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Application Date:       
Project Name:       
Project Address:       
Tax Valuation Map Number(s):       
Representative(s) for the TRC meeting 

· Property Owner/Developer:       
Firm Name:       
Address:       
City/State/Zip:       
Telephone (daytime):         
Fax:       
E-mail Address:       

· Project Planner/Surveyor:       

Firm Name:       
Address:       
City/State/Zip:       
Telephone (daytime):         
Fax:       
E-mail Address:       
1.
Grading Only Plan**

 FORMCHECKBOX 
 Residentially/Commercially Zoned Minor Site Plan (Review Fee:  $150)

 FORMCHECKBOX 
 Industrially Zoned Minor Site Plan (Review Fee:  $100)

** Additional review and approval by the City of Lynchburg is required for final site plan approval prior to final grading, installation of post-construction stormwater measures, utility installations, site construction and/or building improvements. No land disturbance work will be allowed outside the scope of the Grading Only Plan without subsequent site plan approval.  Grading will be limited to fifteen (15) to twenty (20) acre phases with cut and fill areas balanced between phases, as indicated on this Phase I Erosion Control Plan. Each phase of the project must be stabilized in accordance with the measures identified on the site plan prior to initiating a subsequent grading phase of the project.  All disturbed areas (including slopes) shall be landscaped at the rate of twenty (20) trees per acre.  **
2.
Give a brief explanation of project:       
Grading only Plan Requirements
 FORMCHECKBOX 

  1.
This Application Packet (with this checklist completed)

 FORMCHECKBOX 

  2.    Thirteen (13) copies of the plan.  A minimum of six (6) plan sets must be submitted as full-size 
(24”x 36”) plans; the balance of the plans may be submitted as half-size (12” x 18”) plans.  A digital copy of the site plan in portable document format (.pdf) may be submitted on a compact disc with the plan submittal for a credit of five (5) half-size plans.   For example, a site plan may be submitted as:

        
◦    Thirteen (13) full-size site plan sets   or

        
◦    Six (6) full-size site plan sets and seven (7) half-size site plan sets   or

              
◦    Six (6) full-size site plan sets, two (2) half-size plan sets and one (1) digital plan copy [City Code §35.1.14(d)]

 FORMCHECKBOX 

  3.    Drawings shall clearly differentiate between existing features and proposed improvements [City Code 


§35.1.14(d)(1)j.]

 FORMCHECKBOX 

  4.
Proposed use of the existing facilities and/or site improvements [City Code §35.1.14(d)(1)f.]

 FORMCHECKBOX 

  5.
Existing buildings and/or buildings proposed for demolition. (Buildings proposed for demolition require a permit from the Inspections Division.) [City Code §35.1.14(d)(1)n.]

 FORMCHECKBOX 

  6.    Text and drawings shall be of appropriate scale for legibility and accurate depiction of plan features 



(e.g. no 1” = 25’ scale allowed); the horizontal and vertical control for all Public Infrastructure Plan Sheets 


shall be based on the Virginia State Plane Coordinate System and be at a minimum scale of 1” = 50’ [City 


Code §35.1.14(d)(1)k.]

 FORMCHECKBOX 

  7.
Sheet numbers on all plan sheets
 FORMCHECKBOX 

  8.
All plan sheets shall include a legend of the features shown on that plan sheet

 FORMCHECKBOX 

  9. 
A drawing graphic scale on all plan sheets [City Code §35.1-14(d)(1)k.]
 FORMCHECKBOX 

10.
A north arrow on all plan sheets [City Code §35.1-14(d)(1)k.]
 FORMCHECKBOX 

11.
Professional seal, signed and dated on all applicable plan sheets.  A Professional Engineer or Land Surveyor  

                    “B” seal is required for all public infrastructure and drainage [Code of Virginia §54.1-408]
 FORMCHECKBOX 

12.
Project name and location of the development in the lower right corner of cover sheet [City Code §35.1-


14(d)(1)b.]
 FORMCHECKBOX 

13.
Owner, developer and designer name(s), address(es), telephone number(s) and e-mail address(es) on the 



cover sheet [City Code §35.1-14(d)(2)k.]
	 FORMCHECKBOX 

14.
Designer certification block
                    on the cover sheet

[Manual of Specifications and Details (MOSD) Appendix C]
                    
	“I hereby certify that, to the best of my ability, this plan has been prepared in accordance with the latest City of Lynchburg Manual of Specifications and Standard Details and City Code.”
Signature:




  Registration Number:______

Printed Name and Title:_________________________ Date:________

	 FORMCHECKBOX 

15.
Owner certification block
                    on the cover sheet
[Manual of Specifications and Details (MOSD) Appendix C]
                                      
	“I/We hereby certify that all site construction, drainage and grading will be done pursuant to this plan and that the applicable Stormwater Management conditions and requirements of the City of Lynchburg, the Commonwealth of Virginia and the Federal Government and its agencies are hereby made part of this plan.”

Signature:




  Title:___________________

Printed Name _________________________________ Date:________

	 FORMCHECKBOX 

16. 
City approval block sheet

                         [City Code §16.1-12]
	Land Disturbance Only Erosion & Sediment Control Approval 
TRC:_________________________________________Date:________

E&S:_________________________________________Date:________


 FORMCHECKBOX 

17.
Date with revision number(s) and revision date(s) in the lower right corner of the cover sheet
 FORMCHECKBOX 

18.
Vicinity map (with north arrow) indicating the project location on the cover sheet [City Code §35.1-


14(d)(2)f.]
 FORMCHECKBOX 

19.
Index of drawings on the cover sheet
 FORMCHECKBOX 

20.
Include the following on the cover sheet: “It is the intent of this Phase 1 Erosion Control Plan to indicate
the erosion control measures required for the initial clearing and grading of the project site. Additional review and approval by the City of Lynchburg is required for final site plan approval prior to final grading, installation of post-construction stormwater measures, utility installations, site construction and/or building improvements. No land disturbance work will be allowed outside the scope of this Phase 1 plan without subsequent site plan approval.”   [City Code §16.1-12]
 FORMCHECKBOX 

21.
Include the following note on the cover sheet: “Grading will be limited to fifteen (15) to twenty (20) 

acre phases with cut and fill areas balanced between phases, as indicated on this Phase I Erosion Control Plan. Each phase of the project must be stabilized in accordance with the measures identified on the site plan prior to initiating a subsequent grading phase of the project.”  [City Code §16.1-12]
 FORMCHECKBOX 

22.
Include the following note on the cover sheet:  “Contact the City Environmental Reviewer, the City  

            Construction Coordinator and Miss Utility 48 hours in advance of any construction activity.” [City Code §16.1-10(b); [Manual of Specifications and Details (MOSD) Appendix C]]
 FORMCHECKBOX 

23.
Adjoining and adjacent property owner(s), property address(es), tax map number(s), property and right-of-


way line(s), street name(s) and City/county boundaries (as applicable). [City Code §35.1-14(1)f.]
 FORMCHECKBOX 

24.
Existing zoning, proposed zoning (if applicable) and zoning of all abutting property [City Code §35.1-


14(d)(4)b.]
 FORMCHECKBOX 

25.
Limits of established 100-year flood plain and floodway with “base flood elevations” labeled [City Code 


§35.1-14(d)(1)l.]
 FORMCHECKBOX 

26. 
The required landscaping, including:

 FORMCHECKBOX 

A vegetative evergreen buffer shall be established where a commercial district or industrial district is located adjacent to any residential district, or a multi-family residential district is adjacent to a one- or two-family residential district, on the property for which said buffer is required.  The buffer shall consist of a staggered evergreen tree line along the property line, a minimum of twenty (20) feet wide and four (4) feet tall with a baseline filler an average height of three (3) foot.

[City Code §35.1-25.1.11]

 FORMCHECKBOX 

All retaining walls visible from any public or private street or residential district shall be constructed of segmental block, brick, treated wood, stone or stamped or colored concrete that gives the appearance of brick or stone or must be supplemented with landscaping. [City Code §35.1-25.1.4(g)]

 FORMCHECKBOX 

All disturbed areas not used for operations (including slopes) shall be landscaped at the rate of twenty (20) trees per acre.  [City Code §35.1-25.1.4(k)]

 FORMCHECKBOX 

Verify that the site meets the % tree canopy requirements for the zoning district. [City Code §35.1-25.1.12]

 FORMCHECKBOX 

25.
The existing and/or proposed right-of-way widths of any adjoining public street [City Code §35.1-14(a)(1)g.]
 FORMCHECKBOX 

30.
Zoning variances, listed on the plan with signature space for the Secretary of the Board of Zoning Appeals.

[City Code §35.1-13]
Erosion Control/Stormwater Management Plan Requirements 
Erosion Control Plans are required for projects that equal or exceed 1,000 square feet of disturbed land area.  A land disturbance permit may be issued prior to complete approval a Phase 1 Erosion and Sediment Control [ESC] submittal. [City Code §16.1-6(a)(13)]  Checklist Items Denoted with a * Indicates the Item is Required for Phase I ESC Plan.  No utilities are allowed to be installed as part of the Phase 1 ESC plan and the plan must be designed to limit the grading to no more than twenty (20) acres between phases; soil stabilization is required for each grading phase prior to grading of the subsequent phase.
 FORMCHECKBOX 

31.
Minimum Standard Narrative*: List and describe how all applicable minimum standards will be addressed 


and adhered to throughout the entire life of the project. [City Code §16.1-9(a)]

 FORMCHECKBOX 

32.
Project Description* - Description of the nature and purpose of the land disturbing activity, the disturbed 


acreage, existing site conditions and adjacent areas that may be affected, including the following: [City 


Code §16.1-9(a)]
 FORMCHECKBOX 
  Construction sequence/phasing and length of construction

 FORMCHECKBOX 
  Size of drainage areas (pre- and post-development)

 FORMCHECKBOX 
  How much post-developed impervious area?

 FORMCHECKBOX 
  Ultimate development conditions of the site?

 FORMCHECKBOX 
  Orientation and gradient of slopes 

 FORMCHECKBOX 
  Existing site conditions/vegetation/undisturbed areas to be used for erosion control and existing 

drainage or erosion problems

 FORMCHECKBOX 
  Where is the potential for off-site damage?

 FORMCHECKBOX 
  Address all environmentally sensitive areas (wetlands, streams, reservoirs, steep slopes, etc.) 

 FORMCHECKBOX 
 Residential areas or road protection

 FORMCHECKBOX 
 Perimeter controls 
 FORMCHECKBOX 

33.
Soils Narrative* - Description of the soils, including name, mapping unit, erodibility and permeability rates:



[City Code §16.1-9(a)]


 FORMCHECKBOX 
  References for soils information


 FORMCHECKBOX 
  Copy of the soil survey map


 FORMCHECKBOX 
  Provide soil test for permanent stabilization

 FORMCHECKBOX 

34.
Soil Stockpiles and Off-site Areas Narrative* - Description of all land disturbing activities that will occur 


off-site and show location of soil stockpiles on the site plan, including:  [City Code §16.1-9(a)] 


 FORMCHECKBOX 
  Location of soil stockpiles and stabilization measures

 FORMCHECKBOX 
  All off-site borrow or fill/spoil areas shall be included

 FORMCHECKBOX 
  Specific locations of all off-site areas, including the name of the locality

 FORMCHECKBOX 
  Protection and controls on those areas

 FORMCHECKBOX 
  If temporary, how long will they be open?

 FORMCHECKBOX 
  Stabilization of off-site areas

 FORMCHECKBOX 

35.
Critical Areas Narrative* - A brief description of areas that have a high erosion potential:  [City Code 


§16.1-9(a)] 



 FORMCHECKBOX 
  Any steep slopes, wet weather or intermittent streams and springs, etc.?


 FORMCHECKBOX 
  What areas, during construction, could become critical areas


 FORMCHECKBOX 
  How will these areas be delineated to on-site contractors?
 FORMCHECKBOX 

36.
Erosion and Sediment Control Measure Narrative* - Describe the methods used to control erosion and 


sediment deposition on-site:  [City Code §16.1-9(a)] 



 FORMCHECKBOX 
  Identify measures in accordance with Chapter 3 of the Virginia Erosion and Sediment Control 




Handbook [VESCH], with specification numbers and location


 FORMCHECKBOX 
  Stabilization of earthen structures


 FORMCHECKBOX 
  Sequence and responsibility for installation, maintenance and removal

 FORMCHECKBOX 

37.
Site Stabilization Narrative* - A brief description of all temporary and final site stabilization methods:


[City Code §16.1-9(a)] 



 FORMCHECKBOX 
  Provide seed (i.e. pure live seed), lime and fertilizer specifications, including application and rates 


 FORMCHECKBOX 
  Other stabilization (gravel, pavement, natural areas, etc.)
 FORMCHECKBOX 

38.
Stormwater Runoff Narrative - Description of changes in stormwater flows, drainage areas and strategy to 


control increased run-off:  [City Code §16.2-20] 

 FORMCHECKBOX 
  Does the development cause an increase in stormwater flows?
 FORMCHECKBOX 
  Describe stormwater management during construction
 FORMCHECKBOX 
  Will permanent facilities be required to reduce post-developed flows?  
 FORMCHECKBOX 
  Address post-development stormwater quality
 FORMCHECKBOX 
  Responsible parties for maintenance of facilities during construction and schedule of inspections
 FORMCHECKBOX 

39.
Adequate Channel Narrative* - Detail how downstream properties and waterways (including off-site 


channels) will be protected from sediment deposition and increases from volume, velocity and peak-flow


[City Code §16.2-20] 
 FORMCHECKBOX 

40.
A variance request form* for deviation from any of the nineteen (19) Virginia ESC Minimum Standards (as 


applicable) [City Code §16.1-9(a)] 
 FORMCHECKBOX 

41.
Identify the limits of clearing and grading* on the plan sheet, including all areas that are to be disturbed 


(i.e. cleared, grubbed, graded, cut, filled, etc.), as well as existing tree lines, grassed or underbrush areas 


that are to remain undisturbed; indicate how the disturbed areas will be marked. [City Code §16.1-9(a)] 
 FORMCHECKBOX 

42.
Indicate existing contours* as dashed lines at appropriate intervals; the existing contours should represent 


pre-development drainage areas and be used to define cut/fill areas and low spots [City Code 


§16.1-9(a)] 
 FORMCHECKBOX 

43.
Indicate final contours* as solid lines where the existing topography will change: [City Code §16.1-9(a)] 
 FORMCHECKBOX 
  Include determination of final drainage areas
 FORMCHECKBOX 
  Have pre-developed drainage areas increased?
 FORMCHECKBOX 
  Include final grade on slopes—are they critical?
 FORMCHECKBOX 
  Include vegetative specifications for final grade on slopes

 FORMCHECKBOX 

44. 
Indicate all existing and proposed drainage divides* and the direction of flow for each area, including the 


size (in acreage) of each area that will drain to all traps, basins or other structural measures [City Code 


§16.2-20] 
 FORMCHECKBOX 

45.
Delineate and label critical erosion areas* with a high erosion potential:  [City Code §16.1-9(a)] 
 FORMCHECKBOX 
  Provide information pertaining to marking areas on-site
 FORMCHECKBOX 
  Indicate all work within a stream and measures for protection

 FORMCHECKBOX 

46. 
Identify the boundaries of soil types* and soil survey classifications [City Code §16.1-9(a), 16.2] 
 FORMCHECKBOX 

47.
Plan (s) for all off-site areas* that will be disturbed, including the exact location of off-site areas with 


appropriate controls, sequence of work and the parties responsible for the work [City Code §16.1-9(a)] 
 FORMCHECKBOX 

48.
Indicate the location of all erosion and sediment control* [ESC] practices: [City Code §16.1-9(a)] 
 FORMCHECKBOX 
 Provide description of initial ESC measures to be constructed prior to land disturbance  
 FORMCHECKBOX 
 Use standard symbols located in the VESCH 
 FORMCHECKBOX 
 Note any practices not specified in the VESC Handbook; provide notes as to specification and reason 

 FORMCHECKBOX 
 Provide a legend of practices denoting symbols used 
 FORMCHECKBOX 

49.
Provide detail specifications* for all erosion control practices used for the project: [City Code §16.1-9(a)] 

 FORMCHECKBOX 
  Provide clear details for each control measure with VESCH specification number
 FORMCHECKBOX 
  Include design and installation specifications for alternative measures
 FORMCHECKBOX 
  Include all elevations, cross sections and schematics
 FORMCHECKBOX 
  Include all sizes and materials for pipes, flumes, channels and slope drains
 FORMCHECKBOX 

50.
Provide a schedule of inspection*, maintenance and repair of erosion and sediment control structures:


[City Code §16.1-9(a)] 
 FORMCHECKBOX 
  Indicate the party responsible for inspection/maintenance/repair and their contact information

 FORMCHECKBOX 
  Provide clean-out and maintenance specifications for all traps, basins, perimeter controls, etc.

 FORMCHECKBOX 
  Provide a schedule for removal of ESC controls once project is fully stabilized 

 FORMCHECKBOX 

51. 
Provide a cost list* and total estimate of all ESC practices[City Code §16.1-13d, 16.2-42] 
Calculations and Reference (three (3) hardcopies OR one (1) digital copy on a compact disc in portable document format [.pdf])
 FORMCHECKBOX 
        52.
Erosion and Sediment Control Calculations for all erosion control practices used for the project 
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