Additional sheets may be attached if necessary, however; all voluntarily submitted proffers must be signed by the current property owner.  Pursuant to Article II, Section 35.2-11.3d, & Section 35.2-11.6c, of the Zoning Ordinance for the City of Lynchburg, the undersigned owner hereby voluntarily proffers in writing the following condition(s) which shall be applicable to the property in the event it is rezoned as requested:
Voluntary Proffers.

Signed:  ___________________________ (Owner)	Date:  Month  Day, Year

6. REQUIREMENT FOR RECORDATION of ORDINANCE:
The undersigned Petitioner understands that if City Council approves the request for a rezoning with proffers, the Ordinance shall be filed and recorded in the Office of the Circuit Court of the City of Lynchburg, Virginia as required by Article II, Section 35.2-11.12d3 of the Zoning Ordinance for the City of Lynchburg prior to occupancy of an existing structure of permits being issued.


Signed:  ___________________________ (Petitioner)		Date:  Month  Day, Year


	
	
	Application Submittal Requirements  - Public Hearings

	
	
	

	
	
	General Requirements

	☐	
	Six (6) copies of the 11” x 17” Concept Plan

	☐	
	Electronic copy of all submittals.  (Electronic copies may be submitted through ETrakit by contacting Robin Craig @ 434-455-3917, by email at robin.craig@lynchburgva.gov or on a CD.  Please name the files in the following format:  (YY-MM-DD _File name)

	☐	
	All plan sheets shall include sheet numbers

	
	
	Section 35.2-11.3, Applications – Exhibit II-5

	☐	
	Completed public hearing application

	☐	
	Name and address of petitioner

	☐	
	Name and address of person(s) preparing the plan

	☐	
	A check payable to the City of Lynchburg in the amount set forth in the fee schedule adopted by City Council

	☐	
	Two (2) photographs of each required notification sign posted on the property shall be provided at least thirty (30) days prior to the public hearing

	☐	
	Detailed description of the request (e.g., plan map amendment including existing and proposed future land use category or rezoning, including existing and proposed zoning)

	☐	
	Legal description of applicable property

	☐	
	Purpose of proposed change, including intentions of petitioner for use of the property

	☐	
	Documentation demonstrating the amendment’s consistency with the vision, goals and policies of the Comprehensive Plan

	☐	
	Concept plan meeting the requirements of Exhibit II-16 (plans for planned unit, cluster commercial, traditional neighborhood, or corporate campus development shall demonstrate substantial compliance with the applicable objectives)

	☐	
	Plan showing phases and planned street layout if less than the entire contiguous holdings of the applicant are shown or the project is to be developed in phases

	☐	
	Metes and bounds description of the property subject to the application

	☐	
	Proffers volunteered by the owner of the property

	☐	
	Existing zoning and use of adjacent properties

	
	
	

	
	
	Section 35.2-14.2, Site Plans – Exhibit II-16

	☐	
	Scale, north point, legends and date of last revisions

	☐	
	Vicinity map at a scale no smaller than one (1) inch equals six hundred (600) feet, showing all streets and property within one thousand (1,000) feet of the subject property

	☐	
	A map showing the subject property (a copy of the valuation map available from the Department of Community Development, City Hall)

	☐	
	Legal description of applicable property

	☐	
	Parcel lines and dimensions

	☐	
	Existing zoning and use of adjacent properties

	☐	
	Existing and proposed topography at 10 ft. contour intervals (5 ft. contours required for concept plans for planned unit, cluster commercial, traditional neighborhood, or corporate campus developments)

	☐	
	Locations of watercourses

	☐	
	Proposed dust control and phasing for erosion and sediment control measures

	☐	
	Generalized stormwater management measures

	☐	
	Location of existing and proposed utility lines, indicating where they already exist

	☐	
	Documentation (on plan) of capacity and availability of water, sanitary sewer, and stormwater facilities

	☐	
	Proposed location and materials for disposal of refuse and other solid waste;

	☐	
	Recreation and/or open spaces and proposed recreational improvements;

	☐	
	Proposed buildings and structures to include:
a. Proposed Uses;
b. Distance between buildings;
c. Number of stories;
d. Area in square feet of each floor;
e. Number of dwelling units or guestrooms; and
f. Maximum heights of structures

	☐	
	Proposed location and type of outdoor lighting

	☐	
	Location of proposed signs

	☐	
	Location of outdoor storage areas

	☐	
	Existing and proposed curb lines and sidewalks

	☐	
	Illustrative cross-sections of streets, showing the general distribution of space for various transportation modes and amenities

	☐	
	Location and type of proposed landscaping and specifically note any situation where requirements of landscape ordinance will not be met

	☐	
	For site plans prepared for approval of a Traditional Neighborhood Development (TND), the plans shall: 

a. Identify core areas, transitional areas, neighborhood edge areas and satellite areas, 
b. Identify the locations of proposed parks, squares, common open spaces and civic user sites;
c. Tabulate the minimum and maximum dwelling units by residential type and the minimum and maximum non-residential square footage by type; 
d. Calculate the percentages of land area covered by the various land uses in compliance with section 35.2-82.4 (Permitted Uses in Traditional Neighborhood Developments) (ranges of percentages may be used for the concept plan e. Include written and illustrated set of guidelines that shall include dimensional and qualitative specifications for:
· Building height, setback, and bulk standards by land use type and general area;
· Illustrations of proposed TND blocks showing potential mixes of uses and illustrative building, parking, and alley layouts (examples of the type of illustrations required are retained by the City Planner);
· Descriptions and illustrations of screening/buffering/transitions to be provided between residential and commercial/service/industrial uses.
· Standards for the landscaping and lighting of streets and off-street parking and loading areas and for screening of views of off-street parking and loading areas from public streets.
· Architectural guidelines for all building types; such guidelines need not set specific floor plans or elevations, but shall describe in general the style and materials of buildings. 
f. Land use information including the acreage of each land use as well as the square footage of non-residential uses and the proposed number of development units by type;
g. A written description of how the site plan demonstrates compliance with the applicable development pattern objectives; 
h. Architectural renderings of each structure type;
i. A statement regarding the timing of construction of common or public facilities; and
j. A general statement as to how parks, squares, common open spaces and common facilities are to be owned and maintained, and in particular which are to be public and dedicated to the City and which are to be private and maintained by a property owners association.

	☐	
	For site plans prepared for approval of planned unit, or cluster commercial), the plans shall include: 
k. Land use information including the acreage of each land use as well as the square footage of non-residential uses and the proposed number of development units by type; 
l. A written description of how the site plan demonstrates compliance with the applicable development pattern objectives;
m. Architectural renderings of each structure type; 
n. A statement regarding the timing of construction of common or public facilities; and o. A general statement as to how parks, squares, common open spaces and common facilities are to be owned and maintained, and in particular which are to be public and dedicated to the City and which are to be private and maintained by a property owners association.

	
	
	

	Section 35.2-10.13 – Exhibit II-3

	Format of Notification Signs
72”NOTICE:  PETITION FOR A Choose an item.
Name of Applicant or Owner:  Click here to enter text.
Telephone Number:  Click here to enter text.
Address of Property:  Click here to enter text.
Present Zoning:  Click here to enter text.
Proposed Zoning:  Click here to enter text.
Hearing Date, Time and Location:  Click here to enter text.

Additional Information:  Call Planning Division, Department of Community Development at 444-3900.
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