
2013 BUSINESS LICENSE APPLICATION 
Please read reverse side before completing applicaton

PLEASE REMIT TO THE FOLLOWING ADDRESS:

Commissioner of the Revenue 
PO Box 858 
Lynchburg, Virginia 24505-0858 

Commissioner of the Revenue

PO Box 858

Lynchburg, Virginia 24505-0858

RETURN SERVICE REQUESTED
R E T UR N T HI S  F OR M WI T H P A Y ME NT  B Y  MA Y  1 ,  2013 

OR WITHIN 30 DAYS OF THE BUSINESS START DATE, WHICHEVER IS LATER.

Please complete the following:

FEIN OR SSN

Company Name

DBA Name

Mailing Address

Description of Business

Application Checklist:

FEIN or SSN:

Mailing Address:

City/State/Zip:

Estimated Gross Receipts

Company Name:

DBA Name:

Location Address:

City/State/Zip:

Business Start Date:

Location Address

Business Start Date

2013

Descripton of Business 2013 Estmated Gross Receipts

I hereby certfy that the informaton presented on this applicaton  is complete and accurate. 

________________________________________________  ________________________________________________ 

Applicant’s Signature          Date 

________________________________________________  ________________________________________________ 

Applicant’s Name (Please print)          Phone Number / Email Address 

If you have any questions or need assistance, please contact the Commissioner of the Revenue.  
Phone: 434-455-3880 Fax: 434-847-1842 

**IMPORTANT**

This application and full payment must be submitted by May 1, 2013 or within 30 days of the business start date, whichever is later. 

Please see rate schedule on the reverse side to calculate the amount of tax due. Please make check payable to The City of Lynchburg.

A late filing penalty (the greater of $10 or 10% of the tax) will be levied if this application is not filed by May 1, 2013 or within 30 days of 

the business start date, whichever is later.

A late payment penalty (10% of the tax) will be levied if the tax is not paid in full by May 1, 2013 or within 30 days of the business start 

date, whichever is later.

This form can be saved and submitted by email to COR.Business@lynchburgva.gov



§ 36-126.6 (b)(l) COMPLIANCE WITH ZONING REGULATIONS. 

No license sha11 be issued by the Commissioner of the Revenue for the conduct of any business upon any vacant lot or in any building in the city, 
unless and until the applicant for the license shall present a certificate of occupancy furnished by the building inspector of the city to the effect that 
the proposed use of said premises is not a violation of the provisions of the city zoning ordinance. 

§ 36-126.6 (b)(4) EXISTING BUSINESSES. 

All persons liable for the payment of a license tax under the provisions of this article shall make application therefore to the Commissioner of the 
Revenue. The Commissioner shall furnish the necessary forms which shall be properly and fully executed by the applicant and shall contain such 
information as may be required by the Commissioner. In cases where the license tax is based upon gross receipts or purchases of the business or 
occupation to be licensed, the Commissioner shall require a sworn statement from the applicant of the amount of such gross receipts or purchases 
during the preceding year, except in the case of a beginner as hereinafter defined. The Commissioner shall assess such applicant, or the person of 
whom the license is required, with the license tax required by this article. 

§ 36-126.6 (b)(5) NEW BUSINESSES. 

Every person beginning a business, profession, trade or occupation is subject to a license tax under the provisions of this article and which is based in 
whole or in part on gross receipts or purchases, shall estimate the amount of gross receipts he will receive or the amount of purchases he will make 
between the date of beginning business and the end of the then current license year, and his license tax for the then current year shall be computed 
upon such estimate. Any person who has not been in business for one full license period when making application for a license shall be considered 
as a beginner and the amount of his license tax for the then current year shall be computed accordingly. Whenever a license tax is so computed upon 
the estimated gross receipts or estimated purchases, any erroneous estimate shall be subject to correction, and the Commissioner of the Revenue shall 
assess such person for any additional license tax found to be due after the end of that license year, and in the case of an overestimate the taxpayer 
shall be entitled to a credit upon his license tax payable the following year. 

§ 36-126.6 (c)(2) DUE DATES. 

Any person beginning a business, employment or profession after January l, unless otherwise stated, shall first file with the Commissioner of the 
Revenue an application for a license covering such business, employment or profession and the license tax shall be paid to the Billings and 
Collections division within thirty (30) days of beginning business or May 1, whichever is later. Any person conducting any licensable business, 
employment or profession on or before the first day of January of any year shall file the license application with the Commissioner of the Revenue on 
or before May 1 of such year and the license tax shall be paid to the Billings and Collections division on or before May I. 

§ 36-126.7 (a) GROSS RECEIPTS. 

Gross receipts means the whole, entire, total receipts attributable to the licensed privilege, without deduction, except as may be limited by the 
provisions of Virginia Code Section 58.1-3703, or successor section, and this article. 

§ 36-126.25 (c) PURCHASES. 

Purchases shail mean the cost of goods, wares and merchandise received for sale at each definite place of business of a wholesale merchant. The 
term shall include the cost of manufacture of such goods, wares and merchandise manufactured by any wholesaler or wholesale merchant and sold or 
offered for sale as merchandise. 

BUSINESS LICENSE TAX RA TES 

Gross Receipts/Purchases $10,000 and less ................................................................... No Fee License 

Gross Receipts/Purchases $10,001 - $50,000 ................................................................... $30.00 Flat Fee License 

Gross Receipts/Purchases $50,001 - $100,000 ................................................................ $50.00 Flat Fee License 

Gross Receipts/Purchases $100,001 and greater .............................................................. See Schedule Below 

01 - xx RETAIL MERCHANT - 20¢ per $100 of gross receipts 
02- xx WHOLESALE MERCHANT - $20.00 plus 28¢ per $100 of gross purchases 
03- xx FINANCIAL, REAL ESTATE and PROFESSIONAL SERVICES - 58¢ per $100 of gross receipts 
04- xx CONTRACTORS - 16¢ per $100 of gross receipts 
05- xx REPAIR, PERSONAL, BUSINESS and OTHER SERVICES - 36¢ per $100 of gross receipts 

Telephone Company (Landline & Cellular) - Subject to a rate of Y2 of I% on ALL gross receipts. 
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