
 
 
 
 

To: Historic Preservation Commission (HPC) 
 

From: Victoria Glasgow, AICP Candidate 
Neighborhood Planning Coordinator 

 
Date: October 14, 2019 

 
Subject:       3128 Rivermont Avenue Staff Finding 
 
 
Windows: The Residential Design Review Guidelines state that windows should be maintained or repaired 
to match the original design. If windows are deteriorated beyond repair, the installation of new wood 
windows to match the original designs is recommended. The use of vinyl windows for replacement of 
deteriorated windows is not generally acceptable. Although discouraged, they may be considered for use 
at rear facades not readily visible from the street. 
 
Roofs: The Residential Design Review Guidelines state that roofs should be preserved in their original size, 
shape and pitch, with original features (such as cresting, finials, cupolas, etc.), and, if possible, with 
original roof material. Roofs of standing seam metal should be repaired. If replacement is necessary the 
new roof should match the original as closely as possible in dimensions, seam crimping, and seam spacing. 
The guidelines are unclear about the replacement of ridge caps and their materials.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Section 35.2‐13.4 (b) Staff Recommendation. Upon finding that the application is complete the City Planner 
shall prepare a report making findings and recommendations on the application and authorize notice to be 

provided in accordance with section 35.2‐13.5 (Notice and HPC Hearing). 



Certificate	of	Appropriateness	(COA)
City	of	Lynchburg

	
Submitted	On:
September	30th,	2019	@
11:32am

Email hsmellis@icloud.com

Property	Address	(only	street
address	required)

3126	Rivermont	Avenue
Lynchburg
VA
24503

Parcel	ID	Number	(found	at	this	link:
https://etrakit.lynchburgva.gov/Search/parcel.aspx)

06905007

Choose	a	District Rivermont	Avenue

Property	Owner	Name Tommy	&	Holly	Mellis

Property	Owner	Address 3128	Rivermont	Avenue
Lynchburg
VA
24503

Property	Owner	Phone 609-955-1808

Property	Owner	Email hsmellis@icloud.com

I	understand	that	submission	of
this	application	authorizes	the
entry	onto	the	property	by	the
Historic	Preservation
Commission,	City	Staff	and	City
Council	during	the	normal
discharge	of	their	duties	in
regard	to	this	application.

Yes

The	applicant	is	the: Owner

Petitioner	Name Tommy	&	Holly	Mellis

Petitioner	Address 3128	Rivermont	Avenue
Lynchburg
VA
24503

Petitioner	Phone 609-955-1808

Petitioner	Email hsmellis@icloud.com



Signature	Data First	Name:	Holly
Last	Name:	Mellis
Email	Address:	hsmellis@icloud.com

Signed	at:	09/30/2019	11:17AM

Representative	Name

Firm	Name

Address

Phone

Email

Preference	for	COA
approval/denial	delivery	(select
one):

Mail	to	address

Who	should	we	call	to	notify	for
pickup	or	mail	the	COA	to?

Property	Owner

Please	give	a	detailed	description
and	justification	for	the
alteration,	demolition	or	new
construction:	(this	form	must	be
accompanied	by	the	necessary
drawings,	material	samples,
photographs,	plans	and	other
materials	appropriate	to	the
request.	Failure	to	provide
supporting	documentation	will
result	in	the	request	not	being
scheduled	for	review	by	the	HPC)

We	wish	to	replace	8	windows	for	3126	Rivermont	Avenue	(please	refer	to	attached	pictures	and
document	for	the	specific	windows	and	proposed	replacement	windows)

Nature	of	Request	(check	all	that
apply)

Maintenance	(in-kind	work)

Indicate	what	supporting
documentation	is	being	provided:

Material	Samples/Tear	Sheets
Photographs
Maps,	drawings,	dimensions,	or	other	documentation



Upload	File(s) https://seam.ly/AEKJet2u
https://seam.ly/ipVGLadS
https://seam.ly/QYgSDfpm
https://seam.ly/az7XxqY8
https://seam.ly/VX748qrG
https://seam.ly/UBI89CuC
https://seam.ly/hl78IoFG
https://seam.ly/i23hOE6u
https://seam.ly/UGZToRNo
https://seam.ly/GVm2EMBv

Will	there	be	a	problem
completing	the	work	within
twenty-four	(24)	months?

No

If	yes,	please	explain	why	work
cannot	be	completed	in	twenty-
four	(24)	months.



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

 
3128 Rivermont Avenue is the primary building (house) on a lot with three buildings.  It 
was built in 1893.  A cottage (3126 Rivermont Avenue) is a secondary building, and is 
located directly behind the primary building.  The cottage was built in 1955.  It sits on the 
lot line with 3124 Rivermont Avenue, and is not visible from Rivermont Avenue.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

The cottage is one of two secondary buildings on 3128 Rivermont.  It is located at the 
rear of the 1.48 acre lot, and is smaller in scale than the primary building.  It isn’t historic 
in design or detailing.  It doesn’t reflect the character of the primary building, in that it 
isn’t compatible in design, shape, materials, and roof shape to the primary building.  
Town records classify the cottage as a garage, and indicate it was built in 1955.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Primary building is 3128 Rivermont Avenue 

5,856 square feet 

 
Secondary building is 3126 Rivermont Avenue 

476 square feet (without porches) 
 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

As seen in the above and following pictures, the cottage has suffered significant deferred 
maintenance.  There are animals and birds living in the attic and chimney.  We have 
applied in separate applications to rebuild the sun porch, replace soffits, fascia, and siding 
(due to significant water damage), repair the concrete sun porch and cottage stone 
foundations, remove the animals and birds, and to replace sections of the roof.  
 
There are 7 original windows, 1 boarded up window and 4 replacement windows. This 
application is to replace 8 windows. The original windows are very deteriorated.  Several 
were plugged up with rags and cardboard by the prior tenant.  The windows are out of 
plumb and don’t open.  The paint is worn to bare wood in some areas; flaking and peeling 
in others.  There are broken panes in 2 windows.  
 
Mr. Morris of the HPC was kind enough to refer us to the window restorer in Lynchburg.  
This gentleman came out to assess the windows, and to advise us on options for restoring 
or replacing the windows.  His cost to restore each original window (and to add missing 
storm windows) is between $1,500-$1,800 each.   
 
We wish to replace the windows on the front side of the cottage with Sierra Pacific’s All-
Wood Double Hung windows with grilles & screens.  These windows have a pre-painted 
white wood exterior with a pre-painted white wood interior.  We wish to use these 
windows as on the front of the cottage as: 
- the cottage is a secondary, non-historic building  
- the front of the cottage is not visible from Rivermont Avenue 
- the cost to restore each window and add new storms is more than twice the cost of 

installing the Marvin windows described. 
 
We wish to replace the windows on the back and sides of the cottage with Sierra Pacific’s 
Replacement Premium Double Hung - 8500 Series vinyl windows, as: 
- the cottage is a secondary, non-historic building  
- the back and sides of the cottage are not visible from Rivermont Avenue  
- the cost to restore each window and to add new storms are more than three times the 

cost of installing vinyl replacement windows 
- the kitchen window is beyond restoration because: 1) the structural integrity has been 

extremely compromised and 2) because there is no functionality.  This window was 
constructed before the kitchen was installed, is out of plumb, and is currently 
inoperable.  The bottom of the window is more than 12 inches lower than the kitchen 
counter, so it can’t be opened to improve the kitchen’s ventilation.  It will be 
impossible to perform interior maintenance painting of the entire window. 

- it will be extremely difficult and expensive to repaint the windows on the back side of 
the cottage every five years due to the narrow and severe drop down to the side yard of 
3124 Rivermont Avenue.   

 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

Pictures 
 
Front  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Right side entrance            Left side, sun porch    
 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

Back  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(abuts the vinyl-clad sheds of 3124 Rivermont Avenue) 

(cottage back is on lot line with 3124 Rivermont Avenue) 
(next to 2 vinyl-sided sheds) 

There is very little space to work between cottage and  
sheds on 3124’s property 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

 
Window 1 (original) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Window 1 outside                                Window 1 close-up                               Window 1 inside 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

Window 2 (original) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Window 2 outside                             Window 2 close-up                               Window 2 inside 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

 
Window 4 (original)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Window 4 outside                                Window 4 close-up                               Window 4 inside 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                                   
 
 
 
 
 
 

(this is the top of the kitchen counter 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

 
Window 5 (original)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Window 5 outside                                Window 5 close-up                               Window 5 inside 
 
 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

 
Window 6 (original)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Window 6 outside                                Window 6 close-up                               Window 6 inside 
 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

 
Window 7 (original)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Window 7 outside                                Window 7 close-up                                    Window 7 inside 
 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

 
Window 10 (original)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Window 10 outside                                Window 10 close-up                             Window 10 inside 
 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

 
Window 11 (original)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Window 11 outside                                Window 11 close-up                             Window 11 inside 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

Window #1 (front of cottage; stairwell):  wood window, double-hung, SDL 
Window #2 (front of cottage; living room):  wood window, double-hung, SDL 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Window #4 (back of cottage; kitchen):  vinyl window, double-hung, SDL 
Window #5 (back of cottage; living room):  vinyl window, double-hung, SDL 
Window #6 (back of cottage; bedroom):  vinyl window, double-hung, SDL 
Window #7 (back of cottage; bedroom):  vinyl window, double-hung, SDL 
Window #10 (side of cottage; bathroom):  vinyl window, double-hung, SDL 
Window #11 (side of cottage; bathroom):  vinyl window, double-hung, SDL 



3126 Rivermont Avenue 
(Cottage behind 3128 Rivermont Avenue) 

Wood window specs (windows #1 and #2; front of cottage) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Vinyl window specs (kitchen window size is described below): 
(windows #4, #5, #6, #7; back of cottage   /   #10, #11; side of cottage) 
 
 
 
 
 
 
 





















Certificate	of	Appropriateness	(COA)
City	of	Lynchburg

	
Submitted	On:
September	30th,	2019	@
12:32pm

Email hsmellis@icloud.com

Property	Address	(only	street
address	required)

3126	Rivermont	Avenue
Lynchburg
VA
24503

Parcel	ID	Number	(found	at	this	link:
https://etrakit.lynchburgva.gov/Search/parcel.aspx)

06905007

Choose	a	District Rivermont	Avenue

Property	Owner	Name Tommy	&	Holly	Mellis

Property	Owner	Address 3128	Rivermont	Avenue
Lynchburg
VA
24503

Property	Owner	Phone 609-955-1808

Property	Owner	Email hsmellis@icloud.com

I	understand	that	submission	of
this	application	authorizes	the
entry	onto	the	property	by	the
Historic	Preservation
Commission,	City	Staff	and	City
Council	during	the	normal
discharge	of	their	duties	in
regard	to	this	application.

Yes

The	applicant	is	the: Owner

Petitioner	Name Tommy	&	Holly	Mellis

Petitioner	Address 3128	Rivermont	Avenue
Lynchburg
VA
24503

Petitioner	Phone 609-955-1808

Petitioner	Email hsmellis@icloud.com



Signature	Data First	Name:	Holly
Last	Name:	Mellis
Email	Address:	hsmellis@icloud.com

Signed	at:	09/30/2019	12:20PM

Representative	Name

Firm	Name

Address

Phone

Email

Preference	for	COA
approval/denial	delivery	(select
one):

Mail	to	address

Who	should	we	call	to	notify	for
pickup	or	mail	the	COA	to?

Property	Owner

Please	give	a	detailed	description
and	justification	for	the
alteration,	demolition	or	new
construction:	(this	form	must	be
accompanied	by	the	necessary
drawings,	material	samples,
photographs,	plans	and	other
materials	appropriate	to	the
request.	Failure	to	provide
supporting	documentation	will
result	in	the	request	not	being
scheduled	for	review	by	the	HPC)

The	front	and	left	side	black	standing	seam	metal	roofs	are	deteriorated,	pitted	and	damaged	in
areas.	We	wish	to	replace	them	to	match	the	more	recently	installed	rear	metal	roof	(green)	as
follows:
-	tear	off	and	remove	the	existing	metal	from	the	front	and	left	side	roofs
-	furnish	and	install	a	full	layer	of	ice	and	water	shield	on	the	left	side	roof	with	one	course	at	the
eaves	and	valleys	on	the	front	roof
-	furnish	and	install	a	layer	of	synthetic	felt	as	required
-	custom	fabricate,	furnish	and	install	a	continuous	roll	formed	17-1/4”	wide	with	a	one-inch
double	locked	roof	panel	utilizing	26-gauge	galvalume	with	a	standard	color	kynar	finish.	
-	furnish	and	install	all	drip	edge	rake	ridge	cap,	valleys,	counter	and	misc.	flashing	utilizing	the
same	above	metal
-	flash	all	penetrations	as	required.
-	furnish	and	install	one	row	staggered	pre-painted	aluminum	snowguards	at	main	eaves	of	roofs
noted	above.
Roof	to	be	by	Sentrigard	Architectural	Metals	in	Classic	Green	or	Hartford	Green	(whichever	is
the	best	match).

Nature	of	Request	(check	all	that
apply)

Maintenance	(in-kind	work)



Indicate	what	supporting
documentation	is	being	provided:

Material	Samples/Tear	Sheets
Photographs
Maps,	drawings,	dimensions,	or	other	documentation

Upload	File(s) https://seam.ly/c9lGDNiE
https://seam.ly/Hx4Znd9Z
https://seam.ly/EGYn2a04
https://seam.ly/opYoWssB

Will	there	be	a	problem
completing	the	work	within
twenty-four	(24)	months?

No

If	yes,	please	explain	why	work
cannot	be	completed	in	twenty-
four	(24)	months.



 









Certificate	of	Appropriateness	(COA)
City	of	Lynchburg

	Submitted	On:
September	29th,	2019	@	6:36pm

Email hsmellis@icloud.com

Property	Address	(only	street
address	required)

3128	Rivermont	Avenue
Lynchburg
VA
24503

Parcel	ID	Number	(found	at	this	link:
https://etrakit.lynchburgva.gov/Search/parcel.aspx)

06905007

Choose	a	District Rivermont	Avenue

Property	Owner	Name Tommy	&	Holly	Mellis

Property	Owner	Address 3128	Rivermont	Avenue
Lynchburg
VA
24503

Property	Owner	Phone 609-955-1808

Property	Owner	Email hsmellis@icloud.com

I	understand	that	submission	of
this	application	authorizes	the
entry	onto	the	property	by	the
Historic	Preservation
Commission,	City	Staff	and	City
Council	during	the	normal
discharge	of	their	duties	in
regard	to	this	application.

Yes

The	applicant	is	the: Owner

Petitioner	Name Tommy	&	Holly	Mellis

Petitioner	Address 3128	Rivermont	Avenue
Lynchburg
VA
24503

Petitioner	Phone 609-955-1808

Petitioner	Email hsmellis@icloud.com



Signature	Data First	Name:	Holly
Last	Name:	Mellis
Email	Address:	hsmellis@icloud.com

Signed	at:	09/28/2019	07:43PM

Representative	Name

Firm	Name

Address

Phone

Email

Preference	for	COA
approval/denial	delivery	(select
one):

Mail	to	address

Who	should	we	call	to	notify	for
pickup	or	mail	the	COA	to?

Property	Owner

Please	give	a	detailed	description
and	justification	for	the
alteration,	demolition	or	new
construction:	(this	form	must	be
accompanied	by	the	necessary
drawings,	material	samples,
photographs,	plans	and	other
materials	appropriate	to	the
request.	Failure	to	provide
supporting	documentation	will
result	in	the	request	not	being
scheduled	for	review	by	the	HPC)

We	wish	to	replace	the	rear	lower	porch	standing	seam	metal	roof:
-	tear	off	and	remove	the	existing	painted	standing	seam	metal	roof	from	the	rear	porch	down
to	the	wood	substrate.
-	furnish	and	install	a	complete	layer	of	ice	and	water	shield	on	the	entire	roof.
-	custom	fabricate,	furnish	and	install	a	continuous	roll	formed	17-1/4”	wide	with	a	one-inch
double	locked	roof	panel	utilizing	26-gauge	galvalume	with	a	standard	color	(black)	kynar	finish.
-	furnish	and	install	all	drip	edge,	counter	and	misc.	flashing	utilizing	the	same	above	metal.
-	furnish	and	install	a	fully	adhered	.060	non-reinforced	EPDM	membrane	in	the	built-in	gutter
with	copper	outlet	sleeves.

Nature	of	Request	(check	all	that
apply)

Maintenance	(in-kind	work)

Indicate	what	supporting
documentation	is	being	provided:

Photographs



Upload	File(s) https://seam.ly/XdQlkZFM
https://seam.ly/Up8PmyT8
https://seam.ly/bAC5fpJC
https://seam.ly/OesnUAq6
https://seam.ly/IuqWAVCr

Will	there	be	a	problem
completing	the	work	within
twenty-four	(24)	months?

No

If	yes,	please	explain	why	work
cannot	be	completed	in	twenty-
four	(24)	months.













Certificate	of	Appropriateness	(COA)
City	of	Lynchburg

	Submitted	On:
September	30th,	2019	@	1:02pm

Email hsmellis@icloud.com

Property	Address	(only	street
address	required)

3128	Rivermont	Avenue
Lynchburg
VA
24503

Parcel	ID	Number	(found	at	this	link:
https://etrakit.lynchburgva.gov/Search/parcel.aspx)

06905007

Choose	a	District Rivermont	Avenue

Property	Owner	Name Tommy	&	Holly	Mellis

Property	Owner	Address 3128	Rivermont	Avenue
Lynchburg
VA
24503

Property	Owner	Phone 609-955-1808

Property	Owner	Email hsmellis@icloud.com

I	understand	that	submission	of
this	application	authorizes	the
entry	onto	the	property	by	the
Historic	Preservation
Commission,	City	Staff	and	City
Council	during	the	normal
discharge	of	their	duties	in
regard	to	this	application.

Yes

The	applicant	is	the: Owner

Petitioner	Name Tommy	&	Holly	Mellis

Petitioner	Address 3128	Rivermont	Avenue
Lynchburg
VA
24503

Petitioner	Phone 609-955-1808

Petitioner	Email hsmellis@icloud.com



Signature	Data First	Name:	Holly
Last	Name:	Mellis
Email	Address:	hsmellis@icloud.com

Signed	at:	09/30/2019	12:40PM

Representative	Name

Firm	Name

Address

Phone

Email

Preference	for	COA
approval/denial	delivery	(select
one):

Mail	to	address

Who	should	we	call	to	notify	for
pickup	or	mail	the	COA	to?

Property	Owner

Please	give	a	detailed	description
and	justification	for	the
alteration,	demolition	or	new
construction:	(this	form	must	be
accompanied	by	the	necessary
drawings,	material	samples,
photographs,	plans	and	other
materials	appropriate	to	the
request.	Failure	to	provide
supporting	documentation	will
result	in	the	request	not	being
scheduled	for	review	by	the	HPC)

The	black	standing	seam	metal	roof	of	the	shed	is	deteriorated,	pitted	and	damaged	in	areas.	We
wish	to	replace	the	roof	as	follows:
-	tear	off	and	remove	the	existing	metal	roof
-	furnish	and	install	a	full	layer	of	ice	and	water	shield	
-	furnish	and	install	a	layer	of	synthetic	felt	as	required
-	custom	fabricate,	furnish	and	install	a	continuous	roll	formed	17-1/4”	wide	with	a	one-inch
double	locked	roof	panel	utilizing	26-gauge	galvalume	with	a	standard	color	kynar	finish.
-	furnish	and	install	all	drip	edge	rake	ridge	cap,	valleys,	counter	and	misc.	flashing	utilizing	the
same	above	metal
-	flash	all	penetrations	as	required
-	furnish	and	install	one	row	staggered	pre-painted	aluminum	snowguards	at	eaves.
Roof	to	be	by	Sentrigard	Architectural	Metals	in	Matte	Black.

Nature	of	Request	(check	all	that
apply)

Maintenance	(in-kind	work)

Indicate	what	supporting
documentation	is	being	provided:

Material	Samples/Tear	Sheets
Photographs



Upload	File(s) https://seam.ly/Q1aqMLAg
https://seam.ly/lu513ATn
https://seam.ly/NK9WnWOT
https://seam.ly/HgDwGxp5

Will	there	be	a	problem
completing	the	work	within
twenty-four	(24)	months?

No

If	yes,	please	explain	why	work
cannot	be	completed	in	twenty-
four	(24)	months.



 









Certificate	of	Appropriateness	(COA)
City	of	Lynchburg

	Submitted	On:
September	28th,	2019	@	7:15pm

Email hsmellis@icloud.com

Property	Address	(only	street
address	required)

3128	Rivermont	Avenue
Lynchburg
VA
24503

Parcel	ID	Number	(found	at	this	link:
https://etrakit.lynchburgva.gov/Search/parcel.aspx)

06905007

Choose	a	District Rivermont	Avenue

Property	Owner	Name Tommy	&	Holly	Mellis

Property	Owner	Address 3128	Rivermont	Avenue
Lynchburg
VA
24503

Property	Owner	Phone 609-955-1808

Property	Owner	Email hsmellis@icloud.com

I	understand	that	submission	of
this	application	authorizes	the
entry	onto	the	property	by	the
Historic	Preservation
Commission,	City	Staff	and	City
Council	during	the	normal
discharge	of	their	duties	in
regard	to	this	application.

Yes

The	applicant	is	the: Owner

Petitioner	Name Tommy	&	Holly	Mellis

Petitioner	Address 3128	Rivermont	Avenue
Lynchburg
VA
24503

Petitioner	Phone 609-955-1808

Petitioner	Email hsmellis@icloud.com



Signature	Data First	Name:	Holly
Last	Name:	Mellis
Email	Address:	hsmellis@icloud.com

Signed	at:	09/28/2019	07:00PM

Representative	Name

Firm	Name

Address

Phone

Email

Preference	for	COA
approval/denial	delivery	(select
one):

Mail	to	address

Who	should	we	call	to	notify	for
pickup	or	mail	the	COA	to?

Property	Owner

Please	give	a	detailed	description
and	justification	for	the
alteration,	demolition	or	new
construction:	(this	form	must	be
accompanied	by	the	necessary
drawings,	material	samples,
photographs,	plans	and	other
materials	appropriate	to	the
request.	Failure	to	provide
supporting	documentation	will
result	in	the	request	not	being
scheduled	for	review	by	the	HPC)

Existing	metal	slate	roof	hips	and	ridges	are	rusted	and	pitted.	We	wish	to	remove	the	existing
rolled	hip	and	ridge	caps	from	the	entire	house	and	have	custom	fabricated	and	installed	new	16
oz.	copper	rolled	ridge	and	hip	caps	utilizing	cleats	and	stainless-steel	nails.	Seams	will	be	welded.

Nature	of	Request	(check	all	that
apply)

Maintenance	(in-kind	work)

Indicate	what	supporting
documentation	is	being	provided:

Photographs



Upload	File(s) https://seam.ly/civY5dQg
https://seam.ly/qmCbVdgb
https://seam.ly/cfaOc3nX

Will	there	be	a	problem
completing	the	work	within
twenty-four	(24)	months?

No

If	yes,	please	explain	why	work
cannot	be	completed	in	twenty-
four	(24)	months.







Lynchburg Historic Districts Residential Design Review Guidelines – Lynchburg, Virginia  
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25.  WINDOWS   

POLICY:  

Windows should be maintained or repaired to match the original design. If windows 
are deteriorated beyond repair, the installation of new wood windows to match the 
original designs is recommended. Windows of baked enamel or anodized aluminum 
are also acceptable, but these are more appropriate at the rear or sides of dwellings 
that are not visible from the street. Vinyl windows will generally not be approved. 
Original window openings should not be covered or concealed. They should also not 
be partially enclosed for the installation of smaller windows. New window openings 
should not be added on the fronts of dwellings and are discouraged but may be 
acceptable at the rear or sides if not visible from the street. The addition of window 
screens to historic windows is appropriate as long as the screens are full-view 
design or have a central meeting rail to match the historic window.  

Windows:  

A. should be preserved in their original location, size, and design and with their 
original materials and numbers of panes. 

B. should not be added to primary facades or to side facades where readily visible 
from the street. The addition of new window openings on rear facades may be 
acceptable. 

C. should be repaired rather than replaced.  A variety of methods and techniques 
exist for the repair of historic windows. The property/home owner must allow for 
visible inspection and/or provide physical evidence/pictures to support their claim 
that windows are not repairable.  If the HPC determines that replacement is 
necessary due to severe deterioration, the replacement should be in-kind to 
match the originals in material and design. The installation of baked enamel 
extruded aluminum windows may be acceptable. If aluminum windows are 
applied they should match historic wood windows as closely as possible in their 
profile, depth of muntins and surrounding trim. The use of vinyl windows for 
replacement of deteriorated windows is not generally acceptable.  Although 
discouraged, they may be considered for use at rear facades not readily visible 
from the street.. 

D. of steel or other metal designs and that are historic should be preserved and 
maintained, or replaced with new metal windows which are similar in appearance 
and materials. 

E. should not have snap-on, interior or flush muntins. These muntins are much 
thinner in profile than the muntins on historic windows and don't provide the 
window with the appearance of a historic window.  Simulated Divided Lights 
(SDL), where the muntin is on the outside of the exterior glass visually creating 
the appearance of a historic window is an acceptable alternative.   

F. screens and/or storms: should be of full-view design and of wood or aluminum 
with baked-on enamel of compatible trim color or anodized in dark colors  
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G. should not have security bars where visible from the street. 

 

 

Preserve and maintain original historic 
windows such as six-over-one wood sash 
(2308 Rivermont). 

 

 

Replacement windows of wood are 
preferred when replacing wood windows.   

 

 

 

 

 

 

 

 

 

 

 

Original steel casement windows of the 
20

th
 century should also be repaired as 

needed and retained. 

 

 

 

 

Extruded Aluminum clad windows may 
also be appropriate. 
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16.  ROOFS 

POLICY: 

Original roof forms should be preserved and maintained. If additions to roofs are desired 
such as new dormers or skylights, these should be added at rear or side rooflines that are 
not visible from the street. Historic roof materials such as metal standing seam, clay tiles, 
or slate should be repaired and preserved. If repair is no longer practical, replacement with 

an appropriate substitute material is appropriate.    

Roofs:  

A. should be preserved in their original size, shape and pitch, with original features (such 
as cresting, finials, cupolas, etc.), and, if possible, with original roof material. 

B. of slate should be repaired with new slate to match. If deterioration is extensive 
consider removing slate from rear roof surfaces in order to repair slate on the main and 
readily visible facades. If overall removal is demonstrated as necessary, the use of 
faux-slate materials will be considered. The substitution of asphalt or fiberglass 
simulated slate shingles for slate is not acceptable.  

C. of standing seam metal should be repaired. If replacement is necessary the new roof 
should match the original as closely as possible in dimensions, seam crimping, and 
seam spacing. Historically correct commercially available roof coatings may be 
considered for repairs.  The HPC Secretary has information on acceptable materials. 

D. should not have new dormers introduced on front facades but may have dormers 
added on rear facades or secondary facades where not noticeably visible if in keeping 
with the character and scale of the structure.  

E. should not have skylights, decks, or balconies added where visible from the street. 

 

 

 

 

 

 

 

 

 

 

 

 

 
Original slate roofs should be preserved, 
maintained and repaired.   

If repair and replacement is not possible, the use 
of faux slate shingles may be appropriate. 
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Original metal standing seam roofs should 
be maintained and repaired if needed (602 
Washington Street). 

 

If replacement is necessary use a metal 
seam roof similar in dimensions, spacing 
and crimping as the original. 

 

Original clay tile roof at 2701 Rivermont 
Avenue. 

 

 

 

 

 

Original metal shingle roof at 429 
Rivermont Avenue. 

 

 

Roof features such as dormers should be 
preserved and maintained (3104 Rivermont 
Avenue). 
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